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AJMUHUCTPALIUS
AKUMOBCKOI'O MYHUILIMTTAJIBHOT'O OKPYT'A

MOCTAHOBJIEHUE

'[ﬁﬂl{%&bf AoLS Neo LT -4

nrr AKHMOBKA

06 yTBepKAeHHH AAMHHUCTPATHBHOIO perjamenTa
npeaocTaBAeHHsI MY HHLIMTIATLHOI yeayrn
«Mudopmannontoe odecneverne GpuinIeckux

H IOPUIHYECKHUX JIHIL HA OCHOBE IOKYMCHTOB
ApxusHoro ¢pouaa Poccuiickon depepaunm

H APYTHX apXHBHBIX IOKYMEHTORB, 1PC/10CTABJICHHE
APXMBHBIX CMIPABOK, APXHBHBIX BLIITHCOK H

KOMUIi apXUBHBIX IOKYMEHTOB Ha TEPPHTOPHH
AKHUMOBCKOI0 MYHUIIHIIAJIBHOTO OKPYTray

B coorserctBuM ¢ Meepanbiibiv 3akonom ot 06.10.2003 Ne 131-D3 «O06
O6IMX MNPUHLMIIAX OpraHu3aluMi MECTHOro  CaMOYMpaBJICHHs B Poccuiickon
denepauuny», PenepalibHOrO 3aKoHa OT 22.10.2004 Ne 125-®3 «O6 apXvBHOM
nene B Poccuiickoit ®enepaunu», @enepalbHbIM 3aKOHOM OT 27.07.2010 Ne
210-®3 «O06 opraHu3alMy MpeaocTaB/ICHH rocy1apCTBEHHBIX U MYHULMNAIBHBIX
yenyr», npukaza ®MeaepasibHOro apXWBHOro areHTCTBa OT 02.03.2020 Ne 24 «O06
yreepxkaeHnu [lpaBuil  opraHusailldi  XpaHeHus, KOMIUIEKTOBAHMS, YydeTa MU
HCTIOB30BAHMS  JIOKYMEHTOB APXMBHOIO  (hoH/A Poccutickoit Denepauun u
JPYTHX apXHUBHBIX JOKYMEHTOB B I'OCY1apCTBEHHBIX H MYHHIIMTIATbHBIX apXHBaXx,
My3edsX M OMONMOTEKax, — HaydHbIX — OpraHM3alMIX, MOCTaHOBJIEHUEM
aJIMHHUCTPaLKMK AKHMOBCKOTO MYHHMIIMNAILHOrO OKpyra —OT 25.12.2024 Ne 128-n
«OG yrBepxaennn Ilopsika pa3padOTKM W yTBEPAKICHUA aJIMUHHACTPATHUBHBIX
pernamMeHToB  NPENOCTABICHUS — MYHMUMMANLHBIX — yCIIyT aZIMUHUCTpaLMeEN
AKHMOBCKOTI'O MYHHLIHITAJIBHOTO OKpyra», PYKOBOJICTBYSICh YcraBoM
MYHHLMIAIBLHOrO  00pa3oBaHus «AKUMOBCKMH  MYHMLMIAJbHBIK  OKPYT
3anopocKoi 001acTh»

IMOCTAHOBJISAIO:

1. YTBepauTh aJIMMHHACTPATHBHbIH perjaaMeHT Mpe0CTaBIEHHU s
MyHHLIMNAABHOH  yeayru  «MudopmainonHoe obOecriedyeHne  (PU3BMYECKUX H
IOpMIMYECKUX JIMI[ HA OCHOBE JIOKYyMEHTOB ApxupHoro Qonna Poccuiickoi
depiepallii ¥ APYrUX apXMBHBIX JIOKYMEHTOB, MPEIOCTABICHNC apXMBHBIX CITPaABOK,
APXMBHbIX BBIMUCOK U KOMUH apXHUBHBIX JIOKYMEHTOBY (npunaraeTcs).



2. OnyOsnukoBaTh  HacToslllee  [OCTAHOBJIEHHE B CETEBOM  M3JIaHUM
«3allnpopm» 1 pa3MmMecTUTh  Ha  OpHULUMAIBLHOM  caliTe  AKHMOBCKOIO
MyHHIMIIAJILHOIO OKpyra https://akimokrug.gosuslugi.ru.

3. Hacrosimiee noctanoBeHMe BCTynaeT B CHIIy ¢ MOMEHTa €ro o(GpUUHanibLHOro
ony0JIMKOBaHUS.

4. KOHTpOJb 32 HCIOJHEHUEM HACTOSIIEr0 MOCTAHOBJIEHHUS BO3JIOKUTH Ha
MEepBOro 3aMEeCTUTElIs aJMUHHUCTPAIlMY  AKMMOBCKOINO MYHMUMMAJIBHOIO OKpyra
Hagpouxkyto O.T".

A.B. TpynoHotuuuH



[Tpunoxenune

YTBEPXJIEHO
MOCTAHOBJICHHEM aIMUHUCTPALIHH
AKMMOBCKOI'0 MYHHLIMITAILHOTO
oKpyra

ot «{O» OY  20251. Ne _I{{-1—

AJAMUHUCTPATUBHBIN PETJIAMEHT

npeaocTaBjaeHnst MyHHIHNAAbLHOI yeayru « Uudopmaunontoe
obecneyenne PU3HYCCKHUX H IOPHAHYECKHX JIMIl HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ouna Poceuiickoii Pegepanuu U Apyrux apxXuBHbIX
JIOKYMEHTOB, MPe/I0CTaBJIeHNe APXUBHBIX CNIPABOK, APXHBHBIX BLINNHCOK H
KOMUH apXUBHBIX I0OKYMEHTOB»

1. O0nMe noJ10KeHus

1.1. TIpeamer peryJHpoBaHHs A/IMHHUCTPATHBHOIO perjaMeHTa

Hacrosimii aJIMUHUCTPATHBHBIN perjamMeHT Mpe0CTaBICHUs
MyHULMOANbHOH yeayrn  «Mudopmanuonnoe — obecrieueHde  (QU3MYECKHX U
JOPUMUECKMX JIMIL HA OCHOBE JIOKYMEHTOB ApxuBHOro Qonna Poccuiickoi
denepalMk M JIPYrHX apXMBHbIX JIOKYMEHTOB, MPEIOCTaBJICHHE apXHBHbBIX
CIPABOK, apXMBHBIX BBIMHCOK M KOIUH apXHBHBIX JIOKYMEHTOB Ha TepPUTOPUH
AKHMOBCKOIO ~ MYHMIMITIAIBHOTO OKpyra» (Jajiee — perjameHT,) pa3paboTaH B
nensix obecrniedeHust IHdHeKkTUBHOrO (QYHKIIMOHUPOBAHUS apXHUBHOrO OTAE]Ia
aJIMUHMCTPALIMM  AKMMOBCKONO  MYHHIMIAIBHOrO  OKpyra,  IMOBBIICHHS
pe3yJILTATHBHOCTH W KauecTBa, OTKPBITOCTH M JOCTYIHOCTH  OKa3aHMS
MYHMLMOAIBHONW  YCIIYIH, YCTaHaB/AMBACT TOPAAOK OKa3zaHWs MYyHHIUHUIAIbHOH
YCIYTH MO TpeAoCTaBlIeHHI0 UHOOPMAIMM HA OCHOBE JIOKYMEHTOB APXHBHOIO
donna Poccuiickoit deaepaiin W APYrMX apXMBHBIX JOKYMEHTOB (naiee —
MYHUIMNIAJbHAs yCiyra).

Hacrostiuuii  perjiaMeHT — onpejlelisieT CPOKM W [MOC/IeI0BaTe/IbHOCTD
aJMMHUCTPATUBHBIX JIEHCTBUH (aAMHHHCTPATUBHBIX MPOLEAYP) apXUBHOTO 0T/
aMUHHUCTPALIUU AKMMOBCKOI'O MYHULMTATBHOIO OKpyTra, Mopsi 10K
B3aUMOJEICTBUS €  TIOCYJApCTBEHHbIMM ~ OpraHamMH, oOpraHaMHM  MECTHOIO
camoynpaBjieHts, OPUIMUECKUMU JIHOO0 QU3UUECKUMHU JIMLIAMH.

AJIIMUHUCTPATUBHbBIM  perjamMeHT YyCTaHaB/IMBAeT TOPSJIOK W CPOKH
MpeaoCTaBleHUs MHPOPMALIMKH Ha OCHOBE J0KyMeHTOB ApxuBHOTO (onna PD u
JPYIMX apXMBHBIX JIOKYMEHTOB, [OBBILIEHUS Ka4yecTBa  IpPel0CTaBJICHHUA
JAOCTYITHOCTH MYHMIIMITATBHOM YCIIYTH.

B HacTosulem periiaMeHTe MCNOJIb3YIOTCS  CIACAYIOLIME TEPMHUHBI U
onpeeseHus:

- QpXUBHbII JIOKYMEHT — MarcpualbHblii HOCHTENb ¢ 3a(UKCUPOBAHHON Ha
HeM HH(OpMaIMeH, KOTOPbIH UMEET PEKBU3UTHI, MTO3BOJISIIOILHE ero



MACHTU(GUIMPOBATh, M MOMJIEKHT XPAHEHMIO B CUIY 3HAYUMOCTH yKasaHHBIX
HOCHTEJs ¥ MHpOPMAlIMK JUlsl Ipa/iaH, o0liiecTBa U rocy1apCTBa,

- TeMaTMUeCKHil 3arpoc — 3anpoc O [MpeJoCTaBJIeHUH HHPOPMALKHK 110
omnpeieNéHHON npobiieme, TeMe, COOLITHIO HIH (aKTy;

- 3aTIpOC COLMAJILHO-TIPABOBOIO Xapakrepa — 3armpoc KOHKPETHOTO Jihla Wik
OpraHM3aLMK, CBSI3aHHBII ¢ 0becredeHreM 1paB U 3aKOHHBIX MHTEPECOB IPpakK/IaH;

- apxuBHas clpaBKa — JIOKyMEHT apXuBa, COCTABJCHHbIA Ha OsaHke,
MMEIOILMH IOPUANYECKYIO CHIly M COJEpXKalMi JOKYMEHTHYIO WH(MOpMaLHIO O
[peJIMeTe 3anpoca ¢ yKkasaHueM apXMBHbIX [IM(GPOB U HOMEPOB JIKCTOB MHHL
XpaHeHHUs TeX apXMUBHBIX JIOKYMEHTOB, Ha OCHOBAHWHM KOTOPBIX OHA COCTABJICHA;

- apXMBHas BbINMCKA — JOKYMEHT apXMBa, COCTAB/ICHHBIH Ha OnaHKe apXuBa,
JOCIOBHO BOCIIPOM3BOAIIMI HaCTh TEKCTa apXHBHOTO IOKYMEHTA, OTHOCAILMACS K
onpenenénHomy (akry, COOBbITHIO, JIHIlY, C YKa3aHMEM apXUBHOTO mrdpa “
HOMEPOB JINCTOB €IMHHULIbI XPAHEHUS;

- apxWBHas KOIMHUS — JIOCJIOBHO BOCTPOU3BOAAIIAA TEKCT aAPXUBHOIO
JIOKYMEHTa KOMUs, ¢ yKa3aHHeM apXWBHOrO 1K(ppa U HOMEPOB JIMCTOB €JMHHILDI
XpaHeHHUsl, 3aBepeHHas B yCTaHOBJICHHOM IOPSIKE;

- OJIB30BATENH APXUBHBIMH JIOKYMEHTaMU — FOCY1apCTBEHHBII OpraH, Opra
MECTHOrO CcaMOylpaBlieHds nubo [opuanyeckoe WM  (usnyeckoe IHLO,
obpaliaiolecss Ha 3aKOHHBIX OCHOBAaHMSIX K apXWMBHBIM JOKyMEHTaM Jid
MOJTydeHHUs W UCTIONb30BaHUs apxUBHON MH(bOpMaLneH;

- MCMONB30BAaHHE AaPXMBHBIX JIOKYMEHTOB — TpUMEHEHHE HWH(pOpMaluy
apPXMBHBIX JOKYMEHTOB B KyJbTYPHbIX, HAaYUHBIX, MOJUTHYECKHX, SKOHOMHUICCKHX
LeJIsIX U JUIsl obecredennst 3aKOHHbBIX 1TpaB M HHTEPECOB IpaXk/aH;

- JIeJIO — COBOKYIHOCTh JIOKYMEHTOB MJIM JIOKYMEHT, OTHOCAILIMXCS K OZTHOMY
BOMPOCY MIIH YHACTKY JEATEJIBHOCTH, NIOMENIEHHBIX B OLHY ODJIOKKY.

