[TPOEKT

AJIMUHUCTPATUBHBIN PETJIAMEHT
0 MPEJTOCTABICHUIO MyHUITUTIIAIbHOM yeimyrH «[IprcBoeHre, H3MEHEHHUE U
aHHYJIMPOBaHUE aJpeca 0ObEKTa aJipecarium

I. O0urue mooKeHuA

I. AJMUHMCTpaTUBHBIA periaMeHT AJIMUHUCTpauUuu MeIUTONOoJIbCKOTO
MYHHIUIIAUIBHOTO  OKpyTa M0 TMPEIOCTABICHUI0 MYHUIMUNAILHOW  YCIyTH
«IIpucBoenre, N3MEHEHNE U aHHYJIUPOBaHUE ajapeca o0ObeKTa ajapecanun» (gauee -
AJIMUHUCTPATUBHBIA PETJIaMEHT) pa3paboTaH B IEAX IOBBIIICHUS KadecTBa H
COKpAIIICHUS CPOKOB BBIMIOJIHEHUS] aAMUHUCTPATUBHBIX MIPOLEYD, OMPEACTIECT CPOKU
U TIOCJIEI0BATEILHOCTh aJIMUHUCTPATUBHBIX MpOLERyp (ICUCTBUI) C 3asBUTEIISIMHU,
YKa3aHHBIMH B MYHKTE€ 3 AJMUHHCTPAaTHBHOIO PErIaMEHTa, a TaKke MOPSI0K
B3aUMOJICUCTBUSL C (elepalbHbIMU, PETUOHAJIBHBIMU M MECTHBIMH OpraHamMu H
OpraHu3alMAMU MPU MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH.

2. Ilpuem 3asBiIeHWl W BbIAaYa JOKYMEHTOB IO PE3yibTaTaM PacCMOTPCHHUS
MPEICTABJICHHBIX 3aABJICHUN OCYIIECTBISIETCS AIMHUHUCTpAaMEd MenruTOnoIbCKOro
MYHHULUIIAIBHOTO OKpyra, MOILI.

3. TlomyuarensMu MYHULIMIIAIBHOM YyCIYTH SBJISIOTCS  (PU3MUECKHE W
IOpUJIMYECKHUE JIMIIa, OOpaTUBIINECS C MUChbMEHHBIM 3asBJICHUEM, IMOJaHHBIM JINYHO
WM 4Yepe3 3aKOHHOTO MpeacTaBuTeNs (nanee - 3asButenn). OT UMEHU 3asBUTENCH
MOT'YT BBICTYHaTh (PU3NUECKHE U IOPUINIECKHUE JUIA, UMEIOIIHE TAKOE MPaBO B CHUITY
HAJCJICHUSI UX COOTBETCTBYIOIIMMHU ITOJHOMOYMSAMHU B MOPSJIKE, YCTAHOBJICHHOM
3aKOHOJATENLCTBOM Poccutickon denepanuu.

II. CrarmapT npenocTaBieHUsT MyHHLIMNIATbHON YCIIyTH

4. HaummeHoBanne MyHHIMDAIbHOM ycinyru - «lIpucBoeHue, uzMeHeHue u
aHHYJIMPOBAHUE aJipeca 0OBEKTA aApecaluny.

5. HammeHoBaHuWe opraHa, MPEAOCTABISAIOMIETO MYHULHNAIBHYK YCIIYTY:
AnMuHHCTpanuss MeauTonoasCKOro MyHUIMIIAIbHOTO OKpyTa.

6. PesynpTaT mnpenocTaBlieHUs MYHUIMNAIbHOM YCIyru - BblAayda JULY,
oOpatuBLIEMYyCsl 3a MPEAOCTaBICHHUEM MYHULUINAIbHON YCIyTH, MOCTAHOBIJICHUS
AnMuHHCTpauuu  MenuTONoNbCKOTO  MYHHUIMIAIBHOTO OKpyra O NPHCBOCHUU
OOBEKTY aJpecallud ajpeca WM aHHYJIMPOBAaHMM €ro ajapeca JuOO Bblgaya
yBeZAOMJIEHHsI 00 OTKa3e B MPEIOCTaBICHUN YKAa3aHHOM YCIyTrd 1o ()opMe COIIacHO
NPWIOKEHUIO 2 K HacTrosuleMy AJIMHHHCTPAaTUBHOMY pErJaMEHTy B  ClydYasx,
MPEAYCMOTPEHHBIX IMYHKTOM 12 AJIMUHUCTPATHUBHOTO PETJIAMEHTA.

3asBUTENIO B KAUECTBE Pe3yJsibTaTa MPEJOCTABICHUS YCIyTH 00ECIeUrBaETCs
10 €ro BbIOOPY BO3ZMOXHOCTH IMOJTYYEHUS:

1) mokymeHTa Ha OYMaXHOM HOCHTEJIC JIMYHO WM 4Yepe3 3aKOHHOTO
MIPEACTABUTEINS B AIMUHHUCTPALMK MeIuTONnoNIbCKOr0 MyHHUIIMIIAJBHOTO OKPYTa,;

2) JTOKyMEHTa Ha OyMaXHOM HOCHUTENE JIMYHO WJIM Yepe3 3aKOHHOIO
npeacraBurenst B MOI];



3) PNMEKTPOHHOTO  JIOKyMEHTa, IOAMUCAHHOTO TJAaBHBIM  CIICIUAIUCTOM
apXMBHOIO OTAENa AJIMUHUCTPALUA MeInTONOJbCKOr0 MyHHIIMIAIIBHOIO OKPYyTa 10
C UCTIOJIb30BAHUEM YCHIIEHHOM KBATM(PUIIMPOBAHHON 3JIEKTPOHHOM MOIIHCH;

4) MOKyMEHTa TI0 TIOYTOBOMY aJIpecy;

5) nmoxkymeHTa Ha OyMa)KHOM HOCHTEJE, MOJITBEPXKIAIOLIEIO COJepKaHUE
3JIEKTPOHHOTO, HaIpPaBJIECHHOTO AnmuHHCTpanuen MenuTonoasCcKoro
MYHULUIIAIBHOTO OKpyra, B MOILI;

6) uHpoOpMalUU U3 TOCYAAPCTBEHHBIX HMH()OPMAIMOHHBIX CHCTEM B CIIyyasx,
MPENYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccurickor denepanuu.

7. Cpox mpenocTaBieHUS] MYHHUIIMNAIBHOW YycIyru cocTaBiser 21 pabouwmii
JICHb.

Cpok mpenocTaBieHUs] YCIAYTH B AJIEKTPOHHOM BHUJE HAYMHAETCSI C MOMEHTA
pUeMa W pPErucCTpanuu AAMUHHCTpanrel MEeIMTONOJbCKOTO MYHUIIMNAIBHOTO
OKpYyTra 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOANUMBIX JJI IPEAOCTABIICHUS YCIYTH.

8. IIpaBoBbIE OCHOBaHMS JIJIs1 MPEAOCTABICHHSI MyHUITUTAIBHON YCIYTH:

1) I'panoctpoutenbublii kKogeke Poccuiickoii @eaepannu;

2) ®enepanbhblii 3ak0H OT 24.11.1995 Ne 181-®3 «O commanbHON 3ammmre
MHBaIUI0B B Poccuiickoil @enepannmny;

3) @enepanbublii  3ak0H  OT 28.12.2013  Ne 443-®3  «O  denepanbHOI
UH(OPMAITMOHHONW aJPEeCHON cHUCTeMe M O BHECEHUM W3MeHeHuid B DepepanbHBbIiA
3akoH «OO0 oOumMX NpPUHLMIAX OPraHu3aldd MECTHOIO CaMOYIIpaBJICHUS B
Poccuiickon @enepauumny;

4) ®enepanbhbiit 3akoH 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM MOIITUCHY;

5) IlocranoBnenue I[lpaBurensctBa Poccuiickoit @eaepammu ot 26.03.2016 No
236 «O TpeboBaHMSIX K MIPEIOCTABICHUIO B 3JIEKTPOHHOM (OpMeE rocyJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;

6) [MocranoBnenue [IpaButenscTBa Poccuiickoit ®@enepanuu ot 19.11.2014 Ne
1221 «OO0 ytBepxkaeHun IlpaBun mNpUCBOEHUS, HU3MEHEHUS M aAHHYJIUPOBAHUS
aZpecoBy;

7) npuka3z MunucrepctBa ¢punancoB Poccuiickoit @eaepaunn ot 11.12.2014 Ne
1460 «OO0 ytBepxkaeHuu ¢GopM 3asBICHUS O MPUCBOCHUU OOBEKTY aJpecaiuu
aJipeca WM aHHYJIMPOBAHUU €ro apeca, pelieHus: 00 0TKaze B IPUCBOCHUN OOBEKTY
aZpecaluu aapeca Wik aHHYJIHUPOBAHUU €T0 aIpecay.

9. HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU WM HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM aKTaMu ISt
MPEJOCTABICHNUS MYHULUNAIBHOW YCIYrd, BUJ W KOJHMYECTBO 3alpaliiBaeMoro
JOKYMEHTa NpU OYHOM OOpalleHHH, HAUMEHOBAHME JOKYMEHTOB (CBEIEHHUI),
3alpallBa€MbIX B paMKax MEXBEIOMCTBEHHOIO B3aMMOJICHCTBUS, YyKa3aHbl B
Tabnure.

Tabmuna



Ne
/o

IIepeyeHs HOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEIOCTaBIECHUS
MYHMIMIIAJIBbHON yCIIyTH

Bun u xoanuecTBo
3anpanrmBacMoro
JOKYMEHTa TIPH
OYHOM OOpaIieHun
(opurunan, Komus,
3aBepeHHAas KOIIHS,
HOTapUATBHO
3aBepeHHAas KOIHs)

HaumenoBanue
JIOKYMEHTOB (CBEICHMI),
3amnpalivBaeMbIX B
paMKax
MEXKBEIOMCTBECHHOT'O
B3auUMOJICUCTBUA

3asBienue (mpuiioxenue 1 k
HacToAmeMy AJMUHHCTPATHBHOMY
perJamMeHTy)

Opurunan — 1

JIOKyMEHT, yJI0CTOBEPSAIOLINIA
JUYHOCTD 3asIBUTEIIS UITU
MIPEICTAaBUTEIS 3asIBUTEIIS:

2.1

[Tacnopt rpaxnanuna Poccuiickoit
denepanuu, ya10CTOBEPSIOLIUN
JIMYHOCTH IrpakaannHa Poccuiickoi
denepanu Ha TEPPUTOPUU
Poccuiickoit ®eneparuu (s
rpaxkaan Poccutickoit deneparyin)

2.2

Bpemennoe ynocroBepeHue
JUYHOCTH (JUTs TPaKIaH
Poccutickoit deneparun)

2.3

[TacriopT rpaxaaHrHa THOCTPAHHOTO
rocyJapcTBa, JIEraJln30BaHHbIN Ha
teppuropuun Poccuiickoii
Oenepanuu (1711 MHOCTPAHHBIX
rpaxaaH)

2.4

Pasperienre Ha BpeMEHHOE
MpokUBaHue (11711 Jiuil 0e3
Ipa)/IaHCTBA)

2.5

Bun na sxxurenscTBO (7151 1M1 6€3
Ipa)/I1aHCTBA)

2.6

VY nocroBepenue OexeHIa B
Poccuiickoit @enepanuu (s
OE’KEHIIEB)

2.7

CBUIETENBCTBO O PACCMOTPEHUH
X0J1aTalCTBa O IPU3HAHNUN
OeXeHIIeM Ha TepPUTOPUHI
Poccuiickoit denepanuu no
CyIIecTBy (s OeKEHIIEB)

2.8

CBHIETENBCTBO O MPEIOCTABIECHUN
BPEMEHHOT0 yOeXuIna Ha
Teppuropuun Poccuiickoit
Denepauun

2.9

CBHIETENBCTBO O POKACHUH (IS
JIUI, He JOCTUTIIUX Bo3pacTa 14 ner)

Konusg npu
PEIbSBICHUH
opurruHaia — 1




JIOKyMEHT, YIOCTOBEPSAIOLINHI IIpaBa
(TOTHOMOYHS ) TIPEACTABUTEIS
(U3NIECKOTO UITH IOPUANIECKOTO
JIMIIA, €CIIU C 3asBICHUEM
oOpariaercs npenCcTaBUTEeNb
3asBUTEJIS

