TOKMAKCKHi1 OKPYKHOI COBET IEITYTATOB

3ACEJAHUE Ne 54 IIEPBOI'O CO3bIBA

PEIIEHUE Ne 5

«21» saBaps 2026 rona r. Toxmakx

06 yTBepIeHH: HHCTPYKIMHA 1O [1eJIONPOU3BOACTBY

B Toxmakckom okpykHom CoBere AenmyTaToB

B 116X JanbHeHIIero CoBepueHCTBOBAHIA cHCTEMBI JOKyMEHTALMOHHOTO
obecreueHns yIPaBIeHIECKON NeATeIbHOCTH Toxmaxckoro okpysxHoro CoBera
[Ny TaTOB, yCTAHOBIICHNA E/IMHOTO MOPSKa BeIeHMs JIeTI0IPOU3BOJICTBA B
Toxmakckoro okpyxsoro CoseTa AemyTaTos, Toxmakckuii oxpyxHo# CoBeT
IeTyTaToB

PEILIAJL:

1. Vreepmuts VIHCTPYKIHIO 11O JIeTONIPOM3BOCTBY B TOKMaKCKOM
okpy»HOoM CoBeTe JemyTaToB (mpustaraeTcs).

7. Hacrosiee PellleHre BCTYTAeT B CUITY C 1 ssBaps 2026 roza.

3. Omy06nuKOBaTh HACTOAIIEE PeLICHAE B ceteBoM u3nanuu «3a! MiEGopm»
¥ Ha odummuansHOM caiite TOKMaKkckoro MyHMIIMIIAIEHOrO OKpYTa B CETH
«aTEepHET?.

B.B. Omnapa

I'naBa TOKMakCKOro

LY
MyHHULUIIATEHOTO OKPYTas A.A. KaJIMEIKOB



[Tpunoxenue
VTBEPX/IEHO:

Pemenuem TOKMaKCKOTO
okpyxHoro CoBeTa JICITyTaTOB

ot 21 sHBaps 2026r. Ne 2

NHCTPYKIIMA
no J_IEJIOIIPO]%BBOI[CTBY B
TOKMAKCKOM OKPYXHOM COBETE JIEITYTATOB
1. O6mue MOJI0MKEeHHS

1.1. HCTpYKIWs 1O JENONPOU3BOIACTBY (maree - VIHCTpYKIIHS) pazpaborana
B paspaboTaHa B COOTBETCTBHHU C deiepallbHBIM 3aKOHOM OT 01.10.2004 Ne 125-
®3«O006 apxUBHOM JIeJIE B Poccuiickoii ®eaeparum», TOCT P UCO 15489-1-2007

«CucreMa CTaHIapToB 110 HHGOpMalUH, GUOIMOTEIHOMY U H31aTeIbCKOMY NCTIY.
Vrpagienue gokymenTamu. O6ume TpeGoBarus, HauuoHaIbHBIM CTaHAPTOM
Poccuiickoi denepaniuu TOCT P 7.0.97-2016 «Cucrema cTangapToB I10
pHbOopManiy, OHOIIOTETHOMY 1 H3matenbckoMy feny. OpraHu3alnoHHO-
pacropsAuTeNbHas JOKyMEHTAI. TpeGoBanust K O)OPMICHHIO LOKYMEHTOB,
TOCT P 7.0.8-2013 «/lenomnponu3BoiCTBO U apXUBHOE JEJIO. TepMUHBI U
OIpe/IeNICHHUs», IPUKa30M DeepallbHOTO ApXUBHOIO areHTCTBa OT 22 mas 2019 1.
Ne 71 «O6 yTBepxaeHun IlpaBui NENONpPOU3BOACTEA B rocyapcTBEHHBIX
opraHax, OpraHax MeCTHOTO CaMOyIpaBICHIL (mamee — mpukaz No 71),
MeTOAMYeCKUMHM ~ peKOMeHJalusaMHu IO pa3paboTke ~ MHCTPYKUMH IO
€NONPOM3BOACTBY B TOCYAApCTBEHHBIX opraHax, OpraHax MECTHOTO
caMOyIIpaBleHus, YTBEPIKIAGHHBIMU  IIPUKA3OM denepallbHOrO ~ ApXUBHOTO
arepTcTBa OT 23 nHexabps 2020 r. Ne 199, a TaKKe pETIaAMEHTOM paboThI
ToxMmakckoro okpy»xHoro Coseta JemyTaToB.

12. Wuctpyxumst  paspaboraHa B LEDIX COBEpILICHCTBOBAHU
[EONIPOM3BO/ICTBA U IIOBBIIICHN 5(heKTHBHOCTH PAGOTHI C NOKYMEHTAMH IIyTeM
pernaMeHTanuyu Ha eIMHON TMPaBOBON U METONUYECKOM OCHOBE IIPaBUII
[IOATOTOBKH JOKYMEHTOB, TeXHONOTWH pPabOThl C HUMH, OpraHm3alliil HX
TEKYIIEro XpaHeHus | MOJATOTOBKH K Nepe/ate B apXyB OpraHu3aIum.

1.3. iHCTpYKIWsI yCTAHABIMBACT €MHBIC TIpasHia paboThl ¢ JIOKyMEHTaMH
1 obpamenusmu rpax/aH B COBET NeIyTaToB.

I1. loxkyMeHTHPOBaHHE ynpaBJ/ieHYecKOi 1eATeIbHOCTH

2.1. B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuitckou ®Deneparuy,
JIOKaTBHBIME HOPMATHBHBIMHE aKTaMy B OpTraHU3alliy H3/[ar0TCs opraHu3alHOHHO-



pacTOpsSIAUTEIbHbIC IOKYMEHTEL.

2.2. OpraHu3andOHHO-PACIIOPAAUTEIBHBIC JIOKYMEHTEI, CO37jaBacMble B
CoBeTe NeIyTaToB, MOJDKHBI OBITE obopMIIeHBI TI0 IIPaBHIIaM, yCTaHOBJIEHHBIM
WHIUBUAIYTbHON WHCTPYKLUEH 110 eNonpou3BOACTBY CoBeTa JenmyTaToB.

Brocuth Kakue-THOO WCIPABICHUS HIIH nobaBieHusi B IOINACAHHBIC
(yTBep)K,IlEHHBIe) JOKyMEHTBI HE JOITyCKaeTCHL.

2.3. JIokyMeHTBI OpraHHu3aluy oopMITIOTCS. Ha GIaHKax Wi CTaHAAPTHBIX
mmctax Gymaru hopmata A4.

2.4. JIns u3roTOBJIEHUS JIOKYMEHTOB B CoBeTe JelyTaToB KCIONIb3yIOTCH:

OaHK pelieHuA CoBeTta [ie11yTaToOB CEeJILCKOro IOCEICHUA,

2.5. BraHKd MOKYMEHTOB OpraHU3alli{ HM3TOTaBIMBAIOTCH tunorpadcKum
CII0CO6OM, CPE/ICTBAMYL OTIePaTHBHOH nonurpapuy uirk KOMIIBIOTEPHOM TEXHUKH.

2.6. JIoKyMeHTHI HM3rOTaBIMBAIOTCA HA OyMa)kHOM HOCHTENE W B bopme
3TEKTPOHHBIX IOKYMEHTOB C COOIIOIEHUEM YCTAHOBIICHHBIX MPaBHUIl othopMIIeHHs
JNOKYMEHTOB.