1.2. Kpyr 3asiBureJjiel

MyHULMNabHas YCIyra MpeaoCTaBIseTCsl IOPUAMYECKUM JTHIaM 060
OpraHU3aLMOHHO-TIPaBOBON HOPMbI U (PU3HUECKUM JIMLAM (nasiee - 3asiBUTEIIb).

C sasBiieHHeM O [IPEAOCTaBJICHUH MYHMLMIAIBLHOM YCIyrd MOryT
oOpaTuThC:

- FOCYapCTBEHHbIE OPraHbi;

- OpraHbl MECTHOIO CaMOYTIpaBJICHUS;

- fopraMueckue n160 (u3MuecKue NMNa (fanee — 3asBUTEIM) HA 3aKOHHBIX
OCHOBAHMSIX [UIst TOJIyHCHMS M HCIT0JIb30BaHNs HEOOX0MMOH HH(OPMALIMH;

- opraHuszaiuy (oH1000pa3oBaTelN;

- cyneOHble, IPABOOXPAHUTE/ILHBIE U HHBIC YTIOJTHOMOYEHHbBIE OpraHbl;

- My3€H JUIsl SKCITOHUPOBAHHUA Ha BbICTABKAX.

1.3. TpeGoBanusi K NopsiAKy HHPOPMHUPOBAHHUSA O NPE1OCTABICHHH
MYHHIIHIIAIBHOH YCJIYTH
MyHuumunanbhyto yeiyry «Mudopmaumnontoe odecreueHue GU3MYECKUX U
JOPUANYECKUX JIMIL Ha OCHOBE JIOKYMCHTOB ApPXHBHOIO (hOH/IA Poccuiickoit Dene-



pallMy M JIPYTHX apXWBHAIX JOKYMEHTOB, MPEIOCTaBICHHE apXUBHBIX CIIPABOK,
APXMBHBIX BBIIMCOK M KOMNMH apXWBHBIX JOKYMEHTOBY» MPENOCTABIISCT apXUBHBIH
oTAeNl AAMHHHUCTPAlMM AKHMOBCKOTO MYHMIMIAILHOrO OKpyra (mamee -—
oTnen).

MecTo pacrionoKeHust W 104TOBbIA aapec oraena: 272503, 3anopoKckas
0651acTh, Mrr. AKuMoBka, yia. Monoaeix Ilarpuoros, 7. DNEeKTPOHHBIN aJipec:
Email: adm@akimokrug.zo.gov.ru

Tenedon: 7(990)1155454.

- Tlpuem 1opuaMueckux M (QU3MYECKMX  JIMI  OCYLICCTBISCTCA
CrielMaIucTaMi apXMBHOrO OT/ena 1no paboynum JHSM MOHEAEIbHUK-1eTBEPT C
8.00 no 17.00, obenennpii nepephis ¢ 12.00 no 12.45, nathuua ¢ 8.00-12.00
12.45-15.45 6e3 npensaputenbroit 3anucu. Ten. +79900558372

- Azmpec  oduumanbHoro - cadWTta  aJMMHUCTpalMH AKHMOBCKOTI'O
MYHHLMMAILHOTO OKpyra: http:/www. akimokrug.gosuslugi.ru

1.4. Unpopmans 10 BONPOCAM HCTOTHEHHsSt MyHHIHTIAILHOH yC/1yrH

Pesxum paboThl apXMBHOIO OT/ie/ia: MOHEAeIbHUK —4eTBepr € 08.00
o 17.00, natauua ¢ 8.00 no 15.45.

[TepepsiB Ha 06e — ¢ 12.00 o 12.45.

BbixoaHble JHU — cy000Ta, BOCKpECEeHbE.

[Momewnienne Otaena o6Gopy/oBaHo HHGOPMAIIMOHHBIMU  CTEHaMH, Ha
KOTOPBIX Pa3MELLAIOTCs ClIeYIOLIME HH(POPMaIIMOHHbIE MaTEpHAJIbI:
rnepedeHb MyHHIUIAIBHBIX YCIYT, PEOCTABIAEMBIX OTCIOM;
rpaduk npuema rpaxias;
peXuUM padoThl OTIENA;

Gamunuu, WMeHa, OTHeCTBa, JIOJDKHOCTM W HOMepa TeneoHOB
JIOJDKHOCTHBIX JIML, CIEIMANIUCTOR OT/ela, MPeA0CTaBIAOMMX MYHUIUITAIbHYIO
YCIIyry;

- QJIMMHUCTPATUBHBIN PETJIAMEHT;

- HeobxoauMmasi ~ orepartuBHas — MHpopMauus O  NPELOCTaBJICHUH
MYHULIATIAJIBHON YCITYTH;

- ocynebublii (BHecy1e0HbII) MopsAn0K 00XkaloBaHUs peleH’i U 1eHCcTBUN
(6e3neiicTBUSI)  JOJDKHOCTHBIX — JIMIL (creManucToB),  MPEAOCTaBIISIFOLLINAX
MYHUIMTAJIBbHYIO YCIYTY.

[To mpoueaype NpelOCTaBICHUS MyHULMITAIBHOH YCIyrd ClielratncTaMu
OT/leJ1a TIPOU3BOANTCSI HHPOPMHUPOBAHNE MPaXkKIaH:

- HENOCPEICTBEHHO B IMOMEIICHHH OT/1e]1a,;

- 110 Tefie(hoHy;

- 10 ITMCEMEHHBIM 00paLLEHHSIM;

- 110 JICKTPOHHOM T10YTE;

- OpU JIMYHOM OOpallleHMK NpeJICTaBUTeNIs Nojydaress MYHULIMUITAJIBHOU
yCIIyTH.

- nocyeOHbli (BHECY 1€OHbIH) MOPsII0K 00a0OBaHUs pPELICHUI U 1eHCTBUH
(be3meiicTBUSI)  JIOJOKHOCTHBIX — JIMIL (CrielMajucToB),  IMPEJ0CTaB/SIOLINX



MYHHIMIAJIBHYIO YCIYTY.

[lo mporeaype NpeaocTaBICHHs MYHMLHIAIBHONH YCIyrd CreluaincTaMu
oTZIeJ1a IPOU3BOIUTCS MH(POPMHUPOBAHNE IPAKIAH:

- HEIOCPEICTBEHHO B MOMELIEHNH OT/ICTIA;

- 110 TeseoHy;

- 11O MUCbMEHHbBIM 00paIlECHUAM,

- 110 2JIEKTPOHHOM MOYTE;

- [mpyv JIMYHOM OOpalleHuH [1peACTaBUTEs rosydaTesss MyHHULMIATbHOK
YCIIyTH.

2. CTanaapT npeaocTaB/cHHs MYHHIIMTIAJIBHO#H YCJIyrH

2.1. HauMeHoBaHHe MYHHIIHTIIAJILHOI yeayrn

HauMmeHOBaHKE MyHULMIATBHOH YCIYTIH — «ndopmaroHHoe odbecrneyeHue
QU3MYECKHX U IOPUAMIECKUX JIHLL Ha OCHOBC JIOKYMEHTOB ApXMBHOTO (hoH/Ia Poc-
cuiickoil Meaepaliu 1 Apyrux apXMBHbIX JOKyMEHTOB, rnpeocTaBieHHe apXUBHBIX
CIIPaBOK, ADXMBHBIX BLITUCOK 1 KOIUI1 apXUBHBIX JTOKYMEHTOBY.

2.2. HaumMeHoBaHHe Opraia, npejaocTap/isitonero MYHHIHIAJIbHYIO
yeayry

MyuuuunanbHas — yciyra [peloCcTaBIIsgeTCs OpraHoM  MECTHOro
camoynpasjieHusl — aJIMMHHCTpallMeill AKUMOBCKOTO MYHHLMIATIBHOTO oKpyra u
OCYLIECTBASAETCS  4epe3 apXMBHbIH  OT/Ie]l  AJIMWHUCTPALIMK AKUMOBCKOI'O
MyHULMNAJIBLHOrO OKpyra.

2.3. PesysibTaT npeocTaB/icHHUS MYHHIIMTIAJBLHOH YCJIyTH

PesysnbTaToM  11peOCTaBICHUA MYHHWLMIAIBHOW  yCIyrd — SBJIACTCA
npefocTaBIeHHe HHPOPMALIMOHHOIO  JIOKyMEHTa «ApXvBHasi  CIpaBKa»,
«ApXuBHas BbITUCKa» (B PelL. [Ipukasza deaepajlbHOrO apXMBHOrO arcHTCTBA oT
31.07.2023 Ne 77 «OO0  yTBEpKACHUH [IpaBui ~ OpraHusallii  XpaHCHHA,
KOMIUICKTOBAHHMs, yyeTa M HCronib30BaHus  JIOKyMCHTOB ApxuBHoro QoHaa
Poccuiickoii @eepaliiy M APYTHX apXMBHbIX JOKyMCHTOB B rocyJIapCTBEHHbBIX
opraHax, oOpraHax MCCTHOIO camoyripaBJicHUSl 1 opraHu3alusax») Ha OCHOBE

JIOKYMEHTOB APXHBHOTO (hoH/1a Poccuiickoit dejepaunu KU JIpYrux apxXvMBHBIX
JIOKYMEHTOB.

2.4. Cpok npejpocrapJjenus MYHHIHNAJbHOMH YCJIyTH

2.4.1 Cpok mnpejlocTaBjeHms MYHHUIIMIAIBHOA YCIyTH — B TCHCHHME 30
KaleHIapHbIX JIHEH ¢ MOMEHTa perucrpalii 3ampoca, BKItouas  Bpems
MpelocTaBjIeHUs MYHHLMIIAILHON YCIIYTH.

2.4.2 TIpoxoxaeHKe OTAENbHBIX aIMHHUCTPATHBHBIX npoueayp:

- perucTparus 3anpoca - I e,

- aHanu3 3anpoca — | JieHb;

- HOArOTOBKA MMMCHMA B OPraiu3alyio 1 yBeJIOMIICHHS 3aABUTEIIO = 3 nud;



- TIOMCK apXMBHbBIX JOKYMEHTOB, HCOOXOJMMBIX Ul UCIIOJIHEHUS 3aMpOCOB —

24 nus;

- OArOTOBKA OTBETA 3asBUTENIO — | JICHb.