3.1

Jiis mpencraBuTeneld (U3MIecKoro
JIHIIA:

3.1.1

JIOBEPEHHOCTH, O(hOpMIICHHAS B
YCTAaHOBJIEHHOM 3aKOHOM IOPSIJIKE,
Ha IIpeJICTaBJIeHHE HHTEPECOB
3asBUTEIIS

3.1.2

CBUIACTCIIBCTBO O POXKIACHUU

3.1.3

AKT OpraHa OIICKH U NOIICUUTCIILCTBA
0 Ha3HAaUCHUH OIICKYHA UJIN

IIOIICUYUTCIIA

3.1.4

[TpoTokoJ (BBIMKCKA U3 MPOTOKOJIA)
o01miero coopanusi COOCTBEHHUKOB
MOMEIIIEHHUSI B MHOTOKBAPTUPHOM
J0Me

3.15

ITpoTokoun (BBITUCKA U3 TPOTOKOJIA)
o01Iero coopaHus 4WICHOB
CaJI0BOJUECKOr0, OTOPOJHUUYECKOTO
U (WIK) 1a4HOr0 HEKOMMEPUYECKOTO
00bEeIMHEHUS TPAXKIaH

3.2

Jlns mpeacraBuTENEN FOPUANIYECKOTO
TUIA:

3.2.1

JIOBEPEHHOCTh, OPOPMIICHHAS B
YCTaHOBJIEHHOM 3aKOHOM IOPSIZIKE,
Ha MPE/ICTaBIEHUE HHTEPECOB
3asIBUTEIS

3.2.2

orpejeneHnue apoOUTPaKHOTO Cy1a O
BBCICHHWU BHCHIHCTO YIIPABJICHUA U
Ha3HAY€HUH BHEIIHETO
YIpaBJISAIONMIEro (11t OpraHu3aluu, B
OTHOILLIEHUU KOTOPOM BBEJICHA
MpoIleIypa BHEIIHETO YIPABIICHHUS).

Konus npu
PEIbsIBICHUH
opuruHana — 1

[IpaBoycranaBnuBatomue 1 (Min)
MIPaBOYI0CTOBEPSIOIINE JTOKYMEHTBI
Ha 00BEKT (bl) agpecaluu

4.1

[IpaBoycranaBnuBaromue
JIOKYMEHTBI Ha 36MEJIbHBIA YYaCTOK!

41.1

CBHUJICTEILCTBO O MPaBe
COOCTBEHHOCTHU Ha 3€MITIO
(8b10anHOE 3eMeNbHbIM KOMUMEMOM,
UCNOTHUMENbHBIM KOMUMEMOM
Cosema HapoOHbIX 0enymamos)

Konus npu
MPEIbSBICHUH
opurnHaina — 1




4.1.2

rOCYJJapCTBEHHBIN aKT O IPaBe
MO’KU3HEHHOT'O HACJIelyeMOT o
BIIA/ICHUS 36MEIbHBIM Y4aCTKOM
(IpaBe MOCTOSTHHOTO (OECCPOUHOTO)
MOJIb30BaHUS 3€MEJIbHBIM yYaCTKOM)
(6b10AHHDBIU UCNOTHUMETbHBIM
komumemom Coeema HapoOHbIX
0enymamoe)

4.1.3

JIOTOBOP Ha Mepeady 3eMeIbHOTO
y4acTKa B MTOCTOSIHHOE (O€CCpPOYHOE)
M0JIb30BAHUE (8b10AHHBIU
UCNOTHUMENbHBIM KOMUMENMOoM
Cosema HapoOHbIx 0enymamos)

4.1.4

CBHJICTEIILCTBO O MOKU3HEHHOM
HaCJIelyeMOM BIIAZICHUN 3€MENIbHBIM
YYaCTKOM (8blOaHHOE
UCNOTHUMENbHLIM KOMUMEmMOoM
Cosema HapoOHbIX 0enymamos)

4.1.5

CBHJIETEIILCTBO O MPaBe OECCPOUHOTO
(TIOCTOSTHHOT0) TTOJIb30BAHMSI 3EMJICH
(8b10anHOE 3eMeNbHbIM KOMUMEMOM,
UCNOTHUMENbHBIM KOMUMENOM
Cosema HapoOHbIX 0enymamos)

4.1.6

JIOTOBOP apeH/Ibl 3eMEIbHOTO
y4acTKa (8b10AHHbIU OPSAHOM
MECMHO20 CaMOYNPAGIEeHUS UL
3AKNIOUEHHBIU MeHCOY 2PANCOAHAMU
u (unu) rpUOUHeCKUMU TUYAMU)

4.1.7

JIOTOBOP KYTUTU-TIPOJaKU
(6b10AHHDBII OP2AHOM MECMHO20
CaMOynpasnenus Uiy 3aKi04eHHbIL
MedHcoy epaxcoanamu u (unu)
OPUOUHEeCKUMU TUYAMU)

4.1.8

JIOTOBOP MEHBI (3aK1I04UeHHbILL
MexHcoy epaxcoanamu u (umu)
IOPUOUHECKUMU TUYAMUL)

4.1.9

JIOTOBOP JTapEeHHUs (3aKAH0UEHHbI
Mexncoy epaxcoanamu u (umu)
FOPUOUYECKUMU TUYAMU)

4.1.10

JIOTOBOP O MEPEYCTYTIKE MPaB
(3aKI0UEeHHDILL MeHCOY SPaAHCOaAHAMU
u (unu) PUOUHeCKUMU TUYAMU)

4111

THUTIOBO# TOTOBOP O MPEIOCTABICHUU
B 0€CCpOUYHOE MOJIb30BaHUE
3eMEJIBHOTO Y4acTKa MO/
CTPOUTENHCTBO WHAMBHLYaTLHOTO
YKUJIOTO JIOMa (8bl0AHHbBIU
UCNOTIHUMENbHIM KOMUMEMOoM
Cosema HapoOuvix denymamos)

4.1.12

pelieHue cyaa

4.2

HpaBOYCTaHaBJII/IBaIOH_II/Ie
JAOKYMCHTBI HAa 00BEKTEI
KallUTAJIbHOI'O CTPOUTCIILCTBA!




421

PETUCTPAIIMOHHOE YAOCTOBEPEHUE,
BBIJIAHHOE YITOTHOMOUYEHHBIM
OpraHoOM B TIOPSIAKE, YCTAaHOBIEHHOM
3aKOHOJIATEITLCTBOM B MECTE €ro
W3JIaHUs 10 MOMEHTA CO3IaHHUS
VYdpexaeHus IOCTHIINH 110
rOCy/IapCTBEHHOU PETUCTPALIUU TIPAB
Ha HEJIBU)KUMOE UMYIIECTBO U
C/IETIOK C HUM Ha TEPPUTOPHH
PocroBckoii obnactu (8vi0anHoe
Op2aHU3AYUAMYU MEXHUYECKOL
uHgenmapuzayuu)

4.2.2

JIOTOBOP KYTUTU-TIPOIAXKU
(yoocmogepenHblll HOmapuycom)

4.2.3

JIOTOBOP JTAPEHUS (YOOCHOBepeH bl
Homapuycom)

4.2.4

JIOTOBOP MEHBI (YOOCHOBepeHH bl
HOmapuycom)

4.2.5

JOTOBOP PEHTHI (NOHMCUZHEHHO2O
CO0EPACAHUS C UANCOUBEHUEM)

4.2.6

CBHUICTEILCTBO O MPaBe Ha
HACJIEJICTBO I10 3aKOHY (8b10aHHOE
HOmMapuycom)

4.2.7

CBHJIETEIILCTBO O MPaBe Ha
HACJIE/ICTBO IO 3aBEHIAHHIO
(6bl0anHOe HOMapuycom)

4.2.8

pelieHue cyaa

B cnyuae ecnu npasa na oowvexm (vl)
aopecayuu He 3ape2ucmpuposaHbl 8
EI'PH:

Brimucka u3 EI'PH 06 o6bexre
HEJBM)KMMOCTH (O 3€MEIbHOM
y4yacTke)

Boinucka u3 EI'PH 06 o6bekre
HEJBM)XUMOCTH (O 3[JaHHH,
CTPOEHHH, COOPY>KEHUU (IIPH UX
HaJTUYHH))

Brimucka u3z EI'PH 06
00BEKTE HEIBUKUMOCTH
(0 3eMeIbHOM yUYacTKe)

Brimucka u3 ETPH 00
00BEKTE HEABHUIKMMOCTHU
(0 3maHuM, CTPOCHUH,
COOpPYKEHHUH (IIPU UX
HaJTUYHH))

Brimucku u3z EI'PH 06 o6bexTax
HEIBUXUMOCTH, CIIEICTBHEM
peoOpa30BaHUS KOTOPBIX SBISETCS
oOpa3oBaHHe 00bEKTa afpecauu (B
ciy4ae mpeoOpa3zoBaHus 00bEKTa
HEJBM)XMUMOCTH ¢ 00pa3oBaHUEM
OJIHOTO U 00Jiee HOBBIX 0OBEKTOB
azipecariyu)

Opurunan — 1

Boimucku n3 ET'PH 06
00BEeKTaxX
HEBMKUMOCTH,
CIIEJICTBUEM
npeoOpa3oBaHUs
KOTOPBIX SIBISIETCS
oOpa3oBaHHe 00bEKTa
azpecanu (B ciydae
npeoOpazoBaHus
00BEKTa HEIBHXKUMOCTH
¢ o0pa30BaHHEM OJTHOTO
1 60J1ee HOBBIX OOBEKTOB
aJpecariin)




Pasperenre Ha CTPOUTENHCTBO
o0bekTa anpecanuu (pu
MIPUCBOCHUU a/Ipeca CTPOSIIIIUMCS
oObekTam aapecanuu) U (HIH)
paspeleHre Ha BBOJI 00BEKTa

Konus npu
PEIbsIBICHUH
opuruHana — 1

Paspewienue Ha
CTPOUTEIBCTBO

Pasperiienue Ha BBOT
o0BEKTa aJipecalviv B

ajipecaliiy B 3KCILTyaTaluio AKCILTyaTaIuIo

8 Cxema pacnosiokeHus: 00beKTa Konus npu -
ajZipecaliiy Ha KaJJaCTpOBOM IlJIaHE MpeIbIBICHUN
WM KaJIaCTPOBOM KapTe opuruHana — 1
COOTBETCTBYIOILIEH TEPPUTOPUH (B
clly4ae MPUCBOCHUS 3eMEJIbHOMY
y4acTKy ajipeca)

9 Brimmcka u3 EI'PH 06 o6bexre Opurunan — 1 Brimmucka u3z EI'PH 06
HEJBIKUMOCTH (00 00beKTE 00BEKTE HEABMKUMOCTHA
ajpecany (B Crydae MPUCBOCHUS (06 oOBeKTE ampecanuu
azpeca 0ObEKTY aJpecaluu, (B cirydae mpUCBOEHUS
MIOCTaBJICHHOMY Ha KaJacTPOBBIN azpeca 00beKTy
yuer)) azipecalum,

MOCTaBJICHHOMY Ha
KaJIaCTPOBBIN yUET))

10 Pemenue oprana mecTHOrO Konus npu Pemenue oprana
caMOyTpaBleHUs O EPEBOIE peIbSBICHUH MECTHOT'O
KHJIOTO TIOMEIICHUS B HEXKHIIOE opurnHana — 1 CaMOYIIpaBIICHHS O
MIOMEIIIEHUE WIIA HEXXHUIIOTO MIEePEBO/IE JKUIIOTO
MIOMEIICHUS B )KUJIOE TIOMEIICHHE (B MOMEIICHUS B HEXKUIIOE
clly4ae MPUCBOCHUS MTOMEIIEHUIO MOMEIEHUE WU
azipeca, UI3MEHEHUS U HEXXMJIOTO TIOMEIIECHHS B
aHHYJUPOBAHUS TAKOTO ajipeca KHUIJIOE TIOMEIICHHE
BCJIEJICTBHE €T0 IEPEBO/IA U3 KUIJIOTO
MIOMEIICHUS B HEXKHUIIOE TOMEIIEHUE
WIJTA HEKUJIOTO TIOMETIEHHS B KHII0e
TTOMEIICHUE)