2.7. JlJoKyMeHTBI OpraHu3aliH, ohopMIIeHHBIE KaK Ha GaHKe, TaK 1 0e3 Hero,
JIOJKHBI UIMETH OIS HE MEHEE!

30 MM - JIEBOE;
10 MM - IIpaBOE;
20 MM - BEpXHEE;
20 MM - HIDKHEE.

2.8. Ilpu mOATOTOBKE JOKYMEHTOB JOITyCcKaeTCs UCIOIb30BAHNS JIALIEBOX U
06OpOTHOHM CTOPOHBI JIUCTA. IIpu OBYCTOPOHHEM CO3/aHHH JIOKyMEHTOB ILITMPHHA
JIeBOro TIOJNS HA JIULEBOM CTOPOHE JIMCTa U paBoro moJisi Ha 00OPOTHOM CTOPOHE
JIMCTA MOJDKHBI OBITH PaBHBL.

2.9. Tlpu cosjaHu¥ AOKYyMEHTA Ha JBYX H Gonee CTpaHHUIAX BTOPYIO H
[IOC/eIyIoNe CTPaHUIBl HYMEpYIOT. Homepa CTpaHHI[ MPOCTABJLIOTCA IO
cepeqMHe BEpXHEro IOl JOKyMEHTa Ha paccrosiHum 10 MM OT BEPXHETO Kpai
JHCTA.

2.10. JIOKYMEHTHI [IEYATAIOTCsl C HCTIONB30BAHMEM, Kak TIpaBUIIO, TEKCTOBOIO
i . 1
penakropa Word for Windows pasmepom mpudra Ne N 12 - 14 nr Times New .

! pasmep mpudra (Keriis) H3MEPAETCA B IyHKTaxX (point); OIMH MyHKT paBeH 1/72 mro¥ima, HIH
0,376 mMm (cokpauerue: "pt").
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7.11. A63aIHbIi OTCTYI B TEKCTE JOKYMCHTA - 1,25 cMm.

3arojioBKY pasaeiioB u roapasneinoB regararoTcs C a03arHBIM OTCTYIIOM HJIA
LEHTPUPYIOTCA 110 IIUPUHE TEKCTA.

2.12. TekcT HOKYMEHTa I1e9aTacTcs 4epes3 1 - 1,5 MeXCTpPO4HBIX MHTEpPBaJIA.
TexcT ZOKyMEHTA BRIPABHMBACTCS I10 MUPUHE JIUCTA.

2.13. JlomyckaeTcs BBIACHATD MOJyXHUPHBIM mpr(TOM PEKBU3HUTHI "anpecat",
"3aroJI0BOK K TEKCTY" WK "[IOAMUCH", & TAKXKE OTACIBHBIC (parMeHTHI TeKCTa.

2.14. Jlns BBIENEeHHUs 3arojoBka MOIyT HCIIONB30BATHCS TIPOIUCHBIE OYKBBIL,
IOy KUPHBIA MIPADT.

IIL. HoaroroBka u opopm/eHHe OTAeIbHBIX BHI0B JOKYMEHTOB

3.1. OGs3aTenbHBIE OJIEMEHTH O(OpMICHHS IOKyMEHTA Ha3BIBAOTCS
pexsusuTaMu. 1Ipy NOAroTOBKE, obopmierny 1 06paboTke IOKyMCHTOB, a TaKkKe
IIpPY U3TOTOBIICHHAH OJTAHKOB 0KYyMEHTOB JICTIONB3YIOTCS CIEIYIONHe PEKBU3HTHL:

«Haumenopanve CoBeTa MeNMyTaTOB MM JOKHOCTH JIMIA Cosera
JIEITyTaTOBY;

«CrpaBounslie nanHble COBETa NIy TATOBY;
«HanMeHOBaHME BH/Ia MOKYMEHTa;

«JlaTa TOKyMEHTa»;

«PerucTpalioHHBI! HOMEP IOKYMEHTa;
«CchLKa Ha PETUCTPAIIMOHHBIN HOMED U ATy JOKYMEHTa»;
«Anpecar;

«3arooBOK K TEKCTY»;

«TexcT IOKyMEHTa»;

«OT™MeTKa O HATMIUH IPUITOKCHH
«IToomucey;

«Ileuatby;

«OTMeTKa 0 NOCTYILIIEHHH JIOKYMEHTa»,




CocTaB peKBU3UTOB JJOKyMEHTa OIPEENAeTCs B 3aBUCMMOCTH OT €ro BA/Id 1
comepxanus. KaxIpli BHI NOKYMEHTa IOJDKEH HMETh OTIpeIe]IeHHBI COCTaB
PEKBU3UTOB U MOPSIOK UX PACTIONOKEHHUS.

3.2. Pexsuzur «Hammenosanue Cosera nemytaToB» unu «HauMeHoBaHue
nomkHoctd juma CoBeTa JeMyTaTroB» pacloliaraercs Ha OnaHkax IHCeM H
IIPABOBBIX aKTOB ¥ YKa3bIBAET HAa aBTOpPa NOKYMEHTA.

3.3. PexBusur «CrpaBo4Hble JaHHBIE» COJIEPXKHT, TOYTOBHIN a/pec, aapec
snexTpoHHoi mouts! Internet u Intranet, anpec WEB-cTpanmuiis! (pu ux HAJIUYUN),
HoMepa TenedoHa, paxca.

Howmepa TenehoHOB, (akcoB yKasbIBAIOTCA CIIEAYIOLAM 06pa3oM:
(8-35166)-6-31-51
uinu (8-35166)-6-31-51

3.4. PexBuzut «HaumeHoBaHuEe BUIa JOKYMEHTa» BOCIIPOU3BOAMTCA Ha BCEX
BHJaX JJOKYMEHTOB, KpDOME MHChMA.

3.5. PexBusur «Jlata MOKyMEHTa» YyKa3plBaeT Ha BpEMsS IIOANUCAHMUIA,

yIBEp)KIEHMs, COTTIACOBAHMUS, IPUHATUS JOKYMEHTa M NPOCTABIACTCA INOCIE (B
I€Hb) €ro MOAMACAHMUS.

Jlata ohopMISeTCs CIOBECHO-IU(POBBIM WK LU(pPOBBIM crocobom (T.e.
apabCcKuMu uudpamu, pa3ielleHHBIMHI TOYKAMH ) B clieyroei
TI0CJIeI0BATENBHOCTH: TUCIO, MECHIL], TO/.

Hanpumep:
15 mas 2020 roxa (15 mas 2020 r.),
i 15.05.2020.

3.6. PexBuzur «PerucTpalMoOHHBI HOMEp HOKYMEHTa» COCTOMT H3
TIOPSAKOBOI'O HOMEpA I10 y4EeTHO-PerUCTPALAOHHOM dopme.

Ha pokymenTax, OG(GOpPMIEHHBIX Ha CTaHAAPTHBIX JHCTaX Oymaru,
PErMCTPAIlMOHHbIA HOMep TPOCTABISETCS B COOTBETCTBHM C PACIONONKEHACM
yKa3aHHOTO PEKBU3UTA.

3.7. PexBusut «CchlUIKa HA PEerdcTPallMOHHBIA HOMEp M JIaTy AOKYyMEHTa»
BKJIFOYAeT B ce0s pEerucTpaldOHHBIA HOMEp MU JaTy IOKyMEHTa, Ha KOTOPBIH
IOJDKEH OBITH JaH OTBET.

3.8. PekBU3UT «Apecar» CONEPKHT MH()OPMAIUIO, Ha OCHOBAHWH KOTOPOM
JNOKYMEHT JOCTaBIISETCs aapecary.
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JIOKyMEHTBl aJpecyroTcs OpraHam rocyJIapCTBEHHOH BIAcTH, OpraHam
MECTHOTO CaMOYIIPABJIEHVs, OPraHU3alyiIM, UX CTPYKTypHBIM TI0/ipa3ieIeHIAM,
JIOJKHOCTHBIM JIMIIaM, TpaKIaHaM.