MOCTYIJIGHHH B apXMBHBII OT/1eN 3apOCOB 3asBUTENCH, KOTOPbIE HE MOTYT
GbITh  MCIIOJHEHbI 0e3 MNpeaoCTaBieHUsl JOMOJHUTENbHBIX — CBEICHUH  HIK
YTOUHEHUH, apXMBHbII OT/e/l B 7 JIHEBbIA CPOK 3anpallivBaeT y aBTopa 3anpoca
3TH yTOUHEHHUS U JIOTIOJIHUTEJIbHbIC CBEJICHHUA.

2.4.4 Pe3ynbTaToM MpENOCTaBICHUS MYHHLMIAIbHOH YCIYTH SBISETCS
MUCHMO apXMBHOrO OT/eJa, apxuBhas CrpaBKa, apXWBHas KOIHs, apXHBHas
BBITTUCKA.

2.4.5 OxkujaHue B 04epe/u Mpu rnojadqe 3anpoca He J0JKHO NMPEeBbIIATh - 15
MUHYT.

2.4.6 TlpueM JIOKyMEHTOB OT 3asiBUTENs — 20 MUHYT.

2.4.7 Oxujanue B O4epel [py1 NojlyHeHnH OTBETa Ha 3ampoc — He bosee 15
MHHYT. 3a1poc, He OTHOCALIMHCA K COCTaBy XpaHALIMXCA B OTANC apXHBHbIX
JIOKYMEHTOB, B TedeHHe 5 KajeHJapHbIX JHEH C MOMEHTa €ro perucrpaluu
HanpaBJisieTcsi B JAPYIOd apXMB WK OPraHM3aluio, A€ XpaHSTCs HEOOXO0IUMbIE
apXUBHbIE JIOKYMEHTBI, C YBeJOMIIcHHEM 00 3TOM Mojly4aTess MYHHULIMIIAJbHOM
ycayrH, 1100 BblAauM COOTBETCTBYIOLIEH PEKOMEHIALIMH 10Ty 4aTe/lio Ycayru.

2.5. [IpaBoBbIe OCHOBAHHUS /LISl PEOCTABJIEHHS] MyHHUHNAIbHOH
yeJayru
[IpenocTapierne MyHULMNAIBHON YCIyTH OCYIIECTBIAETCA B COOTBETCTBUH

- Koncruryimeii Poccuiickoii ®ejiepanuu ot 12.12.1993;

- OepepanbhbiM 3akoHoM 0T 27.07.2010 Ne 210-@3 «O06 opranu3aluu
MpeoCTaBJIeHUsl FTOCY 1aPCTBEHHBIX U My HHLMNAIBHBIX YCIY D),

- ®epepaibhbIM 3aK0HOM 0T 06.10.2003 Ne 131-D3 «O6 00MX MpuHUMIAX
OpraHM3alMK MECTHOI'O camoyrpanyieHus B Poccuiickon denepauun»;

- MejepanbHbIM 3aK0HOM 0T 22.10.2004 Ne 125-®3 «O06 apXMBHOM JEl€ B
Poccuiickoit deneparinm»,

- MexepanbHbiM  3akoHom  or  02.05.2006 Ne  59-®03 «O nopsike
paccMoTpeHust obpatienmit rpaxian Poceuiickoit denepaumnny»;

- MenepanbHbIM 3aKkoHOM 0T 27.07.2006 Ne 149-@3 «O6 nHbopmaLuH, UH-
(hOPMALIMOHHBIX TEXHOJIOTUSX U O 3allUTe HHPOPMALNN»;

- 3akoHOM 3anoposkckoit obnactn ot 27.02.2024 Ne 20 «O0 apX1BHOM Jielie B
3anopokcKoi 00acTuy».

- TlpaBunamMu OpraHu3alin  XpaHeHWs, KOMIUICKTOBaHMA, yucra W
MCTIONIB30BaHMs  JlokymeHToB ApxusHoro ¢ounaa Poccuiickoir ®enepauun U
JIPYTUX apXMBHBIX JOKYMEHTOB B I'OCY/IapCTBEHHBIX W MYHULMIANbHBIX apXUBaX,
My3esix M OMONMOTeKax, Hay4dHbIX —OpraHu3alMsX, YTBEPKIAEHHBIMHM [PHKA30M
®enepanbhoro apxusioro arerrtersa or 31.07.2013 Ne 77 «O0 yTBepkaeHUH
MpaBUll OpPraHW3aliK  XpaHeHWs, KOMIUIEKTOBaHMA yu€Ta W HCIOJB30BaHUA
nokymMeHToB ApxuBHoro ¢onaa Poccuiickoir ®Deniepallid W JIpyrux apxXUBHBIX



JIOKYMEHTOB B IOCYJapCTBEHHBIX Opranax, opraHaXx MeCTHOro caMOyINpaBJieHHs H
opranuzanusx» (nanee — I[Ipasuia);

- [Ilepeunem  THUMOBBIX  YNpPABJICHYECKUX  APXUBHBIX  JIOKYMEHTOB,
00pa3yloIMXcst B Ipoliecce JeSTe/IbHOCTH rOCYAapCTBEHHBIX OPraHoB, OpraHoB
MECTHOIO CcaMOYIpaBJieHUsi U OopraHu3alui, ¢ yka3aHUeM CPOKOB WX XpaHCHHS,
YTBEPIXKIEHHBIM NpuKazom DejiepaibHOr0 apXHBHOIO areHTCTBA OT 20.12.2019 Ne
236:

- TlepeuHeM JIOKyMEHTOB, 00pa3ylollMxcs B MPOLECCe AEATE/NLHOCTH
®eepalbHOr0 aPXMBHOTO areHTCTBA M M0/1BE/IOMCTBEHHBIX €My OpraHu3alMh, ¢
OpraHu3alKi, ¢ YyKa3aHWeM CPOKOB XpaHEHHs, YTBEPKACHHbIM MPUKA30M
desiepanbHOro apxMBHOro areHteTsa o1 27.06.2022 Ne 72;

- YcTaBoM MYHHIMIANBLHOIO 00pa3oBaHns « AKUMOBCKMA MyHHLMIAIbHbIH
OKpYI»;

- TlonoxenuemM 00  OKCIEPTHOM  KOMMCCHMM  apXHMBHOro  OTHeJa
aIMUHACTPALMM  AKHMMOBCKOrO  MyHMIMMANbHOro  paiioHa  (yTBEpHKJICHO
MOCTAHOBJIEHUEM aJMMHHUCTpALMK AKHMOBCKONO MYHULMIAIBHOTO OKpyra OT
31.07.2024 Ne 60-n);

- JpYyrMMH  HOPMaTMBHbIMHM  [IPaBOBBIMH  AKTaMH, PEryJupyroLIMMH
[peoCTaBleH!e MyHHLIMTAIBHbIX YC/IyT B 00J1aCTH apXUBHOTO ea.

2.6. UcuepnbIBatomuii nepedeHb 10KYMEHTOB HEOOXOAMMbIX /114
npeaocTaB/ieHHs MYHHIHNAJbHOH YCJIyrH

2.6. Wcuepnbialolmii  rnepedeHb  JIOKYMEHTOB  HEOOXOAMMBIX — JUIA
NpeJOCTaBICHHUS MyHHUIIMIIAIILHON YCIYTH:

- 3ampoc O [IpejoCTaBieHHH MH(pOpMalMM Ha OCHOBE JOKYMCHTOB
ApxusHoro ¢ouaa PO u aApyrux apXMBHbIX JIOKYMEHTOB B a/IMHHHMCTpPALHIO
AKHMOBCKOI'0 MYHULIMIIAJLHOIO OKpyTra.

- IOKYMEHT, Y0CTOBEPSIOLIHIA JINUHOCTH (U151 PU3MIECKHX JTHLL)

- JIOKYMEHT, MO/ITBEPKAALOIIMH MOJHOMOYHSI MPEICTABUTENA 3a9BUTEIIS.

2.6.1. B 3asBienun B 0053aTCIIbHOM MOPsJIKE yKa3bIBaeTCA:

- hamuius, UMs, OTYECTBO

- MIOYTOBBIN W/WJTH DIEKTPOHHbINA aJIpec NoJib30BaTes

- TeMa (BOTIPOC) XPOHOJIOIHH 3arpalinBaeMoi HH(OpMALIHH.

2.6.2. OcHOBaHUEM JUlsl MPE/IOCTABICHNS MYHULMIIATBHOW YCIIYTH SIBJISAETCS
3asiBJIeHME (3apoc) Ha UMsl [J1aBbl AKMMOBCKOIO MyHMIIMIIANILHOTO OKpYra, aubo
JIOroBOp/corialieHie O B3auMOJIEHCTBUM C OpraHW3alliel, yUPexKICHUEM.

[ThchbMeHHOe 3asBieHME OpUaMuecKkoro nuia odopmisercs Ha OJaHke
OpraHM3allMid C [ePeHHEM 3aMpalliMBacMbIX —JOKYMEHTOB, YyKasaHMEM CpokKa
BO3BpAllleHUs JleJ]l, rapaHThell COXPaHHOCTH, (aMHJINHH, WMEHM, OT4ECTBA
MpeCTaBUTelsl OpraHW3allK, KOTOPbIH TMOoJydacT acla. 3anpoc J10JKeH ObITh
MOJAMKCAaH PYKOBOJIUTENIEM OpraHH3allky.

3asBJIEHHE IOPHIMUECKOrO JIMIla C UCIIOJIb30BAHHEM MTPOrPAMMHOI0 CPE/ICTBA
UC DLUT Apxus B dopmare Microsoft Word 3asepsiercst DL (DNeKTPOHHOM
LHUGPOBOH MOANKUCHIO).



B sasBieHny (U3MUECKOro JIMLA yKa3blBAETCs (paMUIMs, UM OTHECTBO,
[IOYTOBBIN WK 2JIEKTPOHHBIN ajpec 3asBuTesis. B 3asgBJICHHU yKasblBaeTCA TeMa
(BOMpOC) M XPOHOIIOIMS  3anpalinBacMoH uHdopmauu.  Pekomenuyercs
[PeOCTAaBUTL  JIONOJIHUTENbHYIO  MHpOpMALKMIO 110 TeMe  3adBleHMd  JUIA
yCKOpEHHMs! [IPEI0CTaBJICHHUs KOIMM apXUBHOIO IOKYMEHTA.

[Ipu odopmieHnn 3ampoca 110 [OATBEPKACHUIO TPYAOBOro CTakKa MU
3apaboOTHOM MUIaThl 3asBMTE/]bh YKa3blBAaeT CBEJCHMS O TNephojax M Mecrax
pabdotel. B ciydae wH3MEHEHUs ®UO ykas3biBalOTCs Te, KOTOpble ObUIM B
ykasaHHbIH nepuod. OTpaxaroTcs CBEICHUS O HalM4uh JCKPETHBIX OTIYCKOB,
OTIYCKOB MO yXOJy 3a peOEHKOM.

JloBepeHHOE JIMILO MPEOCTAB/ISET KOIMIO I0BEPEHHOCTH.

3asiBieHue (3anpoc) NpeaocTaBiseTcs B OJIHOM IK3eMILIsApe.

2.6.3. K 3ampocy npuiaraioTcs KOMWM TPYAOBOH KHWXKKH, MacropTa,
JIPYTUX JOKYMEHTOB, IpE/CTaBieHa yCcTHas uH(popMalus 0 TeEME 3arnpoca.

JIOKyMeHTbI, yKasaHHple B 1. 2.6 3asdBUTE]IeM NPCAOCTABIIOTCA
CAMOCTOSTEbHO. 3asBUTENb BIpABE HANPaBUTh 3allpoc ¢  HEOOXOIMUMBIMH
MaTepuasaMu B IMCbMEHHOH (opme.