11 AKT IpHeMOYHON KOMUCCUU TIPH Komwus npu AKT IpMEeMOYHON
MepeycTpoiicTBe U (Min) peIbsIBICHUH KOMUCCHH TIPU
MEPEIUIAHUPOBKE TTOMEILIECHHUS], opuruHana — 1 nepeycTpoiicTBe U (WiIn)
MPUBOIAIINX K 00pa30BaHUIO MeperiaHuPOBKe
OJTHOTO U 00Jiee HOBBIX OOBEKTOB MTOMEILEHUS
aspecary (B ciydae
npeoOpazoBaHusi 0OBEKTOB
HEJIBIDKUMOCTH (TIOMEIIICHHH ) ¢
o0pa3zoBaHHEM OJTHOTO U OoJee
HOBBIX 00BEKTOB apECaIlii)

12 Boinucka u3z EI'PH 06 o6bexte Opurunan — 1 Brinucka u3z EI'PH 06

HEJIBUYKUMOCTH, KOTOPBIH CHSIT C
ydeTa (B clydae aHHYJIUPOBAHUS
anpeca 00bEKTa aJipecalyy mpH
MPEKPAIICHUH CYIIECTBOBAHHSI
00BEKTa aJIpecallum)

00BEKTE HEIBUKUMOCTH,
KOTOPBIN CHAT C y4eTa




13 VYBenomiieHre 00 OTCYTCTBUH B Konus npu YBenomiieHue 06

rocy/IapCTBEHHOM KaJacTpe peIbsBICHUH OTCYTCTBHH B
HEJBM)KMMOCTH 3aIPalTUBACMBIX opuruHana — 1 rocyJapCTBEHHOM
CBEICHUI 110 0OBEKTY aapecalnuu (B KaJlacTpe HEABMYKUMOCTH
cllyyae aHHYJIMPOBAHUS ajpeca 3amnpalIuBaeMbIX
00BEKTa aJipecalliy Mpu OTKAa3e B CBEICHUI 110 OOBEKTY
OCYIIECTBJICHUH KaJIaCTPOBOTO yyeTa ajpecanuu

00BeKTa aJipecaliuy o OCHOBAHUSIM,
YKa3aHHBIM B yHKTax 1 u 3 yactu 2
cratbu 27 @enepanbHoro 3akona «O
rocyJapCTBEHHOM KaJacTpe
HEJIBIYKUMOCTH )

3asBiIeHUE W HEOOXOMWMBIE JOKYMEHTBI MOTYT OBITh TPEICTABICHBI B
AnMuHHCTpaIi0  MEIUTOMONBCKOTO MYHHIIMITAIGHOTO  OKpyra  CIEAYIOIIUMHU
criocobamu:

MMOCPEJICTBOM OOpaIlieH!sT JIMYHO WJIM Yepe3 3aKOHHOTO IPEACTABUTEISI B
AnMuHHCTpaIuio MenuTonoasCKOro MyHHUITUIIAILHOTO OKPYTa,

MOCPEJICTBOM 00pallleHUs JTUYHO WM Yepe3 3aKOHHOTO MPEICTABUTEINS Yepe3
MOILJ;

MOCPEJCTBOM (pefiepalbHOM TOCYJapCTBEHHON HH()OPMAIIMOHHOM CHUCTEMBI
«EnuHbIil IopTan rocy1apcTBEHHBIX U MYHUIIMITAIBHBIX YCIyT (QyHKIMM) (nanee —
EIT'Y);

0 TIOYTOBOMY aJpecy;

I10 DJIEKTPOHHOM MOYTE.

B cnydae ecnm momada  JIOKYMEHTOB mpoucxoauT rnocpencrsom  EINNY,
TOTIOTHUTENbHAS TOJa4a TaKuX JOKYMEHTOB B KakoW-mubOo uWHOM (opme He
TpeOyeTcs.

10. B mopsake MeXBEIOMCTBEHHOTO B3aMMOJCUCTBUS AJIMUHUCTPAIIHS
MenuTononbCkoro  MyHUUMIIAIbHOro oOkpyra wimu MO®I[  camocTosTensHO
3aMpaniuBalOT B TOCYJAPCTBEHHBIX OPraHax, B PACHOPSHKEHUM KOTOPBIX HAXOATCA
CIICTYIOIINE JOKYMEHTHI (CBEJICHHUS ):

1) Bemmcky u3 EI'PH 00 00bekTe HeABMKMMOCTH (O 3¢MEIBHOM YUYacTKeE);

2) Beimucky w3 EI'PH 00 00bekTe HEABMXKMMOCTH (O 3MaHHWH, CTPOCHUH,
COOpY>KeHUH (TP UX HATHYUHN));

3) Bemmucky w3 EIPH 00 o0bekTax HEABMIKUMOCTH,  CJICICTBHEM
npeoOpa3oBaHusl KOTOPHIX SIBJSIETCS OOpa3oBaHHE OOBEKTa ajapecanuu (B ciaydae
npeoOpa3oBaHusi 00HEKTA HEJIBMKUMOCTH ¢ 0O0pa30BaHUEM OJHOTO M 00Jie€ HOBBIX
O0OBEKTOB aJpecalvn);

4)  paspelieHre Ha CTPOUTEILCTBO;

5) paspelreHue Ha BBOJ 00BbEKTA aIpecalliy B SKCILIyaTalluIo;

6) Beimucky u3 EI'PH 00 o0bekTe HenBrmxuMoct (00 00BbEKTE aapecanuu (B
cllydae MPUCBOCHHUS ajpeca OOBEKTYy ajapecariu, IMOCTaBJICHHOMY Ha KaJaCcTPOBBIN
yuer));

7) pelieHHEe OpraHa MECTHOTO CaMOYIIPAaBICHHS O IMEPEBOJAE IKUIIOTO
MOMENICHUSI B HEXKWIOE TIOMEIIEHWE WIM HEXKWJIOTO TIOMEIICHHUs B JKUJIOE
MTOMEIICHHE;



8) aKT mpHeMOYHON KOMHUCCHH IPH MEePEYCTPONCTBE M (WIIH) TIepEIIIaHUPOBKE
MOMEIIEHUS;

9) Boemucky u3 ET'PH 00 00beKkTe HEIBIIKUMOCTH, KOTOPBIN CHST C YUETa;

10) yBemomiieHue 00 OTCYTCTBHH B TOCYIapCTBEHHOM KaJacTpe HEIBUKHUMOCTH
3aMpanmBaeMbIX CBEJICHHM MO0 00BEKTY apECaLHH.

[lepemaua  JOKYMEHTOB 1O  MEXBEJOMCTBEHHOMY  B3aMMOJICHCTBUIO
OCYUIECTBJISIETCS] HA OECIIaTHON OCHOBE.

3asBUTENh BIOpPABE MPEJOCTABUTH YKa3aHHBIE B HACTOSIIEM MYHKTE TOKYMEHTHI
(cBemeHus ) Mo COOCTBEHHOM MHUITMATHBE.

10%. 3anpereno TpeGOBATH OT 3aSBUTENS:
1) mpencraBiieHust JOKyMEHTOB U MH(MOPMAIIUU WM OCYIIECTBICHUS JIEUCTBHM,
MPE/ICTABICHUE WM OCYIIECTBIIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMU OTHOUICHUS, BO3HUKAIOIIME B CBSI3U C
MPEA0CTaBICHUEM MYHUIUIIATILHON YCITYyTH;
2) TpeACTaBIICHUS JOKYMEHTOB W HH(pOpPMAIUH, KOTOPhIE B COOTBETCTBUHU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit denepanyu U MyHULIUANATbHBIMA
MPAaBOBBIMM aKTaMU HAXOISATCA B PACHOPSHKEHUM TOCYJApCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O0 CaMOYIpaBJICHUs U (WJIM) TIOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIPAaBJICHUS OpraHu3alldii, y4acTBYIOIIHMX B
MPEAOCTAaBICHUA MYHUIMUIAIBHOW YCIYyTH, 3a HCKIIOUYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctathu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHU3allly MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;
3) Opu OCYIIECTBICHUU 3allUCH HA TMPUEM B DBJICKTPOHHOM BHUJIE COBEPIICHUS
WHBIX JIEHCTBUM, KpOME IMPOXOXKJICHUS HIACHTU(PUKAIMU U ayTeHTU(DHUKAIUU B
COOTBETCTBHM C HOPMAaTUBHBIMH MpPaBOBbIMU akTaMu Poccuiickoit ®denepanuu,
yKa3aHusl 1eJIM MpUEeMa, a TaKXKe MPEJOCTABICHUS CBEIACHUM, HEOOXOIUMBIX IS
pacueta  JJUTEILHOCTA  BPEMEHHOTO  MHTEpBajga, KOTOPBIM  HEOOXOIUMO
3a0pOHUPOBATH [IJIS TIPHUEMA.
11. UcuepnsiBatouiuii nepeyeHb OCHOBAHUN JJI OTKa3a B MPUEME TOKYMEHTOB,
HEOOXOIMMBIX JJISl PEIOCTABJICHUSI MyHUIIUITAIBHOU YCITYTH:
1) npenocraBieHue JOKYMEHTOB, 1O (GopME U COIEpPKAHUIO HE
COOTBETCTBYIOIIMX TPEOOBAaHUSAM 3aKOHO/IaTENbCTBA;
2) aHOHUMHBIE JOKYMEHTHI (0€3 TMOoANHMCH W YyKazaHus (aMHIud, WUMEHH,
OTYECTBA, TIOJIHOTO aJpeca);
3) HanM4Ke B TOKYMEHTaxX HEJOCTOBEPHOU MU UCKaKEHHON MHPOpMAITNH;
4) TOKyMEHT TIOBPEK/IEH, TEKCT HE TOIIAETCsl TPOUYTEHHUIO.
AIMHUHUCTpass MenuTonoabpCKOro MyHUIIMNaNbHOTO OKpyra, MOILI He uMeroT
MpaBO OTKa3aTh B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEJOCTABICHHUS
MYHULMNAIBHON YCIyTH, B Ciy4dae, €CJIM YyKa3aHHbIE JOKYMEHTHl MOJaHbl B
COOTBETCTBMM ¢ HH(MOpPMalMEl O CpoKax W TMOPSJIKE MPEIOCTABICHUS YCIYTH,
omyOnukoBanHo# Ha EINT'Y.
12. UcuepnsiBatouiuii mnepedyeHb OCHOBAHUU Jig OTKa3a B MPEAOCTaBICHUU
MYHULMUIIAJIBHOW YCIIYTH:

1) orcyrcTBUE JIOKYMEHTOB, YKa3aHHBIX B TIyHKTe 9 HacTOsIIero
AJIMUHUCTPATUBHOTO perjaMeHTa, OOS3aHHOCTh 10 MPEIOCTABICHUI0 KOTOPBIX
BO3JIOXKEHA Ha 3asIBUTEJIS;



2) oTKa3 3asBUTENS OT MPEJOCTABICHUS MyHHUIIMIIAJbHONW YCIyTH MyTEM MOJaYu
3asBIICHUS;

3) orcyrctBue JMOO  HECOOTBETCTBUE  MPEACTABICHHBIX  JOKYMEHTOB
TpeOoBaHMsIM TyHKTa 11  Hactosmiero AJIMHHHCTPAaTMBHOTO  perjiaMeHTa,
BBISIBJICHHOE Ha CTAJIMH PACCMOTPEHUS JOKYMEHTOB;

4) HapyllIeHHE MTPaB TPETHUX JIULL.

13. MyHunnaipHas yciryra oka3bIBacTcsi 0E€CIUIaTHO.

14. MakcumalIbHBIII CpPOK OXHUIAaHMS B OYEepeau MpU IOoJade 3ampoca o
IOPEJOCTABIICHUN MYHHUIMIAIBHOM YCIYTM M MNpU TOJNY4YEHHU pe3ysbTara
IPEIOCTABIICHUS] MyHULIUIIAJIBHON YCIYyTU COCTABISAET 15 MUHYT.