30. PeKBH3HT «3aroloBOK K TEKCTy» OTpaxaeT KpaTKoe COJCPKAHME
JOKyMeHTa. 3arojloBOK OTHEINSeTCs OT TeKCTa, KaK Hpashio, 2-3 MeXCTPOYHBIMH
HMHTEpBAJIaMH.

3arofoBOK MOXeT (OpPMYIMpOBAaThCA C TMOMOINIBIO  OTLJIATOJIBHBIX
CYHIECTBUTENBHEIX B TPEIJIOKHOM  IAZeXKE («<O6  ormere...», «O0
OpraHu3allyu. .. », «O COCTOSIHUH...»).

3.10. PexBu3ur «TeKkcT [IOKyMEHTa» OTpaxacT OCHOBHOE CMBEICIIOBOE
cofiepkaHue JOKyMEHTa.

TexcT /JOKYMEHTa JODKeH ObITh  KpaTkuM H 000CHOBaHHBIM,
0BeCedrBaONIAM TOYHOE M OJHO3HAUHOE BOCHPHATHE M3JIOKEHHOM B HEM
uHbOOPMALHH.

TexcT MOKYMEHTa MOXET COCTOATH U3 BBOJHOM UACTH, COJEpKalleH
000CHOBAHHMS, MPWYUHBL M LEId COCTaBICHHA JIOKYMEHTa, W OCHOBHOM,
H3Iararomeii BEIBO/IBI, IPEIOKEH)S, PEKOMEHJAlIH, IpochObI ¥ PEICHHS.

CMEICTOBEIE 9ACTH TEKCTA JOKYMEHTa Pa3leNsioTcs ad3anamu.

TexcT IOKyMEHTa MOXKET GLITh M3JI0)KEH B BUjE TaOIMIIBI, aHKETHI WIH
KOMOMHHIPOBAHHBIM CIIOCOOOM.

3.11. PexBuszur «OTMETKa O HAIWYUU INPUTOXCHHD) pacroiaraeTcsi oA
TeKCTOM JIOKYMEHTa Ha PacCTOSHUY 1-2 MEXCTPOTHBIX HWHTEPBAJIOB.

Cnoso «[IpunoxeHue» nedaraeres C KpacHO# CTPOKH 0e3 KaBBIHCK. Ecmu
NpUIOKEHHe HA3BaHO B TEKCTE, TO CTAaBUTCA IBOETOUME, IPOCTABIIACTCA
KOIIUECTBO JTUCTOB ¥ KOIMYECTBO dk3eMIuispoB. Hanpumep:

IIpunoxenue: Ha 4 J1. B 1 9K3.

Ecii JOKYMEHT WMeeT NpPHIOKEHHe, KOTOpoe He HasBaHo B TEKCTE,
IPEBO/IMTCS €r0 HAMMEHOBAHKUE C yKa3aHHEM KOJIM9eCTBA JIHCTOB H 3K3EMILIAPOB.
Ipy HaMU9IA¥ HECKONBKHX IPUIIOKEHNH OHU HyMepyHOTCs apabCcKiuMH IEppaMu.
Hanpumep:

[IpunoxeHus:
1. TTuceMo ®e/epaIbHON HAOTOBOU CITYXKOBI OT 14.10.2019
Ne 120034 na 4 1. B 1 9K3.

2. TTucemo Yrpasnerus QeepanbHoi HAJIOTOBO# CITyXOBI 1O
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Yens6uuckoii oomacta ot 18.12.2019 Ne 423-4-11 Ha 3 1. 81 3K3.

3.12. Pexsusut «lloamuck» BKiIoYaeT B ce0s HAMMEHOBaHWE NODKHOCTH
JIMIA, TTOIUCABINET0 JOKYMEHT, €ro JM4HYIO IOJIHCE, pacinudpoBKy MOIMACH
(nuuupansl, Gamummst). Eciu TOKYyMEHT opopmieH Ha OlaHKE [TOJDKHOCTHOIO
JIMIa, TO HAUMEHOBaHKE JODKHOCTH HE yKa3hIBaeTCs.

PexpusuT «[IoAmmcEH» pacroyiaraercs IO TEKCTOM NOKYMEHTa WM TIOA
OTMETKOH 0 HAIWYHH IPUIIOKEHUS HA PACCTOSHAHU 2-3 MEKCTPOIHBIX HHTCPBANIOB.

Pacmm@poBKa TMOIIHCH pacrojaraeTcs Ha ypOBHE mocaeiHed CTPOKH
HaMMEHOBaHWS MOJDKHOCTH Yy TIpaBOi TIpaHMIbl TEKCTOBOTO ITOJI. Mexmy
VHUIAATAMYI B (paMuIiel CTaBUTCS IPodelL.

B 1OKyMeHTaX, COCTaBICHHEIX KOMUCCHEH, yKa3blBAIOT HE JOJDKHOCTH JIHLL,
IO/MUCHIBAIOIIAX JOKYMEHT, @ HUX OOf3aHHOCTH B COCTaBE KOMHCCHH B
COOTBETCTBHH C UX pacrnpeznenenueM. Hamprimep:

INpepcenaTens KOMUCCHH JInyHas MoANuCh Wuunumansl, haMuIis
YieHbl KOMHACCUM: JlugHas oaNUCh Maunimansl, GaMAIus
JluuHas Noanuch Mauimansl, GaMuius

He mormyckaeTcst IOAIMCaHKe IOKYMEHTa, Ha KOTOPOM o0o3HaueHa MOIKCh
OJHOTO JIOJDKHOCTHOTO JIMI@, APYTMM AOJDKHOCTHBIM JIMLIOM C HPEUIOTOM «3a7,
HAJTICHIO OT PyKH «3aM.» WM KOCOM 4epToli Iepel HanMeHOBaHHEM J0IDKHOCTH
TIO/IIIACHIBAIOLIETO.

3.13. Pexsmsur «[legaTh» MPOCTaBIAETCAs HA NOKYMEHTAX, TpeOyrommx
0c000r0 YIOCTOBEPEHHMS UX MOJUIMHHOCTH.

OTTHCK edaTd CliefyeT IIPOCTaBiIsATh TaKUM 00paszoMm, yTOOBI OH OCTABIISII
cBOGOIHOM MOAMMCH JOJDKHOCTHOTO JIALIA, MOANUCABIIETO IOKYMEHT.

Ha ¢uHEAHCOBOM IOKyMEHTe IedaTh MPOCTaBIAeTCS Ha CIIEITUAIbHO
oreeenHoM Mecte (cumBol «MID»).

3.14. Pexuzur «OTMeTKa O TOCTYIUIEHUH JIOKYMEHTa» COACPKHT
OdYeperHOM TOPSIOKOBBIA HOMEp M JaTy IOCTYIUICHIA noxkymeHTa (Tp#
HeOOXOIMMOCTH — BPEMsl MOCTYIUIEHWs). J{OmycKaeTesl MPOCTABIATE OTMETKY O
IOCTYIUIEHAH JOKYMEHTA B BUJE IITAMIIA.

IV. CorJjiacoBaHHe MPOEKTOB T0KYMEHTOB.
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IMonnucanue (yTBeprk/eHHe) NPOEKTOB JOKYMEHTOR

4.1. TIopsalOK TIOATOTOBKH, MPUHATHSL U PErMCTPAIti [IPOEKTOB IPAaBOBBIX
axtoB CoBeTa JEIyTaTOB CEJIbCKOTO IOCCICHHA (manee - mpaBOBEIX akToB CoBeTa
JelyTaroB), OmpeleneH B Pernamente Tokmakckoro okpyxsoro CoseTa
mermyTaroB (fanee - PernamMent CoBera JIECIyTaToB).