2.7. Ilepeuenb OCHOBAHUII JUISl 0TKA32 B MIpHEMeE 10KYMEHTOB,
HeOOXOAMMBIX /IS IPEA0CTABJICHHSI MYHHITHNIAIBLHOI YCJTYyTH

OcHoBaHusi JUis oTKasa B [pUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
MpefoCTaBIeH s MyHHIIMIIATBHON YCIIYTH, OTCYTCTBYIOT.

2.8. Ilepevenb OCHOBAHMIi I 0TKA3a B NPEJ10CTABJICHHH
MYHHIHNAIBLHON YCJyTH

OCHOBaHMSIMU JUIS OTKa3a B TMPENOCTAaBICHUM MyHHIMNANIbHOW YCIyTH
SIBJISIFOTCSL:

- Hecobmojenue TpeGoBanuii Kk odopMieHHto 3ampoca (OTCYTCTBHE
HEOOXOAMMBIX PEKBU3MTOB: Ha3BaHWs OpraHu3alMH, YUPEKACHHUS, MOANMUCH
pyKOBOAMTESIs MO0 (haMuIMK, ajipeca);

- He MpejcTaBjicHie HEOOXOMMbIX JIOKYMEHTOB, MEPEUHUCICHHBIX B IMyHKTE
2.0

- OTCYTCTBHE Ha XPaHEHWHM B apXMBHOM OT/€JI€ NOKYMEHTOB, HEO0OXOAMMBIX
JUTSL KCTTOJTHEHMS 3arpoca.

- Hamuude B 3arpalliMBaeMbiX [AOKYMEHTaxX CBEICHHH, COCTaBIISIOLINX
FOCY/IAPCTBEHHYIO MIIM  HHYIO, OXpaHfeMyro 3aKOHOAATE/IbCTBOM Poccuiickoi
Mejepaluy TallHy, JIHUHYIO TaliHy, ceMeliHylo TalHy, CO3AAIOWMX yTposy JUIs €ro
0€e30MacHOCTH;

- 00 oTKase B MNpPENOCTABJICHUH MYHULMIAIbHOH YCIyr¥ 3asiBUTEIIO
[IMCBMEHHO MIM B 3JICKTPOHHON (opme coobllaeTcs B 7-MH JAHEBHOH CPOK €O JIHS
perucTpalum 3anpoca.

29, HOpﬂ[lOK, pasmep H OCHOBAHHUSl B3JUMAHUSA FOC)’II?I[)CTBEHHOM
NOLIJIMHBI UJIH HHOH NJ1AThl, B3UMaeMoi 3a NnpeaocraBji€HHue Myllﬂuﬂﬂaﬂbl{OH



yCJayru
MyHHULMNAbHas yCilyra oKas3biBaeTes OeCrIaTHo.

2.10. MakcuMaJibHbIH CPOK OKHIAHUS B O4YepelH MpH noaave
3ampoca 0 NpeJoCTaBJICHHH MYHHIHNAALHOH YCJAYrH U NpH MoJyHeHHH
pe3yJjbTaTa NnpeaocTaB/ieHUsl YCIyru

MakcuMalbHbIil CPOK OXW/@aHWs B OYepedd IpHU Mojade 3asBJICHHS O
MpeNOCTaBJIEHUH MYHMUMMAIBLHON yClyrd W TpW  TOJTYy4CHUH pesylibTara
[pe0CTABJICHHS MyHULIMNIAIBHON YCIIyIH COCTaBIIsIeT 15 MUHYT.

2.11. Cpok 1 NopsiIoOK pPerHcTpaluu 3anpoca 3asiBUTes 0
NpeaocTaBJIeHHH MYHHIIHIIAJIBHON YCJIYTH

MakcuMasbHbIi  CPOK  perucTpauluy  3ampoca O IPENOCTaB/ICHUH
MYHHULMIANBHOW yCIyrd TpH JIMYHOM OOpallleHUH 3asBUTENs COCTaBIACT 3
MHHYT, TPH MTUCbMEHHOM 00paliCHUU — B TCHEHHE JIHS.

3anpoc perucTpupyeTcs B iKypHalle perucTpalui.

2.12. TpeGoBanusi K MomMelleHN0, B KOTOPOM MPEA0CTABJISACTCSH
MYHHUHIIAJAbHAA yCJIyra

TpebGoBanus K [TOMELIEHHIO, B KOTOpOM Npea0CTaBIIAETCS
MYHHULMNAAbHAs yCilyra, K MECTY JUlsl 3al0JIHCHHUs 3alpoCcoB O  MPEAOCTABICHHH
MYHMLMOAIGHOW  yCIyrd, HWH(OpPMALMOHHBIM ~ CTEHAaM  C oOpa3uamu  HX
3aMoJHEHUsT M repevteM JOKYMEHTOB, HEOOXOIMMBIX AJIsl MpEI0CTaBICHUs
MyHMLHMNANLHOU yCilyrd, B TOM UYHCle K OOECNedYeHHIO JIOCTYITHOCTH Jid
MHBAJUIOB  YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaliy 0 COLMaNLHOM 3allMTe HHBAJIKW/IOB.

2.12.1. O6ue TpeOoBaHUS K MOMEUIEHUIO, B KOTOPOM IPCIOCTABIACTCA
MYHULIMMANbHAs ~ ycjiyra, K McCTy  JUls  3arojIHeHMs  3anpocoB O
MpeAOCTaBIEHUH MyHULUIIAIBHOI yClyrd, HHPOPMALMOHHBIM CTEH/IM.

Bxoj B MOMEILCHUS, B KOTOPBIX MPEJOCTABIISETCA MyHULIMIIAbHAs yCIyra,
apXMBHBII OT/E] aAMUHUCTPALMKY AKHMOBCKOTO MyHHIUMITAIILHOTO OKpYTa J10JIKEH
6bITh  0GOpyZOBaH  MH(pOPMAIHOHHOI TabaMuKOH (BBIBECKOI), cojieprkallen
MHGPOPMALMIO O HAWMEHOBAHUU U PEKUME PadOThI aAIMMHUCTPALIMH.

MecTo JUIsS 3arofHEHMsSl 3a1poca O [peJOCTABIEHUH MYHHLMIAIbHOU
ycayru obecrieunBatoTest GJaHKaMu 3asBiieHWi, oOpasiaMu JUls WX 3aroNHeHHs,
pa3aaToOYHbIMU UH(pOpMaLUOHHbIMH MaTepUallaMu, KaHLIEJIIPCKUMHU
PUHAIEKHOCTSIMH, YKOMIIJIEKTOBbIBAIOTCA CTOJIAMH, CTYJIbAMH (kpecesibHbIE
ceKuMH, Kpecia, ckambk). IlTomellenus s npueMa 3asBUTeNeH obopyayroTes
MHOPMALMOHHBIMH CTEHAMH, CONEPKALIMMH CBEICHHs, yKa3aHHbIC B MyHKTC
(«ITopsimok WHPOPMHUPOBAHKS O [PE/10CTABJIEHHH MYHHULUTAIBHON  yCIyru»)
aJIMUHUCTPATUBHOIO  periiamenTa, B BM3yallbHOH,  TEKCTOBOH dbopwme.
OdopmiieHre BU3yallbHOM, TEKCTOBOH H (MK) MyJbTUMEAUHHON MHpOpMaLKH
JOJHKHO ~ COOTBETCTBOBATHL  ONTHUMAJIbLHOMY — 3pHUTEJIBHOMY MW CIYyXOBOMY
BOCHPHUSATHIO 3TOH MH(pOPMALMU I'PaXK/1aHAMH.



3. CocTaB, MOC/1€¢10BATEILHOCTH H CPOKH BbINMOJIHEHHS
aAMHHHCTPATHBHbIX NPOLELYP.

[IpenocTaBieHne MyHHUMITAILHONW yCIyrd BKIIOYACT B ceOsi BBINIOJIHEHHE
CleAyIOIMX — AAMHHMCTPATUBHBIX  ITPOLEyp:  BblAa4a  apXuUBHAIX CIIpaBOK,
ApXMBHBIX BBITMCOK M apXMBHBIX KOTHH.

BioK-cxeMa  [10C/Ie/0BaTElbHOCTH  aJIMUHUCTPATHBHBIX  JICHCTBUH 11O
MpPeJOCTABICHHIO MYHHIMNIAIBHON yClyri MpeicTaBieHa B npuiaoxeHud Ne 3 K
aJIMAUHHACTPATHBHOMY pErilaMeHTYy.

3.1. Bbigaua apXuBHbIX CNIPABOK, aPXHBHBIX BLIMHCOK H APXHBHBIX
KOMUM

OcHoBanye Julsi Hadana rpollenypbl: JIM4HOEe oOpalieHne 3asBUTENd K
CrielMalucTy OT/IelIa ¢ 3asBJICHUEM Ha UMsI [1aBbl AKMMOBCKOTO MYHHLMITAJIbHOTO
okpyra (ITpunoxenne Ne 1-2), nuchbmMeHHOE oOpallieHre B OTzel, oOpallleHHe B
3NeKTpOHHON dopMe 1o anpecy 3JeKTPOHHOW TMOYThl O MpPEAOCTaBICHUH
MYHULUNAIBHOW  yCIIyTH. OTBETCTBEHHBIH 3a  BBINOJIHEHHE  [POLEAYPBIL:
HayaJIbHUK OTEJa, IJIaBHbIM CTECIHATUCT OTae]1a.

AJIMUHUCTPATHBHBIN periaMenT BKIIOYaeT Clelylolne aAMUHHCTPaTHBHbIC
NpOLELyPbI:

- IpMEM U perucTpaLus 3anpoca o npelocTaBieHHH MYHHULMNATbHOR yCITyTH
— 1 neHs;

- paccMOTpeHWe 3arpoca 3agBuTess M TOArOTOBKA OTBETa Ha 3arpoc,
[IOArOTOBKA JIOKYMEHTOB JUlsi CaMOCTOATEJIbHOTO  IOUCKa WHpopMaLKUd H
[IpeI0OCTABIEHHIO €€ 3asBUTEIIIO — 28 jHen.

- perucTpalusi M HampaslieHHe OTBETa 3asABUTEJIO Ha MOYTOBBIM JIMOO Ha
3JeKTPOHHBIH aapec — 1 JieHb.

3.1.1. 3asBUTEEM JIMUHO Ha [pUeMe, yepe3 JOBEpEeHHOE JIMIIO, MO4YTOBLIM
OTMpaBNeHUeM, 110 DIEKTPOHHOI rMo4Te nojaercs MUCLMEHHOE 3asiBJICHUE
(3anpoc) B OTZEJN O NpeoCTaBICHHH APXMBHOMW CIIPABKH, ADXUBHOH BBITMCKH MJIH
apXMBHBIX KOIHH,

3.1.2. HauyaipHWKOM OT/eJa, IJIaBHbIM CIIELMAIMCTOM OCYyICCTBIACTCA.

- IIPHEM W Perucrpalus 3asBieHus (3arpoca), B COOTBETCTBHH C M. 2.11 mpu
JIMYHOM OOpallleHUH 3agBUTE/Ist COCTABIIACT HE oonee 15 MUHYT,

- OOBABIEHHE 3aSBUTEIIO JIAThl JUIS MOJIyHYeHUs MYHHMUMIAILHOW YCIyIH.
3ampoc  paccMaTpuBaeTcs M MCIIOJIHAETCS MO apXMBHBIM JIOKYMEHTaM,
HaXOJISIIMMCS Ha XpaHEHUH B apXHBHOM OTJEIIC.