15. Cpoxk peructpanuu 3anpoca 3asiBUTENS O MPEIOCTABICHUN MYHULUIIATbHON
YCIIyTY HE JIOJIKEH MPEBIATh 15 MUHYT.

16. TpeOoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUIIAIbHAS
yciyra, MecTaMm JUIsl 3alOJIHEHUs 3allpOCOB O MPEJOCTABICHHH MYHULHMIIAJIbHOU
YCIIyTH, MH()OPMAMOHHBIM CTE€HJAaM C OOpa3laMu HX 3alOJIHEHHS U TMEPEeYHEM
JTIOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABICHUS MyHHUIIUITATLHON yCITyTH:

1) mecra nns uHGOPMUPOBAHMS, MNpPEIHA3HAYCHHBIE JUIS O3HAKOMIIEHHS
3asiBUTENEN ¢ MHPOPMALMOHHBIMU MaTepruaiaMu, 000pyyOTCS:

a) HOOPMALIMOHHBIMU CTEHAAMU;

0) CTYJIBSIMU M CTOJIAMHU IS BO3MOKHOCTH O()OpMIIEHUS TOKYMEHTOB;

2) miom@ab MECT JJig OXHMJIAHUS 3aBHUCUT OT KOJMYECTBA 3asiBUTEIIEH,
€KETHEBHO 00paIlatoIIKXCs 3a IPEJOCTaBICHUEM MYHUIIUIIAIBHON YCIYTH.

MecTta oxuaaHus JOJDKHBI COOTBETCTBOBATb KOMMOPTHBIM YCIOBHSM IS
3asBUTENEH U ONTUMAJIBHBIM YCIOBUSAM PaOOTHI COTPYIHUKOB.

3) MecTa 0XHUIaHUS B OUE€PEAN Ha IIPEIOCTABICHNE WIH MTOJIyY€HHUE JOKYMEHTOB
000pyyIOTCS CTYJbSIMHU, KPECETbHBIMU CEKIUSAMU, CKaMbsIMU (OaHKETKaMM);

4) xaOuHeTbl mpuemMa  3asBUTENEd  JOJDKHBI  OBITh  00OPYJIOBaHBI
MH(POPMAITMOHHBIMU TA0TMYKAMHU (BBIBECKAMU) C YKA3aHUEM:

a) HoMepa KaOuHeTa;

0) Qamunauu, HUMEHM, OTYECTBA  COTPYJHHUKA,  OCYILIECTBIIAIOIIETO
MPEI0CTaBIEHUE MyHUIIMNIATBHON YCIYTH (J1aJiee - COTPYIHUK);

B) rpaduka nprema 3asBUTEIIEH;

5) xkaxmoe pabodee MECTO COTpYJHUKAa JOHKHO OBITh 00OpYJOBaHO
NEPCOHAIBHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO JIOCTYNa K HEOOXOJUMBIM
MH(GOPMAILMOHHBIM 0a3aM JIaHHBIX, IEYaTAIOIIMM U CKaHUPYIOIUM yCTPOUCTBAM.

[Ipu opranuzanuu paboyux MECT JOJKHA OBITH MPEAYCMOTPEHA BO3MOXKHOCTH
cBOOOIHOTO BXOJla U BBIXOJa COTPYAHUKOB U3 MOMEIICHUS ITPU HEOOXOAUMOCTH.

6) I 0OCIy)KMBaHHS WHBAJIMIOB JOJDKHBI OBITh CO3MAaHBI  YCIOBHS
o0ecrneunBaroIIne:

a) OecnpensaTCTBEHHbIA NOCTYN K MOMEUIEHUIO M MPEAOCTaBIIIEMbIM B HEM
MYHHIIUIIATBHBIM yCITyTaM;

0) BO3MOXXHOCTb CaMOCTOSATEJIbHOIO MWJIA C T[OMOIIbIO  COTPY/IHUKOB,
MPEIOCTABISAIONINX MYHULIMTIATBHBIE YCIyTH, MEPEIBIKEHUS O TEPPUTOPHUH, HA
KOTOPOH paCMOJI0KEHO MOMEIIEHHE, BX0/1a B TAKOE MOMEIIEHUE U BBIXO/1A U3 HETO;

B) BO3MOXKHOCTh ITOCAJKH B TPAHCIIOPTHOE CPEACTBO W BBICAJIKH M3 HETO
nepes BXOJOM B ITOMEIIIEHUE, B TOM YHCIIE C UCTIOIb30BAaHUEM Kpeciaa-KOJSCKHU U MIPH



HEOOXOJUMOCTH C TOMOUIBIO COTPYIHHKOB, MPEIOCTABIAIOMINX MYHHUIUIAIbHbIE
YCIIyTH;

r) HaJJIeKallee pasMelieHne oO0OpyJAOBaHMS W HOcUTened wuH(opMmaiuy,
HEOOXOMUMBIX JJisi oOecredeHuss OeCHpensaTCTBEHHOTO JOCTyINa HWHBAIHIOB B
MOMEIIEHUE U YCIIyTaM C YYETOM OTPaHUUEHUHN UX KUZHEACATEIbHOCTH;

1) nyOomupoBaHWE HEOOXOAMMOW i WHBAIUAOB 3BYKOBOW M 3PHUTEIBHON
nHpopMaruu.

17. Tlokazarenu AOCTYIMHOCTH U Ka4e€CTBAa MYHUIIMITAJIbHBIX YCIIYT:

1) uHDOpMHpOBaHHE O MOPAAKE MPEAOCTABICHHUS MYHUIIMIIAIBHON YCIyTH
SBJISETCSI OJJHAM W3 OCHOBAaHMI OOECIEeYeHUs! MPEeIOCTaBICHUS MYHUIUIATBLHOM
YCIIYTH, YCTaHABIMBAIOIIMM HEOOXOIMMBII YPOBEHB €€ KaueCTBa U JOCTYITHOCTH.

Nudopmanus mo Bormpocam MPeIOCTaBICHUS MYHHUIUMAIBHON YCIyTH U
CBEJICHUH O XOJI€ MPEIOCTaBICHUS MyHUIIUTIATBHOM YCIYTH MOKET OBITh MOJIydeHa B
NOpSAIKE KOHCYTbTUPOBAHUSI.

Jns  momydeHus — wHGOpManMd MO TMPOIEAype  MPEeIOoCTaBICHUS
MYHHIIUIIAJIBHOW YCIIYTH 3aMHTEPECOBAHHBIMH JIMIIAMHU HCTOJIB3YIOTCS CIEAYIOIIHNE
(bOpMBI KOHCYJIBTUPOBAHHUS:

WHANBUAYyAIbHOE KOHCYJIBTHPOBAHUE MO TelneoHy - OTBET Ha Tene(OHHBIN
3BOHOK JIOJDKEH HAYMHATHCSA ¢ MHPOPMAIMM O HaWMMEHOBAHHWH OpPraHa, B KOTOPBIU
NO3BOHWI TpakJaHUH, (paMUINKM, UMEHH, OTYECTBE (IIOCIIEHEE — MPU HAJIUYUU) U
JOJDKHOCTH JIMIIA, OCYIIECTBIISIOLIEIO WHIUBUIAYaJbHOE KOHCYJIbTHUPOBAHHUE IIO
TenedoHy.

Bpems pasroBopa He 10JKHO NpeBbIaTh 10 MUHYT.

B Tom caywae, eciu JMIO, OCYIIECTBISIOUIEE KOHCYJIBTUPOBAHHUE IIO
TeneoHy, HE MOXXET OTBETUTh Ha BOINPOC IO COJEPKAHUIO, CBSI3aHHOMY C
IPEIOCTABIEHUEM MYHULUIAIBHON YCIyrd, OHO 0053aHO MPOUMH(GOPMUPOBATH
3aMHTEPECOBaHHOE JHUII0O 00 oOpraHu3anmusX WId  JOJDKHOCTHBIX  JIMIAX
AnMuHHCTpau ~ MENUTOMONBCKOTO  MYHHUIMIAIBHOTO  OKpPyra,  KOTOpBIC
pacmosaraoT He0OOXOJUMBIMU CBEICHHUSIMH;

WHANBUAYyATbHOE KOHCYJIBTHPOBAHUE MO MOUTE (IJIEKTPOHHOM MOYTE) - OTBET
Ha oOpalieHne 3auHTEPEeCOBAHHOTO JIMIA HaMpaBisieTcs TOYTOM B ajpec
3aWHTEPECOBAHHOTO JIMIA B COOTBETCTBUU C YKa3aHHBIM B 3asBICHUHM CIIOCOOOM B
CpOK, He npeBblmaronuii 30 kaneHJapHbIX JHEH ¢ JaThl HOIyUYeHHs OOpalieHMs;

nyOJIMYHOE NHCHbMEHHOE KOHCYJIbTHPOBAHWE — OCYIIECTBISIETCS IIyTeM
nyOauKauu “HPOPMAIIMOHHBIX MaTEpPHAJIOB B CPEACTBAX MAacCOBOW MHGpOpMAIINH,
BKJItOYas MyOJIMKALNIO HAa OQUIMAIBbHOM caiiTe AJIMUHUCTPAUUU MeTuTonoIbCKOro
MYHMILIMIIAJIBHOTO ~ OKpyra B  HMH(OPMAIlMOHHO-KOMMYHHUKAllMOHHOM  CETH
«HTEepHETY;

nyOJMYHOE YCTHOE KOHCYJIbTUPOBAHUE — OCYIIECTBISETCS YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM ~ AJIMHUHHUCTPAIMI0  METUTOIMOIBCKOTO  MYHHIIMITATEHOTO
OKpyTa C IPUBIICYCHUEM CPEICTB MAaCCOBOW MH(POpPMAIINH;

¢ wucnoib3oBanueM EIII'Y  wunm  peruoHambHOM  roCyIapCTBEHHOU
uHpOpMaIMOHHOK cucTeMbl «[lopTan rocymapcTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT
PocTtoBckoit obnactu» (nanee — PIII'Y) B mopsigke, yCTAaHOBIEHHOM B MOJIYHKTE 8
HACTOSIIETO MyHKTA.

Nudopmarus na EITY/PIII'Y o mopsake u cpokax TMpenoCTaBICHUS
MYHMIIMIIAJIBHON yCIIyTH MPEIOCTABIIAETCS 3aIBUTEIIO OECILIaTHO.



Hoctyn k uHGOpMAIMKA W TIOPSAIKE MPEIOCTABICHUS MyHHUITUTIATBHOW YCIYTH
OCYIIECTBIISIETCS. 0€3 BBIMIOJTHEHUS 3asABUTEIEM KaKUX-THOO TpeOOBaHM, B TOM
yucie 0e3 HCIOIb30BaHUS MPOTPAMMHOTO OOECIeUeHHs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPECTBA 3aABUTENS TPEOYET 3aKIIOUYEHUS JIMIIEH3UOHHOTO WJIM UHOTO
COTJIAlICHUS c npaBoo0JIaiaTesieM MPOTrPaMMHOTO oOecrieueHus,
MpeayCMaTPUBAIONIETO B3UMAaHUE TJIaThl, PETUCTPALIUIO UK aBTOPU3AIUIO 3asIBUTEIS
VI MIPEIOCTABJICHHS UM MEPCOHAIBHBIX JaHHBIX;

2) CcOTpyaHUK AJIMUHHUCTpAMU METUTONOIBCKOTO MYHHUIMIIAIBLHOTO OKpyra
BEJICT TpPUEM TpakKJIaH W IOPUIWYECKUX JIMIl 1o aapecy: 272312, 3amopoxxckas
obnacth, ropos Menurtonons, yiauiia Kapma Mapkca, 10, kabuner 8; cripaBo4YHBII
tenedon — 7(990)002-12-10; 7(990)007-41-05.

3) I'padux nmpuema 3asBUTEICH:

MMoHeIEIbHUK - IsiTHUIA ¢ 9:00 qo 16:00;

nepepsiB ¢ 12:00 mo 13:00;

BBIXOIHOM - cy000Ta, BOCKPECEHUE;

4) MO®I] nHaxomutcs mo anpecy: 272312, 3amopokckas 00JacTh, TOPOT
MemnuTonons, ynuna @pynse, oM 19; cnpaBounsiii Tenedon -7(990)133-33-33;

5) I'paduk padoter M®PILI: BropHHK — cy060Ta ¢ 8:00 10 17:00, BBIXOTHOW —
BOCKpECEHbE, TOHEIEITBHUK;

6) mpuem 3asBuTenel Bemercss B M®PL] ¢ BO3MOKHOCTBIO IIPEABAPUTEIILHOM
3alKiCH U B MOPSAKE TEKYIIEH ouepein B IeHb 0OpaIieHusl.