4.2. TIpoeKThl NPABOBBIX aKTOB CoBera [eIyTaToOB MMEIOT CJIEIYyIoIne
pexBu3uTH: «HanmeHoBaHUE BH/A AKTaY, «Jlata DOKyMEHTa», «PerucTpalioHHBIA
HOMEp JOKyMEHTa», «3arooBok, «TexcroBas yacTh» U «Iloamuce».

PexBusuthl «Jlata JOKyMEHTa» H «PerucTpalliOHHBI HOMEP HOKyMEHTa»
TIPOCTABISIOTCS. B COOTBETCTBMM C  HX pacroyioKeHneM Ha OmaHkax TpH
PETHCTpaly IIPaBOBOro aKTa.

Pexsusur «HamMeHoBaHHE BHUIA AaKTa» (peiieHue, MOCTaHOBICHHUE,
pacIopsDKeHHe) IeuaTaeTCs mpudrom Ne 12 - 14 Times New Roman #u
pacrionaraercsi OT LeHTpa HOKyMEHTA.

3aroOBOK IeYaTaeTcss Ha PACCTOSHUA 9 CM OT BEPXHEro Kpast JHcTa OT
NIeBOi TIpaHMIBl TEKCTOBOTO IMOJs, OTBEYACT Ha sonpoc «O xom? O yem?»,
HaunHaeTcs C MpomHcHOM Oykspl. Touka B KOHIE 3aroloBKa HE CTaBUTCS.
3aroiOBOK, COCTOSIIME H3 JBYX M Oomee CTPOK, IEHaTacTCi yepes 1- 1,5
MeXCTPOYHBIN HHTEPBAL, JUIHHA CTPOKH HE NI0JDKHA IIPEBBIIATE 8 CM.

TekcToBasg dacTh OTAENSeTCs OT 3arojioBKa 2-3  MEeXCTPOYHBLIMHU
MHTEpBAJIaMH U [1e4aTaeTcs 1epes 1-1,5 MeXCTpOUHBIM HHTEPBAIL.

TTepBast cTpoka ab3ana, IyHKTa, TOANYHKTa [e4aTacTes KpacHOM! CTPOKH,
paBHo# 1,25 cM.

TekcroBas dYacThb  MOXeT  IOApa3JeNsiThCcs — Ha npeaMOyiny H
[IOCTAHOBJISIOLIYIO (PACTIOPSIUTENBHYIO) YaCTb.

[IyHKTEl B PacTOPS/UTENEHON H [TOCTAHOBIISIONIEN HaCTAX HyMepyroTcs
apaGckuMu LEd)paMu ¢ TOUKOH 1 3ar0JI0BKOB HE HUMEIOT.

[IyHKTBI MOTYT pasielsiThCs Ha MOMIYHKTEL, KOTOpble 0003Ha4at0TCA
apabckuMy IE@pamMyp ¢ TOUKaMM HIH CTpPOYHBIMU OyKBaMH andasura C
3aKpHIBAOIIEHCs KPYTIIOH CKOOKOH.

Bece M3MEHEHHS M JOTONHEHHs, BHOCHMBIC B PaHEC NPUHATEIE TPOEKTHI
pemenui Cosera JEmyTaToB M paBOBBlE AKTHI IJIABbl CEJIBCKOTO roceyieHus,
JOJDKHBL COOTBETCTBOBATH CTPYKTYPE OCHOBHOI'O TIPOEKTa PEeIICHHA CoseTta
Iy TaTOB ¥ IPABOBOIO aKTa ITIABBL CelIbCKOTO MOCENEeHHU.

JlomyckaeTcsi Te4araTh POIHCHBIMHU OykBaMH M BBIICTATH mpuGTOM
JpyToli HACHIIIEHHOCTA HHHLMAIBI H damMuIMAM B IpPOEKTaX IIPABOBBIX 2KTOB
CoBeTa JENyTaToOB CEIBCKOro MOCENeH s 10 BOIPOCaM HarpaXIeHIA [ToueTHOU



rpamortoii CoBera JeNyTaToB H aIMAHUCTpALUA CEJbCKOro MOCeIeHUA  —
KameHnckoe CelIbCKOe IIOCEJICHHE VBeJIbCKOr0 MYHHUIMNAIBHOTO palioHa H
Pexsusutr «Iloamucek» OTHENAETCS OT TeKCTOBOl YacTH 2-3 MEXCTPOIHBIMU
MHTEpBaJaM¥ U COCTOUT U3 HAWMEHOBAHMS TOJDKHOCTHOIO JIHIA, MHUIMAIOB H
(haMUIHH.

ITpoexT IpaBOBOTO aKTa CoBera [EIyTaTOB IOJIEXUT COIJIACOBAaHHUIO B
HIOpSIIKE, ONPEIeIeHHOM Pernamentrom CoBera JIeIryTaToB.

[IpunoxeHuss K TPOeKTaM TPABOBEIX — aKTOB CoBera JeIyTaToB
oOpMIISIOTCS Ha OT/EeIBHBIX JIHCTAX Oymaru.

PasMeps! molnel, MpudTa U KOIMIECTBO MEXXCTPOUYHBIX HHTEPBAIOB IIpH
IeYaTAHUM TIPUIOKEHHUH WMISHTHYHBI PUMCHACMBIM TIpH reyaTaHUU I[PABOBBIX
akToB CoBeTta JIeyTaToB.

B DIpHNOKXEHHAX TeYaTaloTCs MONOKEHH, WHCTPYKLMH, pPeriaMeHTh,
TIepevHH, CMEThI PacXo/ioB, CIIMCKH, rpaduKy, TaOIMIbL, KapThl, CXEMBI, 00pasLbl
JOKYMEHTOB, OIaHKOB M T.IL [TpunokeHus! MOANUCHIBAIOTCS JIUIIOM, BHECIIIUM
IpOEKT INPaBOBOTO aKTa, Ha 06OpOTHO! CTOpPOHE B JIEBOM HIDKHEM yrily Ha
PACCTOSIHUH 2 CM OT HIDKHETO Kpasi IIOCIICAHETO JIACTA TIPUJIOYKEHMs, HAaIllpMEp:

Ven. (Muumnuanst, aMuimis)

(JTUYHAs TOJIIIMCE)

[Ipy HaTWYAXd B TEKCTOBOM 4HacTH IPABOBOTO aKTd CCBUIKH «COITIaCHO
TIPHIIOKEHHUION, «TIpUNIAraeMbliy WM «IpHjiaraercs» Ha IIepBOil CTpaHULE
IPUIOKEHHST B IIPAaBOM BEPXHEM YLy pacroyaraeTcs CJlIOBO «[TpunoxeHue»,
pwke, gepes 1-1,5 MeKCTpOUHBI HHTEPBAT, yKa3bIBaeTCs MPaBOBOi aKT, ero 1ara
u HoMep. Bce cocTaBHbIE YacTH yKa3aHHOTO PEKBH3UTA [EHTPHPYIOTCS O camoi
JUIHHHOM CTpOKe, JIOIyCKaeTCsl BBIPaBHMBAHUE IO JIEBOMY Kpaio M IedaTaroTcs
gepes 1-1,5 MeXCTpOIHBIH HHTEPBAIL. JiHa CTPOKH He JOJDKHA MPEBRIIATh 8 cM
¥ OrpAHHYHBAETCS MPABOK rpaHmielf TEKCTOBOTO IOJIs NOKYyMEHTA. ITpu HaNAIHU
HECKONBKUX TPUIOKEHHH PEKOMEHIyeTCs —HCIOIB30BATH (hOpMyIHUPOBKY:
«V1BepauTH [10T0KEHHE. .. COTTIACHO IPHIOKEHIIO Ne  », HampuMep:

Tpunoxenue No

K pELIEHHTO Coseta
IEeIryTaToB KamMeHCKOTO
CeIbCKOr0 TIOCEIICHUS

OT« ___ » 20 . Ne
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B mnonoxeHusX, ImporpaMmax ¥ Ipyrux OMOOHBIX HOKyMEHTaX pasieibl
HyMEpYIOTCsl apabCKuMU nudpamu. [oxpasaens ToXke HyMepyrOTes B TpeleIax
pasnena. Homep mozpaszena AOJDKEH COCTOATE M3 IBYX YHCel, pa3/ieleHHBIX
TOYKOH, IPH ITOM IIEpBOE HHUCIIO o603HagaeT HOMep pasnena. Homep IyHKTa
JOJDKEH COCTOSTH W3 TPEX YHCel, Pas/eIeHHbIX TOUKaMH, IIpH 3TOM TIEPBOE YMCIIO
o6Go3HauaeT HOMEp pasjiena, BTOpoe — HOMEp IIOApas/eia. [TyHKTBl IIPH
HEOBXOIMMOCTH MOTYT TOAPA3JeNsThCs Ha MOAMYHKTEI, KOTOPBIC HyMEpYIOTCS B
TIpesiesiax KaX/Ioro IyHKTa aHaJIOTHIHEIM obpasom. Hanpumep:

Pazpen 1.

IMompaszmen 1.1.

IMysxr 1.1.1.
1312,
Lol

IMoamyskt 2.1.3.1.
2.13.2.
2.1.3.3.

[ToAyHKTEl MOTYT O0O3HAYaThCA TAKXKE CTPOTHBIMH OGykBaMH PYCCKOIO
an(aBuTa C 3aKPHIBAOIIEH KPYTIOH CKOOKOH.
HanpuMmep: a).

V. Odopmienue NpoTOKOJIOB 3acelaHuii, COBEeIaHH#i H APYrHX MeponpHsITHH

5.1. Pemenus, UpUHATHE HA 3aCe[aHMAX, COBCIIAHIIX H NpYyTHX
MepONpHATHSIX, TPOBOAUMEIX COBETOM JCyTaToB 0(hOPMIISIOTCS  TIPOTOKOJIOM.
PexoMeHLyeMBI# 06paserl 0hOpMIeHHs IPOTOKOIIA 3acenanms komuccru Cosera
nenyraros (npunoxenue N 1)

5.2. TIporokon HMeeT CleIyIomue PEKBASUTHL. «HanMeHoBaHHE BHAA
TOKYMEHTaY, «3aroJioBOK», «JlaTa MOKyMeHTa», «[loAmuch.

HaumMeHoBaHUE BHIA NOKYMEHTa - CJIOBO «TIP OTO K O JI» nedaraercs
HA pPAacCTOSHUM 4,5 CM OT TpaHHMIBl BEPXHETO [OJIS TIPOIMCHBIMM OyKBaMH
Bpa3pSIKY, MOy KUPHBIM mpu)TOM U BHIPABHUBAETCS 1O LEHTPY.

B 3arooBKe, KaK [pAaBUJIO, YKa3HIBAETCsS HAMMEHOBAHME MEPOTIPHATH.
3aro;lOBOK  OTHENsercs OT TPEABIIylIero peKBH3WTA 2  MeXCTPOYHBIMHU
MHTEpBAIAMY, I€YaTATCs CTPOUHBIMA OyKBaMH.
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Jlata TIPOTOKOJA IeYaTaeTCs CIIOBECHO-IIU(GPOBEIM CIOCOOOM OT IIPaBOH
I'DaHMIBL TEKCTOBOTO MOJS HA PACCTOSHUU 2 MEXCTPOYHBIX HHTEPBAJIOB OT
TpebIIyIero pPeKBU3UTA, OTAENSIeTCs OT HEero nuHuel. Jlarodi mpoToKoJa
IBIISIETCS JaTa 3acedaHusl.

5.3. TekcT mMpOTOKOJIA COCTOUT U3 IBYX yacTel: BBOJHOW W OCHOBHOU. Bo
BBOJIHOM YacTH  yKa3bIBAlOTCS  MHHULIMATBL U Gamunmg  mpencenaTens
(npence;[aTenLCTBymmero), IPUCYTCTBYIOMIUX HA 3aCeJaHNH; IOBECTKA JHA.

Kaskapiil TyHKT HymepyeTcsi apabckoi Ludpoi M OTBEYaeT Ha BOTPOC «O
xom? O ueM?».

OcHoBHasE 4acTb IPOTOKOIA COCTOMT U3 pasneios, COOTBETCTBYHOIIIHUX
ITyHKTaM ITIOBECTKH JHA. TexcT Kaxoro pasjeiia CTpOUTCS IO CXEeME:

CJIVILIAJI-BBICTYIIVUIA-PEIITAIA
(TIeuaTaoTCst IPONUCHBIMY OyKBaMH OT JIEBOI IPAHHITbI TEKCTOBOTO TOJLS).

Pemenue B TEKCTOBOM YacTH IIPOTOKOJIA reyaraercs IIOJHOCTBIO, IIPH
HE00XO0IMMOCTH NPUBOLATCS NaHHBIC 00 uUTorax roJiIoCoBaHus.

5.4. TIpoToxoibl 3aceaHuil IOCTOSHHBIX KOMHCCHUM TONIIUCHIBAKOTCS
npeaceaTeneM (ﬂpeﬂceﬂaTeﬂBCTByIOHlHM) 1 CeKpeTapeM 3aceaHusl.

Pexsusur «IIOIMMCE» OTHEIAETCA OT TEKCTOBOM YacTH 3 MEKCTPOYHBIMU
WHTepBalaMK U BKIrodaeT crnoso «IIpeacenaTens» («ITpencenarenbCTBYIOMH ),
€ro JIMYHYIO TIOIIACH, HHULIUAIBI ¥ (aMUIIHIO.

Ha mpoTokose, COIEpXKalleM CIly)XeOHYI0 nHGOPMALMIO OrPaHUYCHHOIO
JOCTyIla, B TNPaBOM BEPXHEM YTy IEPBOro JHMCTa IPOTOKOJNA MPOCTABIICTCA
orMeTka «Jls ciryeOHOTo MONIb30BaHMU.

IIpoTOKON ¥ BBHINMCKA M3 HEro IeYararoTcs Ha GraHKaxX yCTaHOBIEHHOIO
obpasua.

5.5. Komuu IPOTOKOJIOB, BBIIMCKM W3 HHUX 3aBEPSIOTCS IETATHIO (st
IIOKYMEHTOB).

Ha KOmusx HPOTOKOJIOB, BBIMMCKAX W3 HUX YKa3bIBAIOTCS WHHIIMAIIBL H
(aMuMK JIUL, KOTOPHIM OHH HAIPABJISAIOTCH.

[Mocme OTOpaBKKM KONWHA IPOTOKONOB, BBIIMCOK M3 HEX allpecataM
MOUTHHHUKYA TIPOTOKOJIOB C OTMETKAMHU O JaTe OTHMPaBKH MX KOIIU# ¥ BBIIUCOK U3
HUX IIOJIIABAIOTCS B JENa.