Ha 3ampoc, He OTHOCSILIMICA K COCTaBY XPaHALIMXCs B apXHBHOM OTACJIC
apXMBHBIX JJOKYMEHTOB, B T€Y€HHE 5 JIHEH € MOMEHTA PErUCTPaLH HarpaBJIsieTCs
yBeJIOMIIEHHE 3asiBUTE/IIO WIIK IacTCsi COOTBETCTRYIOMIAA PEKOMEH AALINA.

B ciaydae HEBO3MOKHOCTH MPEAOCTaBACHHS MYHULMNAIBHOK  yCIIyTH
3aABUTEIb YBEAOMIISICTCS TUCHMOM C YKa3aHWEM MPUHKH, a TAKKE 110 TenedoHy U
(WIK) 2JIEKTPOHHOM MoyTe.

[porie/lyphl, yCTaHABIMBACMbIC HACTOSIIMM MyHKTOM, OCYUICCTBIIOTCA B
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JleHb MOCTYIUIEHHMs 3asiBIEHMs (3arnpoca), KOTOpBIN SIBJISIETCS OCHOBaHWEM JUIS
OKa3aHUs MYHUIIMIAILHOM yCIIyTH.

3.1.3. B nopsjke o4epeaHOCTH MNOCTYIUICHUS 3asBJICHHUA (3anmpoca) Ha
UCIIOJIHEHHKE, HO He To3/iHee 7 JHEH, OCYIECTBIISACTCA!

- mpoBepKa HAIWUMS apXMBHBIX JIOKYMEHTOB Al MCTIONHEHNA 3amnpoca 1o
OTUCSM,

- orIpejiesieHue apXMBHBIX (JOHIOB, POCMOTP OMMCH U ONPE/IC/ICHNE e IMHULL
XpaHeHHUs,

- moabopKa eIMHMIL XpaHEeH s B COOTBETCTBHH C 3alIPOCOM,;

- MOJUCTHBIM MPOCMOTP €AMHULL XPAHCHU S,

- BBISIBJIEHHE CBEJICHUI B apXMBHBIX JIOKYMEHTaX 110 TEME 3aIpoca,

- MOIrOTOBKA aPXMBHOM CIpaBKH, QpXHBHOH BBINHUCKH MK apXUBHOMN KOIHUH;

- epejiaya Ha MoJuinch.

3.1.4. B apxuBHOU crpaBke W/WIW BBITMCKE  yKa3bIBAIOTCSH: ajpecar;
Ha3BaHHWe [OKYMEHTA; CBEIEHMs, OTHOCSIIMecs K MpeaMmery sanpoca B
XPOHOJIOTMYECKO T0C/1e10BaTEILHOCTH COOBLITUH C yKa3aHUEM BHJIOB apXWBHbIX
JOKyMEHTOB M MX JaT (B apXMBHOi BBIMUCKE — U3BJICUCHHUS U3 TEKCTA apXHWBHOTO
JOKYMEHTA).

B TekcTe apXMBHOW CIPaBKM He J0IyCKalOTCS M3MCHCHMA, UCTIPABICHUA,
KOMMEHTApHH, COOCTBEHHBIE BbIBO/IbI MCIOJHUTES O CONEPIKAHMIO apXMBHBIX
JIOKYMEHTOB, Ha OCHOBaHHH KOTOPbIX COCTaB/ICHA apXHUBHAs CMPABKA.

B npumMedaHndy K TEKCTY apXMBHOH BbITUCKH JCNAIOTCH COOTBETCTBYIOLIHE
OrOBOPKH O HaCTAX TEKCTa OpUruHaia, Hepa30Op4MBO HAIMCAHHBIX, HCIIPABJICHHBIX
aBTOPOM, HE MOJUIAIOIIMXCS MPOUTEHHUIO U T.A. OTt/ieNibHBIE CJI0BA U BhIPAXKEHUS
OpHMIMHAJIa, BbI3bIBAIOLIME COMHCHHA B HX TOUHOCTH, OroBapuUBalOTCs CJIOBAMU
«Tak B TekcTe opuruHanay, « Tax B JOKyMEHTE».

B apxuBHOW KOIMM YKa3blRAIOTCA: JIOCIOBHO BOCIIPOU3BEICHHBIA TEKCT
ApXMBHOI'O JOKYMEHTA; apXWMBHbIC mndpbl  (Homep (oHzia, ONUCH, EAWHHMIDI
XpaHeHHUs) 1 HOMEPa JIMCTOB eIMHHMIIbI XPAHCHHA.

ApXWBHBIE KOIWM HM3rOTAB/IMBAIOTCS HA 00BIYHBIX JiMcTax. Ha obopote
Ka)KJI0T0 JIMCTa KOMKH JIOKYMEHTOB [POCTABJIAIOTCS apXUBHBIC wrdpel U1 HOMEpa
JIUCTOB €IMHUIL XPaHCHHS.

3.1.5. ApxuBHas CripaBKa WIIM apXMBHas BbIITMCKa MOAMUCHIBACTCA MepBbIM
zaMecTUTeleM [J1aBbl aJAMMHUCTpAllMK, Ha4dajbHUKOM OTAENa, MpH OTCYTCTBUH
HaYyaILHUKA OT/ea IIaBHbIM ClelHalucTOM apXHBHOTO OTACIA.

ApXHBHasi KOIUsI POBEPAECTCS M MOJNMCHIBACTCS HAYAILHUKOM 1 rJ1TaBHbIM
CrelMaIucToOM OTea.

3.1.6. JloKyMeHT HampapiseTcs [0 Mo4YTe MPOCTBIM  MUCHMOM, a0
BBIACTCS 3asBUTENIO B HA3HAUCHHBIA JIeHb MPH MpPEAbSBICHMH JIOKyMEHTA,
YJI0CTOBEPSAIOLLETO JIHIHOCTb.

3.1.7. MakcumajibHblii CPOK BbIIIOJIHEHHS MPOLEIYPbL: JUTsl  COLIMaJIbHO-
PaBOBOTO M TEMAaTH4YeCKOIo XapakTepa (pU3MYECKUX M IOPUIMYCCKHX UL — B
Teuenne 30 KaJeHAapHbIX AHEH CO AHs perucTpaluu.

Pe3ynbTatT Mpolielypbl: Bbljada apXMBHOM CITPaBKH, apXMBHON BbIMHUCKH WK
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apXMBHOM KOIMHUHU, 100 MUChbMEHHOE yBE/IOMJIEHHE O Nepeaapecallii oOpalleHus B
OpraHu3alyy, YUpexJIeHHus IO MeCTy XpaHEeHHsl JOKYMEHTOB, JMOO OTBET C
OTpHULATENILHBIM PE3yJIbTATOM B CBSI3M ¢ HEBO3MOXXHOCTBIO HCITOJIHEHMSI 3arpoca
U3-3a OTCYTCTBHSI IOKYMEHTOB Ha XpPaHEHUH B OTJEJIE.

4. ®opMbl KOHTPOJIsI 32 UCITIOJIHEHHEM AAMUHUCTPATHBHOTIO
perjiameHTa.

4.1. Texywuii KOHTPOJIb COOJIIOAECHUS MOCIE0BATENLHOCTH AEHCTBUN MPH
MPeNOCTAaBICHUU  MYHMIMNAJIBHON  YCIYyrH  OCYILECTBJISAETCS  HavyalbHUKOM
aApXUBHOTO OT/EJ1a AIMUHUCTPALlUH AKHUMOBCKOIO MyHHULIMIIATBLHOTO OKPYTa.

OTBETCTBEHHOCTH TJ1ABHOI'O CIIEIMAIMCTAa OT/JeJa 3aKperuisieTcss B ero
JIOJPKHOCTHOW MHCTPYKIIMH.

Texkyuuii  KOHTpPOJIb  OCYLIUECTBJISETCS IyTeM TMPOBEIEHHUS MPOBEPKH
COOJIIOJIEHUST M MCITOJIHEHMS] [JIaBHBIM  CIELMAJIMCTOM OTHeJIa  I0JIOKEHHUS
HACTOSILIEro aIMUHUCTPATUBHOIO perjlaMeHTa.

4.2. KoHTpoJib TOJHOTHl M KauecTBa NPEAOCTaBIEHUS MYHMLHMIAIbHOM
YCIYTH  OCYLUECTBIISIETCS  ME€PBbIM  3aMECTUTEJEM IJIaBbl  aJIMHHHUCTpalWH
AKHMOBCKOIO MYHHIIMITAJLHOIO OKpYyra, KypUpYIOLIEro BOIMPOCH! JEATEIbLHOCTH
apXMBHOIO OTJeJNIa, W BKJItOHaeT B ceds IpOBEJEeHHE IPOBEPOK, BhISBIEHHE W
ycTpaHeHue HapylleHWi rnpaB 3asBUTesIei, pacCMOTPEHUE, NIPUHATHE PEILEHUH U
MOArOTOBKY OTBETOB Ha oOpalllcHUS 3asBUTENed, CoJepKallluX »KajnoObl Ha
peuieHus, 1eiUcTBUs (Oe3AeHUCTBHA) JIOJKHOCTHBIX JIUL, CIICHHaICTa OTAeNa.

4.3.  JIOJKHOCTHBIE  JiMlla  apXUMBHOrNO  OTHAeNa  aAMUHUCTpALUH
AKHMMOBCKOIO MYHMIIMIIAJIBHOIO OKpyra, y4acTBYIOLIHE€ B IPEeAOCTaBJIEHUH
MYHHULIMITAJIBHON YCIYI'H, HECYT [CPCOHAIBHYIO OTBETCTBEHHOCTh 3a HCITOJIHEHHE
MYHULIMITAJIBHOMN YCIIYI'H.

4.4. TlepconasbHasi OTBCTCTBEHHOCTh  HayajbHMKA W CIELHMAIUCTA
ApXMBHOTO OTJIeJIa 3@ PeI0CTABICHUE MYHULMIIAIbHON YCIIYTH 3aKpPErIseTCs B UX
JOJIPKHOCTHOM MHCTPYKIIMM B COOTBETCTBUM C TPeOOBAHMUAMM 3aKOHOJATE/IbCTBA
Poccuiickoi @enepanuu.

[To pe3ynbTaTamM KOHTPOJS W NMPOBEAEHHBIX IPOBEPOK B CJIy4ae BbISBICHUS
HapylIEHUH TpaB  3asBUTEJIEH, [OJIOKEHUH  perjamMeHTa  OCYLIECTBIISICTCS
MpUBJieYeHUE BUHOBHBIX JIMIL K OTBETCTBEHHOCTH B  COOTBETCTBUHU C
3aKkoHoaTesIbcTBOM Poccuiickoit deaepaumu.