[Ipu opranumzanuu 3anucu Ha npuem B MOI] 3asBuTento obecneyrBaeTCs
BO3MO>XHOCT:

a) O3HaKoMJIeHHsI ¢ pacrnucanueMm padborel M®I[ nubo ymosHOMOUYEHHOTO
cotpyaauka MOII, a Takxe ¢ JOCTYNHBIMM IS 3alUCH HAa TPUEM JaTaMH H
WHTEpPBAIIAMHU BPEMEHH MPUEMA;

0) 3ammcu B Jr0ObIe CBOOOIHBIE ISl MpUEeMa AaTy M BpeMsl B IMpejaeiax
yctaHoBieHHOro B M®II rpaduka npuema 3asBuTenei.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCS MOCPEACTBOM HH(POPMAIIMOHHOM
cuctembl M®II, koTopas oGecrieunBaeT BO3MOXKHOCTh uHTerpanuu ¢ EINT'Y;

7) uCHOJB30BaHWE, B MENSIX OKAa3aHWs MYHMIIMNAIBLHOW YCIYTH, CpEJCTB
MH(POPMAITMOHHO-TEXHOJOTUUECKO UM KOMMYHHUKAIIMOHHOW  HMH(PACTPYKTYphI
AnmuHHCTpanuu MeauTonoabCKOr0 MyHUIIMTIIATbHOTO oKkpyra, M®II;

8) mcrnosbp30BaHHWE CPEICTB MAaccoBOM WHGpopMmanuu (MyOnMKanus B ras3erax;
nHOOPMUPOBAHKWE TO pajguo, TENEBUJCHUIO, Yepe3 CauT AJMUHUCTpAIUH
MenuTonoJibCKOro MyHHUITUITAIBHOTO OKpyra, M®II):

a) HA CTEHJAaX B MeCTax MPEAOCTaBIICHUS YCIyTrd, Ha OPUIIMAIBHOM cailTe, B
cilly4yae, €Cilu yciyra mpenoctaBisieTcss Ha 6aze M®I[ - nwa uHbOpMamMoHHO-
aHanutnaeckoM WHTepHeT - moptane eauHoit cetu M®DI] 3amoposkckoit obmactu
obnactu (nanee — [lopran cetu M®II) pazmemaroTcs ciaeayronme HHPOpMaITMOHHBIC
MaTepuabl:

MOJITHO€ HAMMEHOBAHME M TIOJHBIA TOYTOBBIA ajpec AJIMUHUCTPALUU
MenuTononsckoro MyHuunaibsHoro okpyra (M®LI);

CIipaBOYHBIE TelAe(OHBI, IO KOTOPHIM MOXKHO MOJYYUTh KOHCYJIBTALMIO 10
MOPSAKY MPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

rpaduk (pexxum) paboThl U TpaduK MpuemMa TpaxiaH,

azpeca JIEKTPOHHOM MOYTHI;



TEKCT aAMUHUCTPATUBHOTO PETJIAMEHTA C IPUIIOKECHUSIMU;

MepevYeHbh JOKYMEHTOB, HAIpaBIsEMbIX 3asBUTEIEM, W TpeOOBaHUA,
NPEABSIBIAEMbIE K ’TUM JJOKYMEHTAM;

(bOopMBI JOKYMEHTOB JJIs 3aITOJTHEHHMSI, 00pa3IThl 3aMI0JTHEHUS JOKYMEHTOB;

BBIZICP’KKH M3 HOPMATHBHBIX MTPABOBBIX aKTOB MO0 HAHOO0JIEE YacTO 3a]aBaCMbIM
BOIIPOCAM;

NepeueHb OCHOBAHUM IS OTKa3a B IPEJIOCTAaBICHUN MyHUIIUTIATBHOU YCITYTH;

NOPAJIOK 00XaJTOBaHUS pEUICHUs, NEUCTBUM MM Oe31eUCTBUS JOJKHOCTHBIX
JIUL, PETOCTABIISIIONINX MYHUIIUIIATBHYIO YCIIYTY;

0) Ha EIII'Y pa3memiaercs cinenyromias nHGOpMAIIHs:

MOJIHOE HAUMEHOBaHWE, TIOJIHBIA TIOYTOBBIM aapec U Trpaduk pabOThI
AIMUHHCTpaMu MenuTonoasCKOro MyHUITUIATBHOTO OKPYTa;

CIIPaBOYHbIE TEJNE(POHBI, O KOTOPHIM MOXHO IMOJYYUTh KOHCYJIBTAIMIO IO
MOPSAKY MPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

aJpeC JIEKTPOHHOM MOYTHI;

MOPSAOK MOJy4eHUs] UHPOPMAIIK 3aUHTEPECOBAHHBIMU JIMIIAMU 110 BOIIPOCAM
MPE0CTaBICHNUS MYHUITUIIATILHON YCIIYTH, CBEJICHUN O pe3yjbTare Mpe0CTaBICHUS
MYHHUITUTIATBHOU YCIYTH;

KpYT 3asiBUTEIICH;

UCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHHUS
MYHUIIUTIATBHOM YCIyTru, TpeOoBaHUS K OQGOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TAK)KE€ IMEepEYEHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIIPABE IMPEICTABUTH IIO
COOCTBEHHOW MHUIIUATHUBE;

pe3yibTaThl MPENOCTaBICHUS MYHUIIMIAIBHON YCIyTH, TOPSIOK BBIIAYU
JIOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHHUS] MyHUIIUIIAIbHOW YCIYTH;

CPOK MPEAOCTABICHUS MYHHUIIUNIAJIbHON yCIIyTH;

HCUEPIBIBAIONINN TMEPEUYeHh OCHOBAHMM JUIsi OTKaza B MPEIOCTaBICHUU
MYHULIUTATHHON YCITYTH;

0 TpaBe 3asgBUTENS Ha JocyleOHoe (BHecyAeOHOe) oOkajoBaHUE ACHCTBUIA
(6e3neiicTBUS) U pelIeHUN, TPUHATHIX (OCYIIECTBISIEMbIX) B X0J/I€ MPEIOCTaBICHUS
MYHULIUTIATBHOMN YCITYTH;

dbopmbl  3asBieHUN  (YBeJOMJICHUM, COOOILEHMI), HCHOJIb3yeMbIE TIpU
MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH;

9) npu TpeAoCTaBIEHUU YCIYIH B JJICKTPOHHOW (opMe 3asBUTEIIO
HaIpaBJIsSeTCs:

a) yBeaomyieHME O 3anucd Ha npuem B MODI], AaMUHHCTpaIUIO
MenuTononbCKOro MYHHULMNAIBHOTO OKpYra, coJepkallee CBEIEHUS O JaTe,
BPEMEHU U MECTE MPUEMa;

0) yBeIOMIJICHHE O TMPUEME U PETHCTPAllMM 3alpoca W WHBIX JTIOKYMEHTOB,
HEO0OXOIMMBIX ISl TPEAOCTABIICHUS YCIYTH, CoJIepkKaIiee CBeIeHus 0 (hakTe mprema
3ampoca U JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBJICHUS YCIyTd, W Hadaje
NpoIEAYpPhl MPEIOCTABICHUS YCIYyTH, a TakXke CBEJASHUA O JaTe U BPEMEHU
OKOHYAHHUS TMPEJOCTABICHUS YCIYrd JUOO MOTHUBHPOBAHHBIM OTKa3 B IMpUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTaBICHUS YCIYTH;

B) yBEIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIEHUS YCIYTH, COJIEPKAIIEE CBEICHUSI O MPUHATUU MOJOXKUTEIHHOTO



pelmeHnss O NPENOCTABICHUM YCIYTH M BO3MOXKHOCTH ITOIYYHUTh pPE3yJbTaT
IIPEIOCTABIIEHUS YCIyTH JIMOO MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUH YCIIYTH;

10) BO3MOXKHOCTB MOJTYYEHHUS] MyHHUIUIIAIBHOW yCIYyTH B 3JIEKTPOHHOM (hopme
nocpenctsoM EIII'Y B cooTBETCTBUM € NOPSAJIKOM, 3aKperuieHHbIM B paszaene |1l
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErJIAMEHTA;

11) nmpum nuyHoM oOpameHud B AJMHHHUCTpAMIO METUTONONIbCKOTO
MyHULMIIATBHOTO  OKpyra  3asBUTEIb  OCYIIECTBIIET  B3aWMMOJECHCTBHE  C
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPEIOCTaBICHUE MyHUIIUIIAIBHON YCIIYTH,
IIPU OJa4€ 3as1BJICHUS U ITOJyYEHUU PE3yJIbTaTa OKa3aHUs YCIyTH, €CIIU 3asBUTEIIb B
KayecTBe cIocoba ero MOJIy4YeHUs B 3asBJICHUU YyKa3al «B AJIMHUHUCTpALUU
MenuTononsCKOro MyHUILMIIAIBHOTO OKpYyTay.

KonnyecTBO  B3aMMOJEHCTBHM  3adABUTENI C  JOJDKHOCTHBIM  JIULIOM
AnMuHHACTpauuu MenuTONOJIBCKOr0 MYHMIMIIAIBHOIO OKpyra, OTBETCTBEHHBIM 3a
IIPEAOCTABIEHNE MYHULIMIIAIBHOMN YCIIYTH, HE JOJDKHO IIPEBBIIATH ABYX Pa3.

[IpenocraBienne MyHUIHANAIBHOW yciyru B MO®L[ ocymecTBisercs: mocie
OJIHOKPATHOT'O JINYHOTO OOpAallleHHs 3asBHUTENI C COOTBETCTBYIOIIKUM 3alpocoM, a
TaKXe IPU TOJYyYEHUN PEe3yJbTaTa OKa3aHUs YCIYTH, €CIIM 3asBUTENIb B KAa4ECTBE
croco0a MoJTydeHHusl B 3asBJICHUH yKa3an «depe3 MOLy.

KommuectBo B3anmonenictBuil 3assurenst ¢ M®OLL HE HOKHO NPEBBIIATh ABYX
pas.

171, JlonoJaHUTEbHbIE [IOKa3aTeln JOCTYITHOCTH 1%} KayecTBa
MYHULUIAIBHBIX YCIIYT ISl UHBAJIUIOB:

1) compoBOXKICHUE MHBAIUIOB, HMCIONIUX CTOWKHE PAcCTPOCTBA (DYHKIIUU
3pEHMS U CaMOCTOATENIBHOIO NIEPEABIKEHNS, U OKa3aHUE UM IIOMOLIY B [IOMEILECHUH,
B KOTOPOM IIPENOCTABISICTCA MyHULIUIIAJIbHAS yCIIyTa;

2) IOIyCK B MOMEIICHUE CYPIOTIEPEBOTINKA U TU(IIOCYPIOTICPEBOTINKA;

3) nomyck B TIOMENIeHUE COOAKU-TIPOBOJHHMKA MPH HAIUYAW JIOKYMEHTA,
MOATBEPKIAIOLIETO €€ CIHelUuaabHOoe OO0yuYeHHEe, BBIJAHHOTO B COOTBETCTBHM C
npukazoM MuHHCTEpCTBa Tpyda U CONMalbHOM 3amuThl Poccuiickoit denepanyu ot
22.06.2015 Ne 386mH;

4) okazaHue  COTPYJHHKAMH,  TNPEAOCTABISIONIMMHU  YCIYTH,  HHOM
HEOOXOAMMOW HWHBAaNUIaM TOMOLIM B MPEOAOJEHUU OapbepoB, MeENIAIOUIUX
IIOJIyYEHHIO YCIIYT ¥ UCITOJIb30BAHUIO IIOMEILEHUS HApABHE C IPYTUMU.

18. MWubie TpeOoBaHUS, B TOM UHCIE YYHUTHIBAIOIIME OCOOCHHOCTU
IPEIOCTABICHUS! MYHMIMIAJIbHBIX YCIYT B MHOTOQYHKIIMOHAJIBHBIX LEHTpax, U
OCOOCHHOCTH TMPEIOCTABICHNUS MYHHUIMIAJIbHBIX YCIyr B JJIEKTPOHHOU (opmMe:
MOJIOXKEHUSI HACTOALIEr0o AJIMUHUCTPATUBHOTO pErVIaMEHTa MPUMEHSIOTCS B TOM
quclie PY OKa3aHWU MYHULIUIIATBHON YCIYyTH B MHOTO(YHKIIMOHAIBHBIX LIEHTpax MO
NPUHIUIY «OJHOTO OKHa» W B AJIEKTPOHHOM BHJIE HA MOPTAJIE FOCYJApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT.