VI. IoaroToBKa, odopmienue u y4er pemenuii TOKMaKCKOro OKpy:KHOT0
CoBera 1enmyTaToB.
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6.1. Pemenue CoBeTa IEIyTATOB [eYaTAIOTCs Ha ONaHKe YTBEPXKICHHOTO
obpasila ¥ IepelJaloTcs Ha IIOANKMCAHUS Ipencenaremo Cosera IemyTaToOB.
PexoMeHAyeMEl  oOpasell  OGOPMIEHHS — PCIICHHA CoBera  JEIyTaTOB
(npusioskenne N 2)

VIIL. Ucnonab30oBaHue neyareil U MITAMIIOB

7.1. JIns ymocTOBepeHMs MOANHMHHOCTH [NOKYMEHTOB HIIH COOTBETCTBUA
KOTIMH TOKYMEHTOB ToyiuHHMKaM B CoBeTe AEmyTaroB — HCIHOIB3YETCs MEHat.
JUiss TIpeoCTABIEHMSA OTMETOK O IIONyYeHWH, PEerdCTpaliy, TIPOXOXKICHUM |
WCTIONHEHHH  JOKYMEHTOB, JPYrMX OTMETOK  CIIPaBOYHOTO  Xapakrepa
IIPUMEHSIOTCS] COOTBETCTBYIOIIME MaCTHIHbIC (pe3vHOBBIE) LITAMIIBL.

7 9. OTTHUCK TIeUaTH CTABUTCS HA JOKYMEHTaX B CTPOTO ONPEIEICHHOM MECTE,
IpM 5TOM OH JO/DKEH IIOKpBIBaTh 9acTh HAWMCHOBAHWA JIOJDKHOCTHU  JIMIIA,
MOZIIMCABIIETO TOKYMEHT.

73. [leuaTh W INTAMIGI AOJDKHBI XPAHUTBCS B HAJEKHO 3aKpBIBACMbIX H
OmeuaThIBAEMBIX B Hepabouee BpeMs cefibax uii MeTalIHIeCcKuX mKkadax.

7.4. B cioyuae yTepHu Iedareil ¥ IITaMIIOB 06 STOM He3aMeIUTEIBHO
CTABUTCS B W3BecTHOCTH mpejcenarens CoBeTa [emyTaToB CENbCKOro MOCEICHIA.

75. (OTBEICTBEHHOCT ¥ KOHTPONb HaJ  COOIIOJEHMEM  TIOpAAKa
HCIIONh30BAHMS W XPAaHEHWs MedyaTell i ITaMIIOB BO3JIAraeTCsl HeMOCPEACTECHHO
Ha paGOTHUKOB, B IIOIE30BAHUH KOTOPBIX HAXO/UTCS MEHATH H [ITAMIEL.

VIII. ®opmupoBanue 1 opopmieHHe el

9.1. B meno MHOMIIMBAIOTCA BCE ITOKYMEHTBI BMECTE C TPUIIOKEHUAMH,
yKa3aHHBIMA B TEKCTe TOKYMEHTa. [Ipu ¥X OTCYTCTBHM Ha JOKyMEHTE JeIacTCs
3aruchk 00 ©X MECTOHAXOXKICHUM.

9.2. JToKyMeHTHI BHYTPH JIeJIa PacroNaratoTCs 110 XpOHOIIOTHH (BXomsIHe —
110 JaTe MOCTYIUIEHHS, HCXOISIIHe — 110 aTe OTIPABJIECHHS).

[IpoTOKONbl B Jeje pAcIoNaraloTcs B XPOHOJOTHIECKOM HopsiiKe I10
HOMEpaM.

9.3. Jlema meperucKd TPYIIHUPYIOTCS IO TEMaTHKE 34 Tepuos, OIHOTO
KaJleHJapHOro Toja U CHUCTeMaTU3UPYIOTCA B XPOHOJIOTHYECKOM  TTOPSIIIKE;
JTOKYMEHT — OTBET IIOMEIAeTcs 33 TOKYMEHTOM — 3allPOCOM. ITpu BO30OHOBIIEHUH
[IEPENUCKU TI0 ONpPeNeIeHHOMY BOIPOCY, HagaBlieiics B IPeAbLIylieM Toay,
JOKYMEHTBI BKJIFOYAOTCS B IGO0 TEKYLIEro roxa ¢ yKazaHHeM HHJeKca Jena
peabIAyIIero roja.
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3aroJI0BOK [ela JIOJDKEH OTpakaTh OCHOBHOE COZEep)KaHWe HaXOMSAIIUXCS B
HeM nOoKyMeHTOB. He mnomyckaercs ynoTpeOjeHue B 3arojloBKe NpPUAaTOYHBIX
TIpeIIOKeH M, IPUYAaCTHBIX B IEeNPUIACTHEIX 0O0POTOB, a TAaKXkKe COKPAIIEHHBIX
clioB. 3a OCHOBY OepeTrcs (hOpMyIHpOBKa, JaHHAS B HOMEHKIIAType JeI.

9.4. 3aroJI0BOK /iejla COCTOUT U3 DJIEMEHTOB, PACIIOIOKEHHBIX B ClIeyIOMIeH
MIOCJIEI0BATEIbHOCTH

- Ha3BaHue BUja jena (Iepemucka, XypHal W T.[.) WIA PasHOBHIHOCTH
JIOKYMEHTOB (TIPOTOKOJIBI, IIPUKA3kI U T.]1.);

- KpaTKoe coAepkaHue JOKYMEHTOB Jiea;
- natsl (Tepuon), K KOTOPBIM OTHOCATCS JOKYMEHTBI [efa;
- YKa3aHKe Ha 3alpeT CHATH KOIIHM C JOKYMEHTOB Jiela.

IataMy Iel, CONEPKAIUX PACIOPANUTENbHYIO TOKYMEHTAIMIO (JOKIamBL,
IHChMA), SBIISIOTCS IaThl PETUCTPAIUK (COCTABIEHHMS) CAMOTO PaHHEro M Camoro
[I03[JHETO JJOKYMEHTOB, BKIIFOUEHHBIX B JEJIO.

Eciy [eoM SBISIETCS XKypHal IPUKA30B, PACIOPSDKEHUH U T.J., TO HaToH
nena 6yIyT TOUHbIE KaJleHJapHble TaThl IEPBOi 1 IOC/IeHEN 3aliCH B XKypHAJIe.

JlaToii mena, coAepiKallero IMPOTOKOJbI 3acelanui, SBISIOTCA HaThl
YTBEPXK/EHHS WM COCTAaBIE€HMSA IIEPBOTO W IOCNEIHEro  IPOTOKOIIOB,
COCTABIIAOLIUX JElIO0.

I[&T()ﬁ JTUYHOTO Jiejia SBJIAKOTCS JaThl IIOOIMHCAHWSA IIPHKA30B O npueMe u
YBOJIbHEHMH JIAIA, Ha KOTOPOE OHO 3aBeCHO.

JIOKyMEHTEI B Jielle HyMepyIOTCs [IPU nepejiaue 1esa B apXuB. JOKyMEHTHI
HyMepyIoTCs TpPOCTBIM KapaHAalioM apabCkumu Ludpamy B IPaBOM BEPXHEM
yriy.

9.5. JlokyMeHTHl Gombiioro ¢opMaTra TOAIIMBAIOTCS 32 OJNMH Kpad u
HyMepyIOTCSl KaK OfMH JUCT B IIPaBOM YIJy Pa3sBepHyTOro jmcTa. JIOKYMEHTEI C
coOCTBEHHOM HyMepalldedl, B TOM YHCIe I€YaTHbe W3J[aHusd, HyMEpyroTcs B
o01mIem mopsiiKe.

9.6. TToAmuTEE B [0 KOHBEPTHI C BIOXKEHUSIMH HyMmepylorcs. [Ipu aToM
CHauaja HyMepyeTcsi KOHBEpT, a 3aTeM O4YepeIHBIM HOMEPOM KaXX10€ BIIOXKCHHE B
koHBepTe. DoTorpady U APYrue WUIOCTPHPOBAHHBIC MaTEpHalbl HyMEpYyIOTCH
Ha 00paTHO# CTOPOHE B JIEBOM BEpXHEM YTIIy.