4.5. Hapyuienue JOJKHOCTHBIM JIMLIOM aJMHHUCTpPalMH AKHMOBCKOTO
MYHULIUIAJIBHOIO oKpyra, OCYILIECTBJISIOLMM JeSATeIbHOCTD o
MPeAOCTABICHUIO  MYHHUMNAIbHLIX YCIYr, aJIMMHUCTPATUBHOIO  periiaMeHTa
NPeAOCTaBIEHNUsT  MYHHUUMIAIBHONH  YCIAYrW,  YTBEPXKAEHHOrO  HACTOSIIUM
[IOCTAHOBJIEHUEM,  TOBJICKILIEE  HCIIPE/JCTABICHUE  MYHULMIAIBHOW  YCIIYyTH
3asBUTEN0 JIMOO TpeoCTaBICHWEC MYHHULMIAABHON YCIYrH 3asBUTENIIO C
HapylllEHHEM YCTAHOBJIEHHBIX CPOKOB, €C/IM JTH JeHcTBUs (OesneiicTBue) He
colep)kaT  YroJJOBHO  HAKa3dyeMoro  JEWCTBHs, BJIEYET  [MpUBJIEUYCHHE K
aIMUHUCTPATUBHOW OTBETCTBEHHOCTH.
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5. locyne6ublii (BHecyaeOHbII) NOPSII0K 00:Ka/I0BaHHsl pellIeHU U
aeiicTBuil (0e3aeiicTBHS) OpraHa, nNpeaocTaBJIsIOLIEero MyHHIHNIAJIbHY 10
ycayry.

5.1. XKanob6a Ha neictBus (0€3/1€MCTBUE) U pELUIEHUS JOJIKHOCTHOIO JIMLA
opraHa, OKa3bIBAlOIIEr0 MYHULMMAILHYIO YCIYry, MOAaeTcss B aAMHUHUCTPALUIO
AKHMMOBCKOTO MYHHIIMIAJILHOIO OKpYyTa B MTMCbMEHHOR (hopMme, B TOM uuciie TpH
JUYHOM TIpHeMe 3asiBUTEJsl, WJIW B JJEKTPOHHOM BHUAE B COOTBETCTBUM C
HOPMaTUBHBIMK MpPaBOBbIMU akTamu cyObekToB Poccuiickoit ®enepauuu u
MYHUUUTIATBHBIMU [TPABOBbIMU aKTaMMU,

5.2. Kano0Oa jnoJikHa cojepxarh:

a) HaWMEHOBaHWE OpraHa, MPCAOCTABISIONIEr0O MYHHLMUNAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIIa OpraHa, Mpe/loCTaBIsIIOIEro MYHHMLMUIAIBHYIO YCIyTY,
petieHus U AedcTBUs (Oe3/1eHCTBUC) KOTOPBIX 00XkKaTyIOTCS;

0) daMuiInio, UMSI, OTUECTBO (11PU HAJIMYKUM), CBEJCHUS O MECTE KUTEJIbCTBA
3asBUTENS - (U3MYECKOro JMila JMOO HAaMMEHOBAHWE, CBEACHUS O MECTE
HaXOXJEHHs 3asBUTE/Sl - FOPUIAMYCCKOrO JiMLAa, a Takxke HoMmep (Homepa)
KOHTaKTHOro TtesieoHa, ajapec (ajpeca) 2JEKTPOHHOW MOYThl (IIPU HAJIMYMMU) U
MOYTOBBIN ajipec, Mo KOTOPbIM J0JI7KEH ObITh HANpaBJIeH OTBET 3asBUTEIIO;

B) cBeJIeHUs1 00 00KallyeMbIX pellieHUsIX U JelcTBUsAX (0e31elcTBUM) OpraHa,
MPeIOCTaBIISIONIEr0 MYHULIMITATLHYIO YCIYTY, €ro J0J’KHOCTHOrO JIMLA.

') IOBOJbl, HA OCHOBAHWU KOTOPbLIX 3asiBUTEJb HE COTJIACEH C PELLIEHUEM U
neictBueM (Oe3nelcTBMEM) OpraHa, Npe0CTaBISIOIEro MyHULUIIAIBHYIO YCIYTY,
€ro JI0JHKHOCTHOTO Jiuila. 3asiBUTeJIeM MOTYT ObITh MPeACTaB/IeHbl JOKYMEHTHI (ITPU
HAJIMUKHU ), TOATBEPIKAAIOINE IOBO/Ib] 3asBUTEIIS, JINOO UX KOIHUHU.

5.3. B ciyuae ecnu kano0a rojlaercs 4yepes3 NpeACTaBUTENs 3asBUTENS,
Takke TpeJCTaBJsIeTCs  JOKYMCHT, MOATBEPXKAAIOLIMK  TOJHOMOYMS  Ha
OCYIIECTBJICHUE JEHWCTBUM OT MMEHM 3asBuTeNs. B kayecTBe [OKyMeHTa,
MOATBEPKAAIOUIETO [1OJHOMOYMS Ha OCYLIECTBIEHME JEHCTBUA  OT MMEHH
3asiBUTEJIS,, MOXKET ObITh Mpe/ICTaB/IeHa:

a) odopMmieHHas B COOTBETCTBMM € 3aKoHojaresbcTBOM Poccuiickon
denepauuu 10BEpEHHOCTD ([T (PU3MUECKUX JIMLL);

6) odopmiieHHass B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoi
denepalii  JIOBEPEHHOCTb, 3aBEpeHHAas I1e4aThiO 3asiBUTENS W IOJIMCAHHAS
PYKOBOJIMTEJIEM 3asiBUTEJIE WJIM YIIOJIHOMOYEHHBIM 3THM PYKOBOJHMTEJIEM JIMLIOM
(11 IOpUAMYECKUX JINLL);

B) KOMWS pelICHMUsI O Ha3HadCHUM WIK 00 M30paHuM JIMOO MpuKaza O
Ha3HaYeHUU (HU3MYECKOTro JIKlla Ha J0JKHOCTb, B COOTBETCTBUH C KOTOPBIM TaKOe
busnyeckoe Mo o0JanaeT NpaBoM JAeHcTBOBaTbL OT HMMEHM 3asiBUTeNs 0e3
JIOBEPEHHOCTH.

5.4. Tlpuem >xanod B NUCbLMCHHOW (OpMe OCYLIECTBISETCS OpraHaMH,
NPEIOCTARISIIOIIMMA ~ MYHULMIIAJIBHBIC  YCIYTH, B MECT€ [PELOCTaBJICHHUS
MYHULIUNAIBLHON YCIyrH (B MeCTe, I/le 3asgBUTEJIb [101aBaJl BOIPOC Ha MOJIyvyeHHe
MYHHLHUIAILHON YCJIYIH, HapyuicHue Mopsiaka KOTOpod obxaiyercs, MO0 B
MecCTe, I'Jle 3asiBUTeJIeM 110JIyUeH Pe3y ibTaT yKa3aHHON MYHHULMIIAIBHON YCIIYTH).
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Bpemsi npuema xano6 1o/1KHO coBraaaTh co BpeMeHeM IpeaocTaBieHHs!
MYHHMIUIIAIBHBIX YCIYT.
Kanoba B nucbmeHHO# (opme j10/kHa ObITH HaNpaBieHa 110 MoYTe.

B cnyyae monaum xanobbl 1npy JMYHOM NpHEME 3asiBUTENb NPEACTaBISET
JAOKYMEHT,  YJIOCTOBEpSIIOLIMA  €ro  JIMYHOCTh, B  COOTBETCTBUM  C
3aKkoHoJarebcTBOM Poccuiickoit denepartiuu.

5.5. B onextponHoM BuWjic kasoba MOxkeT ObITh [OJaHa 3asBUTENIEM
[IOCPEICTBOM o(pUIHATBHO caiTa aJAMUHHUCTpaLIMH AKHUMOBCKOTO
MYHHULIMIIAJIBHOIO OKpyTa.

5.6. Ilpn nojaue xanobbl B IECKTPOHHOM BHJIE, JIOKYMEHTbI, yKa3aHHBIE
B NyHKTE 4 HACTOSLIEro paszjciia, MOIYyT OBITh MpeAcTaBieHbl B (opme
3JIEKTPOHHBIX JOKYMEHTOB, MOANHCAHHbIX YJIEKTPOHHOMN MOAMNUCHIO, BUI KOTOPOii
MPEAYCMOTPEH  3aKoHoJaTeNbecTBOM  Poccuiickoit  ®Depepaumu, npu  3tom
AOKYMEHT, YOCTOBEPSIOIIMH JIHYHOCTD 3asiBUTEIs, He TpebyeTcs.

5.7. JKanoba paccmarpuBacTcsi OPraHoM B COOTBETCTBHH C HACTOSILIAM
pernamMeHToM,  MpEJ/IOCTABNISIOIIMM  MYHHUHNAJBHYIO  YCIYry,  MOpPSIOK
MPEAOCTABICHUS KOTOPOW ObUI HapyllleH BCJIEJACTBHE pelleHUH W JeHCTBHIA
(Oe3neficTBusl) oprama, TPEOCTABISIONIETO MYHHLMIATHYIO yCIyry, ero
JOJDKHOCTHOrO Jyia. B cayuae ecnu obwxanylorest pelieHus pyKOBOZMTES
OpraHa, MNpejoCTaBJISIONIEr0 MYHHWIMIAIBHYIO YCIyry, »ajoba mnonaercss B
BBIIIECTOSIIIIMI OpraH B MOpsJIKe MOJ4UHHEHHOCTH.

5.8. B cny4ae ecnu xanoba nojaHa 3asBUTENEM B OPraH, B KOMIETEHIIHIO
KOTOpOrO HE BXOJIUT [MPUHSATHE peIleHUs] [0 IKaJob0e B COOTBETCTBUHM C
TpeOOBaHUAMH MyHKTa 8 HACTOSILICTO pas/ena, B TeYeHUH 3 pabodnx JHeil co aHs
€€ PErucTpalMy yKa3aHHbIH OpraH HamnpapjseT jkano0y B YMOJHOMOYEHHBIH Ha
€€ pacCMOTpeHHe OpraH W B NUChMEHHON (opMme HHGOPMHUPYET 3asgBUTENS O
riepeHarnpaBIe€HUH KaJloObl.

Ilpn sTOM CpOK paccMOTpeHHs #anobbl UCYUCIISIETCS CO JIHS PErHCTPALUHU
Kajio0bl B yIIOJHOMOUEHHOM Ha €e pacCMOTPEHHE OpraHe.

5.9. 3asBUTeNL MOKET 0OPATHTHCS C KANOOOH B TOM YUC/IE B CIETYIOLIMX
cllyyasix:

a) HapylleHHe CpoKa perucTpalny 3ampoca 3asBUTENS O NpeloCTaBIeHHH
MYHULIUNAIBHOW YCIYTIH;

0) HapyLIeHHe CpOKa MPe/I0CTaBICHUS MYHHULIMNAIBHON YCIIyTH;

B)  TpeGOBaHWe  Mpe]CTaBieHMS  3asBUTENEM  JIOKYMEHTOB,  He
MPENyCMOTPEHHBIX HOPMATUBHBIMU [paBOBbIMU akTaMu Poccuiickoit Menepaunu
JUIsl IPEJIOCTABJICHUS] MYyHULIMIIANbHON YCITYTH.

I) OTKa3 B NpHeME JIOKYMEHTOB, NpPe/ICTaBIeHHe KOTOPBIX NPeLyCMOTPEHO
HOPMaTUBHBIMH MPABOBLIMK akTaMi Poccuiickoit Mesiepalinu Juis NpeaocTaBiIeHUs
MYHMIHUIIAIBHON YCIIyTH.