3asgBUTENb MMEET NpPaBO MPEAOCTABUTH 3ASBJICHHUE M IAKET JOKYMEHTOB B
AZIMUHUCTpaUUIO ropoa /JJoHenka B 3JIEKTPOHHOM BUJE:

1) ¢ ucnoan3oanuem EINT'Y;

2) TO JIEKTPOHHOU MouTe.

[IpenocraBieHne MyHULMNAIBHOM YCIYyrH C wucnonb3oBanuem EIIIY
OCYILECTBIISIETCS B OTHOLIEHUH 3asABUTEIIEH, POLIEAIINX IPOLEAYPY PErUCTPALUU U
aBTOPU3AIUY C UCTIOIB30BaHUEM (eAepaTbHOM TOCYIapCTBEHHON MH(OPMAIIMOHHON



cuctembl «EnuHas cucrema uaeHTU(GUKALMU U ayTeHTU(DUKAIMKA B HTHPPACTPYKTYpE,
o0ecreunBaroIIeH WH(OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHUE
UH(POPMAIIMOHHBIX CHCTEM, HCIIONb3yEMbIX AJISl MPEAOCTaBICHUS TOCYIapCTBEHHBIX
¥ MYHUIIUMTATBHBIX YCIIYT B AIEKTpoHHOU hopme» (nanee — ECHUA).

3asgBiI€HUME W TMpUIaraeMple K HEMY JOKYMEHThl HPEIOCTaBISAIOTCA B
AIMUHHUCTpAIMI0O  MENUTONMONBCKOTO  MYHHIIMIAJIBHOTO  OKpyra B Qopme
AJIEKTPOHHBIX JOKYMEHTOB ITyTE€M 3allOJIHEHHsI (OpPMBI 3ampoca, pa3MEIleHHON Ha
EITY.

3asBieHME HaA MPEJOCTaBICHWE MYHULMUIAIBHON ycayru B (opme
AIEKTPOHHOTO JOKYMEHTa HalpaBlIAeTCS Ha aApec AJIEKTPOHHOM  IOYTHI
AJIMUHHCTpAaIUH;

3asBieHue B (popMe 3JIEKTPOHHOTO JIOKYMEHTa MOJIMUCHIBAETCA MO BBIOOPY
3asiBUTEINS (€CIIM 3asIBUTENEM SIBISIETCS (PU3UUECKOE JIUIIO):

MIPOCTOM 3JIEKTPOHHOU MOJIUCHIO 3asIBUTENA (IPEICTABUTENS 3asIBUTEIIS);

YCUJICHHONW  KBadU(UIIMPOBAHHON  AJIEKTPOHHOMW TMOAMUCHIO  3asiBUTENS
(mpencTaBUTENs 3aIBUTEIS).

3asBIeHUE OT UMEHHU IOPHIUYECKOIO JIMIA 3aBEPSAETCA MO BHIOOPY 3asBUTENS
IPOCTOM  BJEKTPOHHOW TMOANMMCHIO JIMOO  YCHUJIEHHOM  KBadu(UUHUPOBAHHOU
AIEKTPOHHOM MOJIHUCHIO (€CIU 3asIBUTEIEM SIBISIETCS IOPUINUECKOE JIULIO):

JMIa, JEUCTBYIOIIEr0 OT UMEHHU IOPUINYECKOTro Juia 0e3 JTOBEpEHHOCTH;

OPENCTaBUTENS  FOPUIMYECKOIO  JIMIA, JEHCTBYIOIIEN0O HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBHMHM C 3aKOHOJATEIBCTBOM Poccuiickoii
denepanum.

JIoBepeHHOCTh,  MOATBEpPXkAAIOIIas IOJHOMOYMS Ha  oOpaiieHue  3a
MOJYYEHHEM MYHUIIMNAIbHON YCIYTH, BbIJaHHAs OpPraHU3alUeH, YJIOCTOBEPSETCS
YCWJIEHHOW  KBaJU(UIMPOBAHHOW  3JEKTPOHHOM  MOJMHUCHIO  NPABOMOYHOTO
JOJKHOCTHOTO JIMIA OPraHU3alMu, a JIOBEPEHHOCTb, BbIJaHHAs! (PU3HMUECKUM JIMLIOM
— YCWJIEHHOM KBAJIM(PUIIMPOBAHHOM AJIEKTPOHHOM MOAMUCHIO HOTapUyca.

B cnyuae eciu denepanbHBIMU 3aKOHAMH HMCIIOJIB3YEMbIA BUJ 3JIEKTPOHHOMN
MOJNKUCH HE YCTAHOBJIEH, BUJI 3JIEKTPOHHOM MOAMUCH ONPENEETCS B COOTBETCTBUU
C KpUTEpUAMH ONpEIENEeHUsT BUJOB DSJEKTPOHHOM MNOANUCH (IIPU OTCYTCTBUU
JUYHOTO  B3aUMOJICHMCTBHSI  3asBUTENSl C  OpraHamH, MpeAOoCTaBIISIOMIMMHU
MYHULMNAIBHYK)  YCIYry, JOKYMEHTHl TMOJJIeKAT MNOANUCAHUIO  YCUJIEHHOMN
KBTHU(PUITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO).

IIpenocraBiieHHEe KONUU JTOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh 3asiBUTENS
(YOOCTOBEpSIOIIET0  JUYHOCTh MPEJCTABUTENS  3asBUTENs, €CJIU  3asBICHHE
IpEJICTaBIISIeTCs] IPEICTaBUTENIEM 3asBUTENS) B BUJE IJIEKTPOHHOTO 00pa3za Takoro
JIOKYMEHTa, He TpeldyeTcs B cllydae NpPEJOCTaBJICHUS 3asBICHUS IOCPEICTBOM
ormpaBku 4epe3 nuuHbld KabuHeT EII'Y, a Takke ecnum 3asBieHHE MOAMUCAHO
YCUJIEHHOW KBaTU(PUIUPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO.

B cnywae mpencraBiieHMs — 3asBJICHUS  NIPEICTABUTEIEM  3asBUTEIA,
JNEHUCTBYIOIIMM Ha OCHOBAaHHUU JOBEPEHHOCTH, K 3asBJICHUIO TAKXKE IMPUIIAraeTcs
JIOBEPEHHOCTh B BUJIE AJIEKTPOHHOIO 00pa3a TaKOTo JOKYMEHTA.

B cnyuae ecnu QenepanbHbIMM 3aKOHAMU U U3JAHHBIMH B COOTBETCTBUM C
HUMU TPaBOBBIMH  aKTaMH, MPEAYCMOTPEHO MPENOCTaBIECHUE HOTApUAIBHO
3aBEpEHHBIX KOMHUI JTOKYMEHTOB, COOTBETCTBUE 3JIEKTPOHHOrO o00pas3a KOMUu
JOKYMEHTa €ro OpUTHHANy JOJDKHO OBITh 3aCBHAETEIbCTBOBAHO YCHJICHHOU



KBaJIM()UIIMPOBAHHOM AJIEKTPOHHON MOAMMCHIO HOTapuyca. Eciu B COOTBETCTBUU C
TpeOOBaHUSIMU  3aKoHOAaTrenscTBa Poccuiickoit denepani B OTHOILIEHHUH
JIOKyMEHTOB HE YCTAaHOBJICHO TpeOOBaHWE O HOTAPUAIHHOM 3aCBHICTEIHCTBOBAHHUH
BEPHOCTU MX KOIWM, TO TAKUE KOIMHHU TMOAMMUCHIBAIOTCS MNPOCTOM JJIEKTPOHHOU
MOANUCHIO 3asiBUTENS (IPEACTABUTEIISI 3aIBUTES ).

B cmywae ecnm s NONydyeHHST MYHUUMNAIBHOW YCIYTM YCTaHOBJICHA
BO3MOXKHOCTh ~ TOJAYU  JOKYMEHTOB, IIOJMHUCAHHBIX MPOCTOM  DJIEKTPOHHOU
MOJIUCKHIO, 1A TOJNMCAHUS TaKUX JIOKYMEHTOB JIOIYCKAETCS HCMOJIb30BaHUE
YCUJIEHHON KBaJU(UITUPOBAHHOMN AJIIEKTPOHHOM MOIHCH.

III. CocTaB, mocnen0BaTENBHOCTD U CPOKHU BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX IPOLIETYp, TPEOOBAHUS K TIOPSAIKY
WX BBIIIOJHEHUS], B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHHUSI
aJIMUHUCTPATUBHBIX MPOLEAYP B AMEKTPOHHOU (hOpME, a TAKKE OCOOCHHOCTH
BBIIIOJIHEHHSI TPOLEAYP B MHOTO(DYHKIIMOHAIIbHBIX LIEHTPaX

19. CocTaB aMUHUCTPATUBHBIX MPOLIEAYD:

1) npuém u perucTparus 3asBICHHS;

2) pacCMOTpPEHHE 3asiBJICHUS;

3) obopmiieHHEe TOKYMEHTOB;

4) BbIJJTa4a TOTOBBIX JIOKYMEHTOB 3asIBUTEIIO.

20. IlocnemoBaTeabHOCTh aJIMHHHCTPATUBHBIX mponeayp (Omok-cxema -
NpWIOKEHUE 3 K HACTOAIEMY AJMUHUCTPATUBHOMY PETIAMEHTY ):

1) mpueM u perucTpaiius 3asBICHUS;

2) pacCMOTpEHHUE 3asIBJICHUS U IPUIIAraeMbIX JOKYMEHTOB;

3) odopmieHne JOKYMEHTOB WM TMPUHATHE pelieHus o0 OoTKa3e B
MPEeA0CTaBICHUN MYHUITUTIATILHON YCITYyTH;

4) BBIIAYa TOTOBBIX JOKYMEHTOB WJIM YBEIOMIJICHHUS 3asBHUTENs 00 OTKas3e B
MPEIOCTABICHUHN YCIIyTH.

21. Cpoku BBINIOJHEHUS AJIMUHUCTPATUBHBIX NPOLIEAYP:

1) mpuém u peructpanus 3asBiieHUd - HE Oosee 15 MuHyT;

2) odopMIICHHE  aaPECHBIX JOKYMEHTOB WM OTKa3 B MPEIOCTaBICHHUU
MYHUITUTIATBHOM yCyTu oopmisieTcss B TeueHue 21 padodero Hs.

22. TpeGoBaHuUs K MOPSAIKY BBIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP:

1) TpeboBanust K TOPAIKY IIpHUEMa U PETUCTPAIIMH IOKYMEHTOB:

a) OCHOBAaHHMEM Il Haudajla aJMUHUCTPATUBHOM MPOULEAYpPHl SABISETCSA
oOparieHure 3asBUTENST B AJIMUHUCTpAIMU MEIUTOMONIBCKOTO MYHHIIUIAIBHOTO
okpyra 1160 M®I] ¢ 3asBaeHreM 1 HECOOXOAUMBIMHU JOKYMEHTAMHU.

[Ipu momyyeHuu 3ampoca B AJIEKTPOHHON (opMe B aBTOMATHYECKOM PEKUME
ocyuiecTBisieTcs (OPMATHO-JIOTUYECKUN KOHTPOJIb 3arpoca, MPOBEPSETCsS HaIUYKe
OCHOBAHUM JJIsI OTKa3a B MpHUEME 3asBJICHUs], YKa3aHHBIX B MyHKTe 11 Hacrosiero
AJIMUHUCTPATUBHOT'O PETIIAMEHTA, a TAKKE OCYIIECTBIISIOTCS CICAYIOIINE ICHCTBUS:

IPU HAJUYUU XOTsI Obl OJHOTO U3 YKa3aHHBIX OCHOBAHUHN JOJDKHOCTHOE JIUIIO
AIMUHUCTpaud MENHUTONOILCKOTO MYHUILIMIAIBHOTO OKpyra B TEUEHHE Tpex
pabounx AHEH MOATrOTaBIMBAET MUCHMO O HEBO3MOXKHOCTU MpHEMa JOKYMEHTOB OT
3asIBUTEJIS;



IIPU OTCYTCTBUHU YKa3aHHBIX OCHOBAHHI 3asBUTENIO COOOLIAETCS MPUCBOCHHBIHN
3alpocy B DJJEKTPOHHOM (opMe YHUKaIbHBI HOMEp, IO KOTOPOMY B
cooTBeTcTBYMOMEM pazzaene EII'Y 3asBurento Oyner mpenocraBieHa nHGoOpManus o
XO0/J1€ BBIIIOJIHEHHS YKa3aHHOTO 3aIpoca;

0) matoii obpareHus B AAMUHHCTpAIN0 MeTuTOnoIbsCKOT0 MyHHIIUIIAILHOTO
okpyra, M®I[ 3a mnpenocTaBlIeHHMEM MYHHULIMIAIBHOM YCIYTM CUMTAETCSA JaTa
npueMa 3asBiieHUs. JlaHHas nata 3aHOCUTCS B JKypHall pETHCTPALINM 3asiBJICHUN.