9.7. Kaxxoe IO 3aKAHIABACTCS 3aBEPUTEBHEIM JIUCTOM YCTAHOBICHHON
(GOpMBEL.

B 3aBepHUTEIbHOM JIUCTE H(PaMi i IPOIHCHIO YKA3BIBAETCS (YaKTHIeCKoe
KOJIMYECTBO JIUCTOB B JAaHHOM JieJle; KOJIHYECTBO JIMCTOB BHYTPEHHEl ONUCH (eciu
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oHa €CTh), TrpahuyecKue 0CcOGEHHOCTH OTHENBHBIX TOKYyMEHTOB (uepTexH,
dororpaduu, PUCYHKH H T.11.), CTABHTCS aTa, NOJDKHOCTD H [OIIHChE PA0OTHHUKA
(c pacum(pOBKOH), cOpMHPOBABIIETO  ALTIO. OcTajibHBle  PEKBU3UTHL
3aBepPUTENPHOrO  JIUCTA 3AMONHSAIOTCS ~ HAYANBHMKOM  ApXHBHOTO oTaena
agMuHEACTpaly TOKMAaKCKOTO MYHULMIATBHOTO OKpPyTa.

0.8. O610XKa Jeia MHOCTOSHHOrO, BPEMEHHOTO (cBBIIIE 5 JIET) CPOKOB
XpaHeHus ¥ 10 JMIHOMY coctaBy o(opmisieTcs Mo yCTaHOBIIEHHOH dopwme. Ha
0bOYKKe Jena yKasbIBaeTCs papmenoBanne Cosera [ENyTaToOB, MHOEKC Iena,
3aroJIOBOK Jejia, fara Aea (Toma, 9acTH), KOJIMYECTBO IIMCTOB B nejne, CpoK
XpaHeHus Jena, apXUBHBIN MUGP Aena.

Jlannsie, yKasbIBAcMbIC HA obrnoxKe mena, OoGOPMIIOTCS CIeAyIOuM
oOpa3zoMm:

- HauMEHOBAaHUEC CoBera [eIIyTaToOB yKa’EIBIBaeTCH [IOJIHOCTBIO, B
UMEHHUTEIEHOM Malexe,

- marta jena BKIIOYAET B cebs rox (bI) 3aBelieHH H OKOHYAHMUA [I€ja B
JIeTIOTPOU3BOJICTBE, TIPH 3TOM qpcyio ¥ Tox 0003HAYAIOTCS apaOCKUMU mudpam,
Ha3BaHKWe Mecsla MUAIIETCS CIIOBOM.

CpoK XpaHeHHs /el epeHOCHTCs Ha 00NIOXKY [ena 13 COOTBETCTBYIOIIEH
HOMEHKJIATyphl JeNl IOCie CBEpKH ero co CPOKOM XpaHEHWs, YKa3aHHBIM B
[lepedne THIOBBIX YIPABICHUCCKAX apXUBHBIX JIOKyMEHTOB, 00pa3syromuxcs B
mpomecce  IESTENbHOCTH roCy/apCTBEHHBIX ~OpraHoB, —OpraHoB MECTHOT'O
caMOyIIpaBlIeHUs U OpraHu3allii, ¢ yKasaHueM CPOKOB xpanenus. Hanpumep, Ha
Jle1aX TIOCTOSHHOTO CPOKa XPaHEeHMs MHIIETCA «XpaHUTh TTOCTOSHHOY.

ApxuBHBIH mWHQp fAera (somep (oHza, ONMHUCH, nena) Ha OOIOXKAX el
HOCTOSIHHOTO CpOKa XpaHeHWs MpOCTaBIACTCA yepHWIAaMH TOJBKO IOCIE
BKJTFOUEHMS. TOTO [eNa B TOJOBBIC PA3JICIibl CBOJIHBIX OIHKCEH, YTBEPIK/ICHHBIX
AIIK TocynapcTBEHHOT0 KOMUTETa IO nenaM apXuBOB 3aropoKCKOH 001aCTH (o
9TOrO OH TPOCTABIIACTCS KapaHIaIIoM).

Ha 06105%Kax eI TOCTOSHHOr0 CPOKa XpaHEeHUs TIpeyCMaTPHBAETCS MECTO
JUIs HAMMEHOBAHUSA rOCyIapCTBEHHOTO apXuBa, B KOTOpBIM OymyT mepefaBaThCs
nena CoBerta JIeITyTaToB.

X. CocraBJienue u opopmiieHHne onucei ae

10.1. Ha 3aBepiieHHBIEe Jela TOCTOAHHOTO cpoKa XpaHeHWs eXeroiHo
JIAIIOM, OTBETCTBEHHBIM 32 apXUB CoBeTa eIy TaToB, COCTABISIOTCS OTIMCH JCIT.

10.2. OmucH e MOCTOSHHOTO CPOKa XpaHEHI COCTAaBIISIOTCS OTACIBHO.

Jlena BKIIOYAIOTCA B OIVICH B COOTBETCTBHH C IOPALKOM X PacroNIOKCHUA
B HOMEHKJAType Hel CoBera IeIyTaToB. Kaxxmoe [eno BHOCUTCA B OITHCH ITOJ
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CaMOCTOSITENIBHBIM IIOPSIKOBEIM HOMEpPOM (eClld HeNI0 COCTOMT M3 HECKOIBKHUX
TOMOB WJIU YaCTEH, TO KKIbIM TOM MM YaCTh UMEET CaMOCTOSATELHEIN HoMeD).

rpati)]bl OITMCH 3alIOJIHAKOTCA B COOTBETCTBUU C TEMH CBEICHHSIMH, KOTOPEIE
BBIHECCHBI Ha 06JTO}I{Ky Jena.

HPH BHECEHUHU B OIMUCH IMOAPAS HECKOJIBKHX NEel UM HECKOJILKHUX TOMOB C
OTMHAKOBBIMH 3ar'0JI0BKaMHU IMHUIIETCS MTOJTHOCTBIO 3ar0JI0BOK IIEPBOIO Jieia, TOMa,
4 Ha OCTaJIbHBIX OJHOPOAHBIX OejiaX, TOMax IIOAITUCEIBAETCA «TO JKE», APYTHE
PEKBHU3HUTEI YKA3BIBAOTCSA IMOJIHOCTEIO.

I'pada ommcu gen «lIpumeuanue» HCIONB3YETCS Ui NPOCTaBICHHUS
OTMETOK 00 0COOEHHOCTAX (PU3NIECKOTO COCTOSIHMS JIe]], HAIMYMU KOIIUMH ! T.JI.

10.3. Omnmcu [en DOCTOSHHOTO CpPOKAa XpPAHEHWs  COCTABISIOTCS
COOTBETCTBEHHO B 4 3K3eMILIIpax, KOTOphle IPEeICTABISIOTCS B apXUBHBINA OT/IEN
aJIMAHUCTPALUH Y BEIIbCKOT0 MYHUIIMITAIBHOTO paioHAa.

XI. Opranu3anusa XocTyna K JOKYMEHTAM M X HCIOJIb30BAHHSA

11.1. Beinaua fen, HaxoIAIIUXCs HAa XpaHEHWH y OTBETCTBEHHOIO Pa0OTHHKA
aJIMAHUCTpAIUH U1 O3HAKOMJIEHUS M (WIH) Ui BPEMEHHOTO HCIIOJIb30BaHMS B
paboTe IPOU3BOAUTCS IO 3aMIPOCaM, MOAIIMCAHHBIM TJIABOM OKpyTa (3aMecTHTEIeM
TJIaBBI CEJIECKOrO IIOCETIeHMS ), 3aIpallliBatoIIero Aeo (IOKyMeHT).