J) OTKa3 B NpPeNOCTaBACHHU MYHHIMIAILHON YCJIyrH, eclii OCHOBAaHHS
OTKasza He MpeayCMOTpeHbl (enepajbHbIMU  3aKOHAMH W NPUHSTBIMH B
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COOTBETCTBHM C HMMM MHBIMH HOPMATHBHBIMM ITPABOBBIMU aKTamu Poccuiickon
denepaluy,

e) TpeboBaH1e BHECEHHs 3asiBUTEJIEM MPH NPEAOCTaBICHUH MYHULMITAJIBHON
yCIyTM TIaThl, He [peayCMOTPeHHOH HOPMATHBHBIMHM MPABOBBIMH  aKTaMH
Poccuiickoit @enepaninu;

) OTKa3 oOpraHa, [MpeloCTaB/IAIONIEro MyHULUMNAIBHYIO YCiyry, ero
JO/DKHOCTHOTO JIML@ B MCHPABJCHHM JIOMYLUEHHbIX OMEYaTOK M OLIMOOK B
BBIAHHBIX B pe3ylibTaTe MpeoCTaBjieHusl MyHHLMIAILHON YCIyrd JIOKyMEHTaX
6o HapyllleH!e YCTaHOBJIEHHOIO CPOKA TAKMX HATPaBICHUH.

5.10. B opranax, MNpeJOCTaBJSIOIIMX  MyHHUMIIAbHBIC — yCIyIH,
ONpeelIFOTCs YIOJTHOMOYEHHbIC HAa PacCMOTPEHHUE ’Kano0 JOJIKHOCTHBIE JIMII,
KOTOpble 00€eCreunBaroT:

a) TpHeM M paccMOTpeHue Kajod B COOTBETCTBUM C TpeOOBaHUSAMHU
HACTOSIILIEero pasjena

6) HampaBieHHe Kaqo0 B yNOJHOMOYEHHBIX HA MX PacCMOTpeHHE OpraH B
COOTBETCTBUHU C MYHKTOM 9HACTOsLIETrO pas3/iea.

5.11. B cnydae ycTaHOBJIEHMsl B XOJi¢ WM MO pe3y/bTaTaM pacCMOTPEHHMA
KaJlo0bl MPU3HAKOB  COCTaBa aIMUHUCTPATUBHOIO MpaBoHApYLIEHUS,
npemycMoTpenHoro  crartheil  5.63  Kozekca Poccuiickoii  ®enepauun 00
aJIMMHUCTPATUBHBIX [1PABOHAPYLICHUAX, WM MPU3HAKOB COCTaBa MPECTyIICHHMA

JOJPKHOCTHOE  JIUIO,  YIOJHOMOYEHHOE Ha paccMOTpEHUE *Kanoo,
He3aMeUTMTEeJIbHO  HalpapjiseT  COOTBETCTBYIOLIME MaTepuajbl B OpraHbl
MIPOKYpPATYPBbl.

12, Opratbl, Npe10CTaBIIAIOIINE MYHMLUIAIbHbIE yCIyTH,
obecreunBaroT:

a) ocHallleH1e MeCT nprema Kasoo;

6) uHpOpPMHpOBaHUE 3asBUTCICH O MOpsaKe 00XKajloBaHUSA peleHUn |
neiictBust (Oe3/eiicTBYS) OPraHoOB, MPE10CTaBSIONIMX MYyHHULMNAIbHbIC YCIIYTH,
UX

JOKHOCTHBIX JIHLL, OCPEJACTBOM pa3MelleHus nHpopMalii Ha CTEHaaX B
MeCTax MpeaoCTaBlIeHUs TOCY/1apCTBEHHbIX YCIYT, Ha MX oduLMaIbHBIX CalTax;

B) KOHCYJBTHPOBaHWE 3asBUTC/ICH O MOpsijKe 00XKanoBaHHMS pellieHui |
neiictBust (6e3zeiicTBIs) OPraHoB, MPEe/I0CTABISIONUMX MYHULIMTAIBHBIC YCIIYTH,
MX JOJKHOCTHBIX JIMIL, B TOM 4HC/e 110 Tesie(oHy, JJIEKTPOHHOH MOYTE, MpH
JUYHOM IIPUEME,;

r) 3aK/lOueHHe COrJialleHHil O B3aWMOJICHCTBMM B 1acTH OCYLICCTBJICHUA
MHOrO()YHKLIMOHAJIBHLIMH  LIGHTpaMu  IIppema kajod W BbIAAUU 3asgBUTEJIEM
pe3yJbTaTOB PaCCMOTPEHHs Ka00;

5.13. YKano6a, noctynuBlias B YMOJHOMOYEHHbIH Ha €€ pacCMOTpEHHME
opras, MOJUISKUT PErUCTPallMK HE MO3HEE CIIEAYIOLICTo pabouero iHs €O JiHs ee
nocrymiaeHus. XKanoba paccMarpuBaeTcs B TEHCHUH 15 pabouux aHEH co JIHS ee
perucrpaii, eciad 0ojiee  KOPOTKME CPOKHM  pacCMOTPCHMA KanoObl  He
YCTaHOBJIEHBI OPraHOM, YMOJIHOMOYCHHBIM Ha €€ paCCMOTPEHHE.

B cnydae  oOajoBaHMsi ~ OTKasa  opraHa,  MPeIOCTABIAIOLICIO
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MYHULMIIAJIBHYIO YCJIYry, €ro JIOJDKHOCTHOI'O JiMla B IIpHEME JOKYMEHTOB Yy
3assBUTEJIS JIMOO B UCIIpABJICHUHW JONYIIEHHbBIX OII€HATOK U OIIMOOK MU B cjiyydae

o0KaJlOBaHUsI  3asiBUTEJIEM  HapyllleHUss  YCTAHOBJIEHHOIO  CpOKa  TaKuX
WCIIpaBJIeHWH jkajnoba paccMaTpuBacTcs B TEUEHUM 5 pabo4ux JHEH CO JHA ee
perucTpaumu.

5.14. Tlo pesysnbraTam pacCMOTPEHHsl KajloObl B COOTBETCTBMU C 4acCThio 7
cratbu 11.2 ®denepanbHoro 3akona ot 27 wutonsg 2010 r. Ne 210-d3 «O6
OpraHM3aliy TPeoCTaBIeHHUsl TOCYJAPCTBEHHLIX W MYHHUHMIAIbHBIX YCIyD»
YIIOJIHOMOYEHHBIH Ha ee pacCMOTPEHHEe OpraH NPUHUMAET pelleHHe:

a) YIOBJIETBOpsieT Kajoby, B TOM uuciie B (GOpME OTMEHbI MPHHSTOrO
peLeHus, UCrpaB/ieHUS JIOTYLIEHHBIX OpraHoM, Pe10CTaBIISIOLIUM
rOCyapCTBEHHYIO YCIyry, JU00 OpraHoM, NpeaoCTaBjIsIOIMM MYyHHUIHUNATBHYIO
yCiIyry, ore4arok W OIIMOOK B BbIJIAHHBIX B pe3yJibTaTe MPeIOCTaBICHHUS
rOCYapCTBEHHOM MM MyHULIMNAILHONW YCIIyI'M JOKyMEHTaX, BO3Bpara 3asBUTENIs
JIEHE)KHBIX CPEJCTB B3MMaHUsl KOTOPbIX HE IMPEeLyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMHU akTamMu Poccuiickoit dejiepalivv, HOpPMAaTHBHBIMU MPABOBBIMH aKTaMHU
cyowekToB Poccuiickoit @eaepalmi MyHULMNAIbHBIMU TPABOBBIMH aKTaMH, a
TaKXKe B UMHBIX (pOpMax;

0) OTKa3bIBaET B [IPEIOCTABICHUM KaJ100BI.

[Ipy  yJIOBIETBOPEHUM KajoObl YIOJIHOMOYEHHBIH Ha €€ pacCMOTpeHHE
opraH TPUHUMAET MCUEPIMbIBAIOIIME MEphbl [0 YCTPAHEHHIO  BbISBICHHbBIX
HapylleHU, B TOM 4YMClie MO BblJaye 3asBUTENIO pe3yNbTaTa MYHHIMIaIbHOH
YCIIyTH, He To3JHee S5 paboyux /el co AHs NPUHATHS PELICHUS, €C/Ii HHOe He
YCTaHOBJIEHO 3aKOHO 1aTesibeTBOM Poccuiickoi Penepaiinu.

5.15. Orser 110 pe3yjbTaraM pacCMOTPEHHUs KajloObl HaNpaBisAeTCs
3asiBUTENIIO He TI03JIHEeEe JIHSI, CJIe/IyIOLIero 3a JHEeM IMpUHATHS pELICHHs, B
NMUCbMEHHOMU (hopMme.

5.16. B oTBeTe 110 pe3ysbTaTamMm pacCMOTPEHHs kKaslo0bl yKa3bIBalOTCS:

a) HaMMeHOBaHWe opraHa, MPEJOCTABISIOUIErO0 MYHHULMIAIBHYIO YCIyry,
PACCMOTPEBLIETO Kanody, A0KHOCTL, (paMUIIUs, UMs, OTYECTBO (IPH HAJHYHH)
ero JI0JIKHOCTHOI'O JIMIIA, PUHSBIICIO pellicHre 1o kanobe;

0) HOMep, jJara, MECTO [IPUHATHS PpELIEHUs, BKJtoYas CBEACHUS O
JODKHOCTHOM  JIMLIE, pelieHue wnd  jaeiictBue  (Oe3nelcTBHE)  KOTOPOTO
obxanyercs;

B (haMuUJIMsl, UMSI, OTYECTBO (11pU HAJIMYUK) UJIK HAMMEHOBaHHKE 3asiBUTEJIS;

') OCHOBAHUS JUISl IPUHSITHS PEIIEeHUSs 110 )Kanooe;

J1) MPUHSATOE 10 Kajo0e pelleHne;

e) B ciydae, eciM kanoda npuszHaHa OOOCHOBaHHOH, CPOKH yCTpaHEHMs
BBISIBJIEHHBIX HapylIeHWH, B TOM 4MCIE CPOK [MPENOCTaBlIeHHs pe3ylibTrara
MYHULHUIIAIBHON YCIYIH;

) CBEIEHHUS O NOpsJIKe 00¥KaI0BaHUs MPUHATOrO 10 ’Kajlo0e peleHHMs.

5.17. Oter 1o pe3yjibTaram pacCMOTPEHHsl KaJloObl MOANUCHIBAETCS
YIOJHOMOYEHHBIM Ha paccMOTpeHHe KajoObl JOJHKHOCTHBIM JIMLIOM OpraHa,
MPENOCTaBIISIOUIETO FOCY1apCTBEHHbIC YCITYTH.
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[lo KeNnaHUIO 3asBUTENS OTBET [0 pe3yJibTaTaM PacCMOTPEHUS KaJloObl
MOXeT ObIThb NPEJCTAB/ICH HE [103/IHEC JIHS, CIEAYIOLIEro 3a JHEM MPUHSITHS
peuieHus, B (OpMe DJEKTPOHHOIo JOKYMEHTa, MOANHUCAHHOTO 3JEKTPOHHOU
MOAINMCBLIO YIIOJIHOMOYEHHOIO Ha PacCMOTPEHHME KanoObl JOJDKHOCTHOIO JIMIA H
(MNK) YMOJHOMOYEHHOIO Ha pacCMOTpeHMe »KajoObl oOpraHa, BHJ KOTOpPOH
YCTAHOBIIEH 3aKOHOAaTeIbcTBOM Poccuiickoi Menepainu.

5.18. YIOJIHOMOYEHHBIH Ha pacCMOTpPEHHE *KajoObl OpraH OTKa3biBaeT B
YJIOBJIETBOPEHUH KaJloObl B CJAEAYIOLIMX Clly4dasx:

a) HaJM4Yue BCTYIMBIIETO B 3aKOHHYIO CHJIY peLIeHMs cynaa, apOMTPaKHOro
cyJa 1o kano0e B TOM Ke MPEAMETE U 110 TEM e OCHOBAHUSIM;

0) mogava >xayioObl JUILOM, [OJHOMOYUS KOTOPOIO HE IMOATBEPK/ICHBI
MOpsiJIKE, YCTAHOBICHHOM 3akoHoAaTebecTBOM Poccuiickoi Denepanni;

B) HajJu4ue pelleHus no skanode, NPUHATOrO paHee B COOTBETCTBUM C
TpeOOBaHUSIMK HACTOSIIEr0 aIMUHUCTPATUBHOIO perjaMeHTa B OTHOLICHUH TOrO
Ke 3asgBUTEISI U 10 TOMY K€ MPEeJIMCTY Kano0bl.