2) TpeboBaHus K IOPSIIKY PACCMOTPEHHUS 3asIBIICHUS:

a) CIeUUaTUCT AJIMHUHHUCTpAUd MEIUTONONBCKOTO MYHHMIIMIAIBHOTO OKpYra
OmpeneIsieT BO3MOXHOCTh TPHUCBOCHHS OOBEKTY ajpecaluu ajpeca WU
aHHYJIMPOBaHUSl €ro ajJpeca, NPOU3BOJUT OCMOTP MECTOHAXOXKIACHUS OO0BEKTa
aapecanuu (Mpyu HEOOXOIUMOCTH ), ¥ TIPEIOCTABIISET BBINICYKA3aHHYIO HH(OpMAIUIO
3aMECTUTENIO TJIAaBbl AJIMUHUCTpAaUUd MeTuTONnoNIbCKOr0 MyHULIMIAIBHOTO OKpyra
[0 TEPPUTOPUATBHOMY PA3BUTHUIO - TJIABHOMY apXUTEKTOPY I MPUHATUS PEIICHUS
0 IPHUCBOCHUH OOBEKTY aJipecalluy aJipeca Wid ero aHHYyJIMPOBAHUU B COOTBETCTBHUHU
c TpeOOBaHMSAMHM K CTPYKType aJpeca M TOpAJKOM, KOTOPbIE YCTaHOBJIECHBI
[IpaBunamu, wian 00 OTKa3e B MPUCBOCHUM OOBEKTY aJpecaluu ajpeca WId
aHHYJIMPOBAHUM €T0 aJIpeca; B cliyyae 0TKa3a IMOATr0TaBIMBAETCA pelIeHnue 00 OTKa3e
B IPUCBOECHUU OOBEKTY aJpecaluu aJpeca WM AaHHYJIUPOBAHMM €ro ajapeca ¢
YKa3aHHEM IIPUYUH OTKa3ay;

0) 3asBICHHME HE paccMaTpUBaeTCs, €CIM NPUHUMAETCS pEIICHHE He
MPEAOCTABISATh MYHHUIIUNIATIBHYIO YCIYTY B COOTBETCTBUHM C MOJITYHKTaMU 2,3 IyHKTa
12 Hacrosmero AIMUHUCTPATUBHOIO PETVIAMEHTA.

3) TpeboBanust k TOpAIKY 0hOPMIICHUS TOKYMEHTOB:

«a) B Cily4yae TPUHATUS PEUICHUS O MPEIOCTAaBICHUM MYHUIIMITAIILHOW YCIIYTH,
IPUCBOEHUE, W3MEHEHHE WM AaHHYJIMpPOBaHMM ajpeca oOBEKTa ajapecaluu
MPOU3BOMTCS HA OCHOBAHHMM MOCTAHOBJEHUS AJIMUHHUCTpALIMM MENIUTONOIbCKOrO
MYHUIUIIATBHOTO OKPYTa, MOAJEKHUT 0053aT€TbHOMY BHECEHHUIO YIOJIHOMOYEHHBIM
OpraHoOM B TOCYJaPCTBEHHBIM aIpeCHBIA peecTp B TeUeHHe 3 padouuXx JHEH COo JHS
MPUHATHUS TAKOTO PEILICHUS;

0) B cilyuae NpUHSATHUS PEIICHUS 00 0TKa3e B MPEAOCTaBICHUNU MYHUIIUITATIBHON
yCIyrd O(QOpMIISIeTCS MOTHBHPOBAHHBIA OTBET 3asBUTENI0 MO (OpPME COTJIACHO
IPWIOKEHUIO 2 K HACTOSIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

4) TpeOOBaHMS K TOPSAAKY BBUIAYM  3aSABUTEIIO  JIOKYMCHTAIUH:
IIOCTAaHOBJICHHE AJIMUHHCTpAaUMd MeIuTONOIbCKOI0 MYHULMIIAJBHOTO OKpyra o
IPUCBOCHUU OOBEKTY aJpecalldy ajJpeca WIM aHHYJIMPOBAHUU €ro ajapeca, JMbo
Bbllaya yBEIOMJIEHHUST 00 OTKa3e B TMPEAOCTaBICHUM YCIYTH HaIpaBiseTcs
3asBUTEIIO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU O MPEIOCTABICHUN YCIYTH.

I[Ipu mnomaue 3ampoca (3asBIEHUA) B DJIEKTPOHHOM BHUJIE 3aSIBUTEIIO
NPEIOCTABISACTCA  BO3MOXKHOCTh ~ COXPAHEHMSI  DJIEKTPOHHOTO  JOKYMEHTAa,
ABJIAIONIETOCS  PE3yJIbTATOM  NPENOCTaBICHUS  MYHUIUNAIBHOM  YyCIYyrH H
MNOAMUCAHHOTO TJaBOM AJAMUHUCTpalMK MeNIUTONONbCKOr0 MYHHUIIMIATBHOTO
OKpYyTa € UCTIOJIb30BAHUEM YCUJIEHHON KBATM(PUIIMPOBAHHON 3JIEKTPOHHOU MOJIUCH,
Ha CBOMX TEXHUYECKHUX CPEACTBAX, a TAKXKE BO3MOXHOCTb HAIpPaBJIEHUS TaKOIro
AIIEKTPOHHOT'O JOKYMEHTa B MHbIE OpraHbl (OpraHu3aliim).

23. TpeboBanusi K MOPSAKY MOJAYM 3asBICHUS U OQOPMIICHUS TOKYMEHTOB B
AIIEKTPOHHOU opMme:



1) mpu monaue 3ampoca (3asBICHUS) B DJCKTPOHHOH (opMe Ha TOTydeHHE
MYHHIIMIIAJIBHONW YCIYTH OH (hOpMHpYETCs MOCPEACTBOM 3ANOJHEHUS 3JICKTPOHHOU
dopmbr 3ampoca Ha EII'Y 06e3 HEOOXOOUMOCTH TOTOJHUTEIHLHOW IMOAAYU
JIOKyMEHTOB B KaKOW-TM00 WHOM (opme.

Ha EIIT'Y pa3smemratorcsi oOpasiibl 3amoHEHUs JIEKTPOHHOM (popMBbI 3arpoca
O MPEAOCTABIICHUH YCIIYTH.

[Tocne 3amoyiHeHHsI 3asBUTENIEM KaXXJIOrO W3 MOJEH 3JIEKTPOHHON (OpMBbI
3ampoca OCYUIECTBIISIETCSl aBTOMaTudeckas (opMaTHO-JIOrHYeckass IpoBepKa
chopMHupoBaHHOTO 3ampoca. [Ipu BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO TOJIs
AJEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BbISBICHHOM
OLIMOKU W TIOPSJKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMALMOHHOTO COOOIIECHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dbopmupoBaHuu 3ampoca 3asiBUTENI0 00ECIIEYUBACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHHUS M COXPAHEHHUS 3alpoca M HWHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHNS MyHULIUIIAJILHON YCIYTH;

0) BO3MOKHOCTb 3aIIOJIHEHUS] HECKOJIBKUMHU 3asIBUTEISIMU OTHOM 3JIEKTPOHHOM
dbopmMBI 3ampoca TpU OOpalleHUU 3a MYHHUIIUINIAIBHOW YCIYyroi, MpeamnoJiararoliei
HaIlpaBJIEHUE COBMECTHOTO 3alIPOCa HECKOIbKUMH 3asBUTEIISIMU;

B) BO3MOXHOCTb TI€4aTH Ha OyMa)XHOM HOCHTEJIE KOIUU 3JIEKTPOHHON (POPMBI
3arpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMy 3alipoca 3HaYCHU B
Jr000H MOMEHT IO JKEJIAaHUIO I0JIb30BaTeNs, B TOM YHUCJIE NPU BO3HHUKHOBEHHUU
olIMOOK BBOJA M BO3BpaTe AJIs IOBTOPHOTO BBOJA 3HAYEHUM B 3JIEKTPOHHYIO (hopmy
3arpoca;

1) 3aloJHEHHE TI0JIed 3JIEKTPOHHOM (opMBlI 3ampoca [0 Hayalda BBOJA
CBEJCHUN 3asBUTENIEM C MCIOJIb30BAaHUEM JIaHHBIX, pa3MEIIECHHBIX B (eaepaabHON
rocy1apCTBEHHOM MH(POPMAITMOHHOM CHUCTEME ECHA, 51 CBEJICHUM,
omyOnukoBaHHbIX Ha EIII'Y, B wactu, kacarouieics CBEIEHUM, OTCYTCTBYIOILMX B
ECHA;

€) BO3MOXHOCTb BEpHYThCS Ha JIO0OM M3 ATAlOB 3aIllOJHEHMS JIEKTPOHHOM
dbopmeI 3ampoca 6e3 moTepu paHee BBeAeHHON nH(popMaiuu,

) BO3MOXHOCTb goctymna 3asButens Ha EIIT'Y k paHee momgaHHBIM B TEUCHHE
HE MEHee OJIHOTO rojia, a TakyKe YaCTUYHO C(HOPMUPOBAHHBIM 3alpocaM — B TEUEHHE
HE MeHee 3 MEeCSILIEB.

CdopmupoBaHHBIN M MOANMCAHHBINA 3alIPOC U UHBIE JOKYMEHTBI, HEOOXOIUMBbIE
JUISL TIPEOCTABIEHUSI MYHULHUIIAJBHON YCIyTH, HANPAaBISIOTCS B AJIMHHHCTPALIUIO
MenuTonobCKOro MyHUIMITIAIBHOTO OKpyra nocpeactsom EIITY;

2) dbopma 3ampoca (3asiBICHHS), pa3MeIeHHas: Ha MOpTalie TOCYIapCTBEHHBIX U
MYHULMINAIBHBIX YCIYT, JAOJDKHA COJEpPX aTh BCE CBEIEHHUS, YCTAHOBJIEHHBIC IS
3anpoca (3asBiieHHs ), popMa KOTOPOTO YCTAaHOBJICHA B IPUJIOKEHHUH 1 K HACTOSIIIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

3) uaeHTuUKaIMSA 3aABUTEIS, MTOJABIIETO 3aMpoc (3asBJICHUE) B DJIEKTPOHHOM
BUJIE, pErucTpauus 3ampoca (3asBJICHUSA) OCYIIECTBISIOTCS B  TOpPSAJIKE,
YCTaHOBJIEHHOM HOPMaTHUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoi Penepannu;

4) JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB (manee —
JNOJDKHOCTHOE JIMIIO), TPOBEPSIET HAJIWYUE M COOTBETCTBUE IPEACTABIECHHOIO
3adBJICHUS M TPUKPEIJICHHBIX K HEMY D3JIEKTPOHHBIX JIOKyMEHTOB TpPEOOBAHUSAM,



YCTaHOBJICHHBIM HOPMATHUBHBIMU TIPABOBBIMH aKTaMHU K 3aIIOTHEHUIO U 0()OPMIICHUIO
TaKuX JTOKYMEHTOB.

AnmunucTparuss MeauTomnoasCKOro MyHUITUIIATLHOTO OKpyra 00ecleunBaeT
B JJIEKTPOHHOU (OopMe TpPHUEM JTOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTABICHUS
MYHHIIMIIAJIBHONW YCIYTH, U PETUCTPALIMIO 3ampoca 6e3 He0OXOIMMOCTH MOBTOPHOTO
IPE/ICTABICHUS 3asIBUTENIEM TaKHX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE B MOPSIIIKE,
MPEIYyCMOTPEHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

[Tocne peructpaly 3ampoc HaIMPaBISETCS CICHHAIUCTY AJIMUHUCTPAIUU
MenauTononbCKOro MyHUIIUIIATBHOTO OKpyra, OTBETCTBEHHOMY 3a MPEIOCTABICHUE
MYHUIIUTIATBHOU YCITyTH.