11.2. Jlena, TOKyMEHTHI BBIIAIOTCS BO BPEMEHHOE ITOJIb30BaHKe paOOTHHUKAM
aJIMAHUCTpaIH TOKMaKCKOro MyHHIIMIIAIBHOTO OKPYyTa Ha CpOK He 0oJjiee OIHOro
MecsIIIa.

['ocymapcTBeHHBIM oOpraHaMm (CyZeOHBIM, INPAaBOOXPAHHUTENBHBIM, OpraHaM
rOCyIapCTBEHHOIO KOHTpOJII U Haja30pa) Jena U OTHEeNbHBIE JOKYMEHTHI
BEIIAFOTCS. HAa OCHOBAaHUU HX IHCBMEHHBIX 3allpOCOB C pa3pelieHus TIJIaBbl
CEJIECKOIo MOCEIEHUS UM JIMIA, UCIIONHIIOIEro ero 00sS3aHHOCTH, 0 akTaM Ha
CpOK He 6oJiee IIeCTH MeCSIIEB.

IIpy HeoOXOAMMOCTH CpPOK MCIOJIb30BaHUSA JOKYMEHTOB MOXET ObITh
TIPOJIJICH.

11.3. B mnuceMeHHOM 3amnpoce pabOTHUKOB aJMHHUCTpAlUU O BbIgade
INOKYMEHTOB (Jle]l) BO BPEMEHHOE IIOJb30BAHME M3JIaraloTcsl IPHYHUHEL, 110
KOTOPBIM 3alpaliuBaeTcs JeNno (JOKyMEHT) H Ielb HCIIONb30BaHMs JJOKyMEHTOB,
HAXOJAIIUXCS Ha OIIEpaTUBHOM XpaHEHUU.

11.4. Ha BblmaHHOE Jei0 3aBOIAUTCS KapTa-3aMeCTHTEelNb, IIoMelaemas Ha
MECTO BBIIAHHOTO Jiena. B Hel yka3pIBalOTCs UHIEKC [eja, aTa ero Belaadu, KOMY
JIeN0 BBIIAHO, /1aTa ero BO3BpalleHus, IIpelycMaTpUBatOTCs Tpadbl A NOANKUCER
B IIOJTY4YCHHUHU U IIpUEME JIena.
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Ha MecTo W3BATOr0 IOIMHHWUKA MNOKYMEHTA MHCIEKTOp aJMHUHHCTPAIWH
BKJIAJIBIBAET B JIEJNIO JIMCT-3aMEeCTHTENb ¢ yKa3aHeM, KOr/Ia, KOMY ¥ Ha KaKo# CpoK
BEIIAH HOKYMEHT U HOANMCAMH B MOTYHCHUM U npreme jena. [Ipu 9TOM B ICIO
oMeIaeTcs 3aBepeHHas Komus NOKyMeHTa.

TTocie pelieHus BOIPOCa, IS PacCMOTPEeHHA KOTOpPOTO Jerna (OKyMeHTBI)
M3BIMANIMCh IO 3ampocaM rocylapCTBEHHBIX OpPraHoB, MOJIMHHAKYA JOKYMEHTOB
JIOJDKHEL OBITH BO3BPAIIEHBI B OPTaHM3AIII0 1 TIOMEIIEHE! B JeO.

11.5. PaboTHUKH aIMHHUCTpaALNU 0b6s3aHel  obecreduBarTh COXPaHHOCTD
[Oy4eHHBIX BO BPEMEHHOE MOJB30BAHNC OKyMEHTOB (zen) Ha OyMaXHOM
HOCHTEJIE W MKCIIOIB30BaTh IMOIYYCHHYIO uHAOPMALIMIO B CIyXEOHBIX LENiX B
COOTBETCTBHM C TPeOOBaHWSAMH JIOKATBHBIX HOPMATHBHBIX AKTOB. 3alpelnaercs
mepefaua IONYYEHHBIX JOKYMEHTOB HIH ux Kommi paboTHMKaM IPYyIrux
roj(pa3aeeHui Ui opraHu3alui.

11.6. Wzpsatue (BbIEMKa) JOKYMEHTOB MPOH3BOMATCAH Ha OCHOBaHHH
[IMCHMEHHOTO  PaCIIOPsDKCHMS (IMOCTAHOBJNIEHHs)) ~COOTBETCTBYIOLIEro  OpraHa
BJIACTH C pa3pellieH s [aBbl OKpyra Wi JINIa, MCIIOJHSIOIIET0 ero 00s3aHHOCTH.
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IMpunoxenue N 1

Ob6paszer

IIPOTOKOJINe1
3aceqaHus KOMUCCHH 10 KIIAITHO-KOMMYHAJIbHOMY XO35HCTBY,
61aroyCTpOMCTBY M COLHATBHBIM BOIPOCAM

ot 18 ampenst 2026 T. r. Toxmax

[Ipe/iceIaTeNbCTBYIOIIH - DaMuIIus n.0.
Cexpetaps - @amunust 11.0.

IIprcyTCTBOBAIM: 5 YETIOBEK (CTIMICOK IIPHIIaraeTcsi)

ITOBECTKA JIHA:
1. O 6naroycTpoiicTBe U HAaBESIEHMH CAHWTApHOTO HOpsfKa Ha TEPPUTOPHA
KaMeHCKOTo CelTbCKOT0 MOCeICHHU.

CJIYIIAJIM:

IpepcenaTens KOMUCCHH (®.11.0.) TexcT 10KIa/ia IpuIaracTes.
BBICTYIIWJIN:

®@avuust U.O. - KpaTKas 3aIiCh BRICTYILICHHA.

®avumus U.O. - KpaTKas 3aych BBICTYIIICHMS.

PELLIMJIU: (ITOCTAHOBUWJIN)
1. PexomennoBaTh CoBeTy JIeITyTaToOB yTBEPIUTD TpEIOKEHHBIC MEPOTIPUATHA.

IIpencenarelnb
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(TIpencenaTenbCTBYIOIINIA) TMoxnuce Wuwnipansl, @aMumnus

Cexpetapb [Toamnuce Wuuimansl, ®amMunus

[Tpunoxenue N 2

Ob6pazen
TOKMAKCKHI OKPYXHOM COBET JAEITYTATOB
3ACEJAHUE N IIEPBOT'O CO3bIBA
PEIIEHUE Ne
«__» staBaps 2026 rozna r. Toxmax

00 yrBep:KIeHHH IITATHOINO PACHHCAHHSA

Toxmakckoro okpyxuoro Cosera genyraros Ha 2026 rox

PyKOBOJACTBYSCH Y CTAaBOM MyHHMIIMIIAIBHOTO 00pa3oBaHus «Toxmakckuit
MYHUIIUNATEHEIH OKpPYT 3an0pocKoif 061acT» oT 26 OKTIOps 2023 roxa,
Toxmakckuii okpyxHo# CoBeT JiernyTaToB

PEIITAJI:

1. VrBepauTh mTaTHOE pacnucanne Tokmakckoro okpyxHoro Cosera
nemytaToB Ha 2026 TOJI, COTIACHO IPHUIOXKEHHs (TpHIaraeTcs).

2. Orry6IMKOBaTh HACTOSIIEE PElleHre B ceTeBoM u3ianuu «3a! Mupopm»
U Ha opuIMansHOM caifTe TOKMaKCKOro MyHHULIUIIAIBHOTO OKpYyTra B CETH
«HAnTepHET.

3. Hacrosimee Pemrenne Berymaer B crty ¢ 01.01.2026 roza.
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ITpencenarens Toxmakckoro
okpyxxHoro CoBeTa AemyTaToB B.B. Onapa

I'nmaBa Toxmakckoro
MYHHITUIIAJIBHOTO OKpyTa A.A. KanmeikoB