5.19. YnoJaHOMOYEHHBIH Ha pacCMOTpeHHe >KajloObl OpraH BIIpaBe
OCTaBHUTh kajno0y 0e3 oTBeTa B CIIE/IYIOLIMX CllyyasX:

a) HalMuMe B Kajobe HELEH3YPHBIX JIHOO OCKOPOMTENBHBIX BhIPaXKEHHH,
YIpo3 KU3HH, 3/I0POBbIO W UMYLLECTBY JIOJDKHOCTHOIO JIMLA, & TAK)Ke YJICHOB ero
CEMBM, BIIpaBe OCTaBUTh oOpallleHHe Oe3 OTBEeTa M0 CYLIECTBY MOCTAB/IEHHBIX B HEM
BONPOCOB M COOOWIMTH  Tpa/laHWHY,  HarpaBuBlIeMYy  oOpalleHue, O
HEJIOMYCTUMOCTH 3J10yT10TPeOJIEHUS 11PABOM;

6) OTCYTCTBHME BO3MOKHOCTH 1TPO1HUTATh KaKyl0-IMO0 4acTh TEKCTA XKajuoobl,
(GaMuIInIo, UM, OTYECTBO (MPU HAIWYKMK) W (KMJIM) TOYTOBBIM aapec 3asBUTEIS,
yKa3aHHbIe B kKanobe, B TEYEHMM CeMH AHEeH CO JHS perucTpauru oOpalieHus
cooblaercs rpakaaHuHy, HarpasuBileMy oOpallleHue, eciii ero (amuins u
MOYTOBLIM azpec MojaatoTcs NnpodTeHrto. O JaHHOM PELIEHHH YBEAOMIISETCS
rpakJlaHuH, HanpaBuBLLIKI oOpallcHKe.

5.20. J1oJKHOCTHbIE JIMLI@ HECYT OTBETCTBEHHOCTH 3a IMpEeAoCTaBIeHHE

MyHHHHHaﬂbHOﬁ YCIYyTIru.



[Tpuitokenne Ne |

K a/IMHHUCTPATHUBHOMY perjaMeHTy
11pe/I0CTaBICHHUs MYHULIMIIAILHOH yCIIyTH
«Mudopmannontoe odbecneuyenue GU3MIECKUX U
IOPHM/IMYECKUX JIMIL HA OCHOBE JJOKYMEHTOB Ap-
xuBHOro (onja Poccuiickoit deaepaunu u apy-

I'MX apXHUBHbIX JIOKYMEHTOB, IPEJ0CTaBIECHHE
ApPXMBHBIX CIMPABOK, ADXHUBHBIX BBIMTHCOK M KOMHH
APXHBHBIX JJOKYMEHTOBY

AHKETA - 3ASIBJIEHUE JUISI TEMATHYECKOTI'O 3AITPOCA

3asiBuTenb (pamMuaus, MM, OTYECTRO.
aJpec 4acTHOro JIMIA, Ha3BaHHE. a/[pec
OpraHu3allim)

Anpec, 110 KOTOPOMY CJIe/lyeT OTIIPABUTH
OTBET, KOHTAKTHbIE TesieOHBI

O6bexT 3anpoca (damuians, UMs. oTye-
CTBO, MeCTO paboThI JIMIla. O KOTOPOM 3a-
MpalMBaloT CBEJICHUS. (haMUIIHs. MCCTO
MPOXKUBAHUS CEMbM, HA3BAHHUEC M ajpec
OpraHu3allMi, CTPOUTEILHOIO 00BbEKTa M

ap.)

Oo0bexT 3anpoca (pamuius, UMs, OTHe-
CTBO, MECTO paboThI JIMIlA. O KOTOPOM 3a-
NpaliuBalOT CBEJICHUS, (paMUIIUS, MECTO
IIPOXKUBAHUSA CEMbH, Ha3BaHWE M ajpec
OpraHu3alMM, CTPOUTEILHOI0 00beKTa M

Ip.)

KpaTkoe coaep:kanue 3anpoca (o0pazo-
BaHUE, peopraHu3alus, NepeuMCHOBaAHKC,
JUKBUJALMS OPraHU3alii, OTBO 3€MEJlb-
HOro ydacTka, BBO/ B SKCILIyaTallUKO 00b-
CKTa, BbIJICJICHUC KBAPTHUPbI U Ilp)

X]’)OHOJIOFI/I‘ICCKHC PaAMKH coObITHS

(dpaxTa)

JlonoiHUTE/ILHBIE CBE/JICHUS

Bua, naTa, Homep 3anpammusaemMoro j10-
KYMEHTA; OpraH, NpUHsSIBIIHIT pelieHie
(M31aBIIHH JIOKYMEHT)

«

Bxoasammin No

oT 20 r




ITpusoxenne Ne 2

K @/IMHHUCTPATHBHOMY PEIJIAMEHTY
[PE/I0CTABICHUS MYHHIIUTIAILHON YCIIyTH
«Mupopmanmontnoe odecneuyeHne GU3NIECKUX
1 IOPUMUECKUX JIHIL HA OCHOBE JIOKYMEHTOB
ApxusHoro (¢ona Poccuiickoii @enepaunu u
JIPYTHX apXUBHBIX JIOKYMEHTOB,
[PC/IOCTABICHHE apXUBHBIX CIIPABOK, aPXMBHBIX
BbITUCOK M KOMHK apXHBHBIX IOKYMEHTOB)

["1aBe AKMMOBCKOIO MYHHUIIMITAJIBHOIO OKpyra
oT

bamunus, ums,

OTYECTBO 3asiBUTEJIS
NpoXKKUBaAlOLIEro/ei no aapecy

Tenaedon

3ASIBJIEHHUE

HpOllly NOATBEPAUTH CTAXK PABOTHBI B (NOJHOE HAaMMEHOBaHUE OpraHU3aLmnu)

(Ha3BaHME OpraHu3aLmnm)
Ilepuoa paGoThl B 1aHHON Opranu3auuu, TpedyOmUi NOATBEPKIAEHH

C
(/1aTa npueMa MM HHas. TpeOyIOLLas MOATBEPKIACHUS) (HNUCII0, MECALL, T0JL)
NpUKa3, PaCIOPSIKEHHE « » Ne
(HY»KHO€ MOAYEPKHYTh) (4mncno) (mecsii) (ron) (Homep)
no e e~
(J1aTa Y BOILHCHWS MM WIS, TPCONMIOLILAS HOITBEPHKACHUA(  (HHCI0. MECsLL. TO1)
npm<a3, pacnomeeHne
« » No
(4uncio) (meca)  (roa) (HOMEp)

A Takke MOJATBEPIUTH MO0 3apaboTHyto miaty 3a 60 MecsleB padoThl B IEPUOJL C
1O roa.

B cjiydae rnepeuMeHOBaHUs UITH peopranusallii opraiuizallii BblJ1aTh CIIpaBKy O

peopraHu3aLmH.

Kewm pabGoranu -

VKkazaTh MepUO/Ibl IEKPETHOrO OTIYCKA (/1aTa poxk/1IcHUs pedEHKa)

i e
[Tox xaxoit pamusment padoran(a)
Ha 006paboTky npepoCcTaniICHHbIX MEPCOHATLHBIN J1alHbIX COrflaceH(Ha).
3a JIOCTOBEPHOCTh MPE/ICTABICHHBIX JIOKYMCIHTOB U COICPKAIIUXCS B HUX CBEJICHUH HCCY OTBETCTBCHHOCTD.

JlaTa

(MOJUUCH 3asiBUTENS )



K 3asBnenuto npunaratorcs:
1.Konus 1,2 cTpanuiibl nacnopra
2. Konus Tpy10BO# KHHXKKH 3a 3arpalliiBaeMblil IepHo/I.



[Ipunoxenne Ne 3

K aJIMHHUCTPAaTUBHOMY perjaMeHTy
11pe/10CTaBICHUsI MYHUIIMTIAIBHOM yCIIyTH
«Mupopmannonnoe odecreyenne GU3HMUECKUX U
IOPH/IMYECKHUX JIMIL HAa OCHOBE JIOKYMEHTOB Ap-
xuBHOro ¢onna Poccuiickoit denepaunu u apy-
I'MX apXMBHbBIX IOKYMEHTOB, MIPEI0CTaBICHUE ap-
XHBHBIX CIIPABOK, apPXHUBHBIX BBIITUCOK U KOTTHI
APXHUBHBIX TOKYMEHTOB»

LJIOK-CXEMA

Npe0CTaBIeHHs MyHULIMITATLHON yCIyTH

a/IMUHHUCTPpAllMHA AKHUMOBCKOIO MYHHIHUIIAJIBHOIO OKpyra
3anpoc 3asiBuTes

Y
Hauano NpeAoCTaBJICHUA MYH HLMNATbHOM

YCJYTH: B ApXUBHbII OTJ1€J1 TOCTYIHIT 3aMPoC

) 4
Perucrpattns 3anpoca, KOHTPOJb

3a UCITOJIHEHHUEM

\ 4
PaccmoTtpeHue 3anpoca Havasb- [Tepenaua 3anpoca Ha HCMOJHE-

HUKOM apXHBHOI0 OT/1¢e/1a Hue (1 pabounii neHb)
(1 paGounit neHnb)

Y

4
AHanu3 TemaTuku 3anpoca. [IpuHsatue pe‘melme 0
| BO3MOKHOCTH MCMOJTHEH A 3arnpoca (| pabounii neHb)
{
A y ¥
VYBenomiehne 3a- Hanpagactie 3anpoca Ha uc- HanpasneHnue 3anpoca cneuma-
ABUTENS O NPe/o- MOJHEHHUE B OpraHH3aLfio no JIMCTY apXHUBHOrO OTAE/A Ha HC-
CTaBAEHUH 1010~ MPHHAICHKHOCTH MoJIHeHWe (B TOT e JIeHb)
HUTEJIbHBIX CBE-
NEHWH 451 UcnoJi-
HEHUs 3anpoca .
nam 06 oteyT- YBCIIOMHCHMe"}'aﬂliHTeﬂﬂ 0 e
JUISt MOATOTOBKM OTBETA 3asiBU-
SRl Sglipatin: HaMpaBsJeHH 3aMpoca Ha Uc- Tesmto (24 paGounx ams)
BdeMble/eBelich N MOJIHEHHE 1B OPraHH3aLNIO 110
(7 pabounx aneii) MPUHAICHKHOCTH
(B TOT K€ ICHb) Y
[ToarotoBka oTBeTa: cocTasJe-
HUE apXMBHOM CMPaBKH, apXHB-
HOM BBIMUCKH, apPXUBHOH KOMUH
(1 pabouuii neHnb)
4
[TpenocTaBneHue Hanpagsachue pesyibrata Y
MYHULHMANbHOM MPeN0CTaBIICHHUS YCIYTH Ormerka 00 ucnoHeHn
YCJIYTH 3aBepllcHO [« 3AABUTEINO (B TOT KE JIEHD) [« 3anpoca (B TOT e JeHb)