[Tocne mpuHsATHA 3ampoca CHEUATUCTOM AJMUHUCTPAUU MeTUTONoNIbCKOTO
MYHUIIUTIATBHOTO OKpYyTa, OTBETCTBEHHBIM 3a MPEJAOCTABICHUE MYHHUIUNAIBHON
YCIIYTH, CTaTycC 3arpoca 3asBuTesst B TuyHoM kaOunere Ha EII'Y oOGHoBisieTcs 10
CTaTyca «IPUHSTO;

5) Opu HaIW4YUKM BCEX HEOOXOJIUMBIX JIOKYMEHTOB M COOTBETCTBUM UX
TpeOOBAHUSIM K 3aIMOJTHEHUIO U OPOPMIICHUIO TaKUX JOKYMEHTOB, YCTAHOBJICHHBIX
HOPMATUBHBIMH MPABOBBIMH aKTaMH, JOJKHOCTHOE JIULIO JIEIA€T COOTBETCTBYIOIIYIO
OTMETKY B HMH(OPMALMOHHOW CHUCTEME IJIA IMOCIEIYIOEro yBeAOMJIEHUs (B TOM
yycie IMyTeM pasMenieHuss uHGoOpMaluu Ha MOopTajlle TOCYAapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYT WJIM OTHPaBKA HMHGOPMAIMK 3JIEKTPOHHBIM COOOIICHHEM)
3asBUTEJISI O MIPUEME JIOKYMEHTOB C YKa3aHMEM HOMEpPA WM J1aThl MOJIYUYEHHUS 3arpoca
(3as1BJICHUA) U IPUJIAra€MbIX K HEMY JJOKYMEHTOB;

6) mnpu HapyuieHUM TpeOOBAaHMM, YCTAHOBIECHHBIX K 3alOJIHEHUIO H
opopMJIEHUIO 3ampoca (3asBIIEHHsA) W TPWIAraeMblX K HEMY JOKYMEHTOB,
JOJDKHOCTHOE JIUI[ yBEJAOMIIACT 3asBUTENs (B TOM YHCIE IyTEM pa3MEIICHHUs
uH(OpMAaIMU Ha TOpTaje WM OTIPABKU MHGOPMAIIMH JIEKTPOHHBIM COOOIICHHEM)
O HapyIIEHWH YCTAHOBJICHHBIX TPEOOBAHUMN C YKa3aHUEM JIOMYIIEHHBIX HAPYIICHU;

7) o2neKTpoHHbIE 00pa3bl JOKYMEHTOB, TMPEACTABISIEMBbIE C  3alpPOCOM
(3as1BJICHHMEM), HAIPaBJISAIOTCS B BHIE (ailioB B OJHOM M3 YKa3aHHBIX (POPMATOB:
JPEG, PDF, TIF,

8) KayecTBO MPEJICTABIEHHBIX 3JEKTPOHHBIX 00pa30B JOKYMEHTOB B (opmare
JPEG, PDF, TIF nmomkHO MO3BOJIATH B MOJTHOM 00bEeMe POYUTATh TEKCT JOKyMEHTA
Y Pacro3HaTh PEKBU3UTHI JOKYMEHTA;

9) undopmamus o TPEOOBAHUAX K COBMECTUMOCTH, CepTH(HUKATy KIIro4a
MOJMKUCH, 00ECTICYCHUIO BO3ZMOXXHOCTH TOJATBEPKACHUS MOJITMHHOCTHA JICKTPOHHOU
M(POBOM MOANMUCH 3asgBUTENSI pa3MellaeTcs Ha TMopTalie TOCYAapCTBEHHBIX H
MYHUIIUNIATBHBIX ~ YCIAYT U OPUIMAIBbHBIX  calTax  OpraHoB  MECTHOTO
caMOYIIpaBJIEHUSI MyHUITUTIATHLHOTO 00pa30BaHus;

10) TpeGoBanust K (opMaraM MPEACTABISIEMBIX 3asABUTEIEM 3JICKTPOHHBIX
o0pa3oB  JIOKYMEHTOB,  DJJICKTPOHHBIX  JOKYMEHTOB,  HEOOXOJIUMBIX  JJIS
NPENIOCTABJICHUsT ~ MYHULMIAJBHOM  yCIYrd, pa3MelalTcs Ha  mopraiax
rOCYJIapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYr M O(UIMAIbHBIX caliTaXx OpraHoB
WCIIOJHUTEILHOM  BJIACTM  3amopoXKCKOW  obnacth B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT.

IV. ®opMbI KOHTPOJIS 32 HCIIOJTHEHUEM
AJIMUHUCTPATUBHOTO pErjaMeHTa



24. Tekymmuii KOHTPOJb 3a COOJIOJEHUEM IIOCIIENOBATEILHOCTH JCHCTBUM,
ONPENEIICHHBIX  AJMUHUCTPAaTUBHBIMM  IPOLUEAYPAMH II0  NIPENOCTABICHUIO
MYHULMNQIBHOM ~ YCIYTM  OCYLIECTBISIETCS  HEMOCPEACTBEHHO TJIABHBIM
CHEHUAIIMCTOM  APXMBHOIO  OTAeNa  AJMUHHCTpanuu  MEIHUTONOIBCKOrO
MYHULMIIATBHOTO OKpyTa.

25. T'maBHBIM  CHEUMATUCT  apXUBHOTO  OTHEjNa AJIMHUHUCTpauuu
MenuTononabCKOro MyHUIIUMIIAIBHOTO OKpyTra OpraHu3yIoT padboTy no ohOpMIICHHUIO U
BBIJIAYE JIOKYMEHTOB, OCYUIECTBIISIIOT KOHTPOJIb 32 MX HCIOJHEHUEM, NPUHUMAIOT
MEpbl K COBEPIICHCTBOBAHUIO (OPM M METOJIOB CIIyKEOHOW NEeATebHOCTH, HECYT
MEPCOHANIbHYIO0 OTBETCTBEHHOCTH 32 COOJIIO/ICHUE 3aKOHHOCTH.

26. CoTpyHUK, OCYLIECTBIISIOMINA TIPUEM JOKYMEHTOB, HECET IMEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE MOpPsIKa MpUeMa U PETHCTpallid JOKYMEHTOB B
COOTBETCTBUM C MOJAMYHKTOM | myHkTa 21, moamyHKTOM | myHKTa 22 HaACTOSILIEro
AJIMUHHCTPaTUBHOTO PETJIaMEHTA.

27. CoTpynHHK, YNOJHOMOYEHHBIM Ha PACCMOTPEHUE 3asBIICHUM, HECET
IIEPCOHAJIBHYIO OTBETCTBEHHOCT:

1) 3a COOTBETCTBUE PE3YJbTAaTOB PACCMOTPECHUS 3asiBICHUM TpeOOBaHUAM
3aKOHOJIaTeNnbcTBa Poccniickoit denepannu;

2) 3a coOmrofieHHE MOpsiAKa PAaCCMOTPEHHUS JTOKYMEHTOB B COOTBETCTBUHU C
HNOJAITYHKTOM 2 IMMyHKTa 22 HaCTOAIIEro AIMUHUCTPATUBHOIO PETJIAMEHTA.

28. CoTpynHUK, YHOJHOMOYEHHBIM Ha OQOpMIIEHHE JOKYMEHTOB IO
MYHULIMIIAIBHOM YCIIyTre, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTD:

1) 3a 4OCTOBEPHOCTh BHOCUMBIX B 3THU JOKYMEHTHI CBEJICHUI;

2) 3a cobmoaeHue mnopsyka O(OpMIIEHUS JOKYMEHTOB B COOTBETCTBUU C
IOJAITYHKTOM 3 MyHKTa 22 HacTOSIIEro AIMAHUCTPATUBHOIO PETJIAMEHTA.

29. CoTpymHMK, OCYLIECTBISIIOIIMKA  BBIJAYy, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE MOPSAKA BbIIaYU JTOKYMEHTOB B COOTBETCTBUU C
MOANYHKTOM 4 IIyHKTa 22 HACTOSAWEr0 AIMUHUCTPATUBHOTO PETIIAMEHTA.

30. CoTpyAHMK, YIOJHOMOYEHHBIH Ha MPEJOCTABJICHHE WH(OpPMALUHU, HECET
MIEPCOHAIIbHYIO OTBETCTBEHHOCTH 32 COOJIIOICHUE CPOKA U MOPAJIKA MPEJOCTABICHHUS
uH(pOpMaIKU, UCIOJHEHUE 3alpPOCOB 3asBUTENIC HA MUCHMEHHYIO KOHCYJIbTALUIO,
YCTaHOBJICHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM PETJIaMEHTOM.

31. OOsA3aHHOCTH CHEIHUATUCTOB IO HCIOJHEHUIO AJMUHHCTPATUBHOTO
perjlaMeHTa 3aKpEIUIIOTCS B UX JOHKHOCTHBIX HHCTPYKLUSX.

32. Texkymuii KOHTPOJIb OCYLIECTBIISIETCS MYTEM IPOBENECHHS TOJKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a OpraHu3auuio paboThl MO  MPEIOCTaBICHUIO
MYHMIIMIIAJIBHOW YCIIyTH, MPOBEPOK COOIMIOACHUS COTPYJHUKAMHU MOJIOKEHUHN
AJIMUHUCTPAaTUBHOTO PErJiaMeHTa W HOPMATUBHBIX MpPaBOBbIX akTOB Poccuiickoi
denepaunm.

33. IleprOAMYHOCTh OCYIIECTBICHUS TEKYILLEr0 KOHTPOJS YCTAHABJIMBAETCS
IJIABHBIM CIIEHHAIINCTOM APXUMBHOTO OTHAENa AJIMHUHUCTpauuMu MeIUTONOIbCKOrO
MYHUIUTIATBHOTO OKpYTa.

34. KoHTponb 3a MOJHOTOM M KayeCTBOM MPEIOCTABICHUS MYHULHNAIbHOU
YCIYTH BKJIIOYaeT B ce0s MPOBEACHHE MPOBEPOK, HAMPABICHHBIX HA BBISIBICHHE U
yCTpaHEHHE MPUYUH U YCJIOBUMH, BCIEACTBHE KOTOPBIX OBLIM HapyLIeHbI MpaBa U
cBOOO/BI TpakJaH, a TaKXe PAcCMOTPEHHE, MPHUHITHE DPELIEHUH M MOATOTOBKY



OTBETOB Ha oOOpalleHus 3asBUTENEH, COAEpXKAIIMX >KATo0bl Ha peleHus
JOJKHOCTHBIX JIML TEPPUTOPUAITIBHBIX OPTaHOB.

35. B ciiydae BbIsSIBICHHS HApYIIEHUH NpaB (GU3HMUECKUX W IOPUANUECKUX JIUI]
II0 pe3yJibTaTaM IPOBEICHHBIX IPOBEPOK B OTHOLIEHWH BHUHOBHBIX JIWII
IIPUHAMAIOTC MEpPbBl B COOTBETCTBMM C 3aKOHOJATENBLCTBOM Poccuiickon
denepanum.

36. IlpoBepka COOTBETCTBUS TOJHOTHI M KadecTBa IPEAOCTABIICHHUS
MYHMIIMIIAJbHOW YCIYTHM TpPEABABIAEMbIM TpPEOOBAaHUSAM OCYIIECTBISETCS Ha
OCHOBAaHMY HOPMATUBHBIX IPABOBBIX akTOB Poccuiickon Penepanuu.

V. JocyneOnblii (BHECY1€OHBIN) TTOPSAIOK 00KAIOBAHUS PEIICHUI
U nerictBuil (0e31elCTBYS) OpraHa, Ipe0CTaBISIONIETO
MYHHIIUIIATBHYIO YCIIYTY, a TakKe JODKHOCTHBIX JTHUII,
MYHUITUTIATBHBIX CITYKaIIX

37. 3asBUTENh UMEET MPABO B IOCYACOHOM (BHECYAECOHOM) MOPSIIKE OOpATUTHCS
Cc *ano0o0il Ha neicTBUs (0e31elCTBHE) U PELIEHUS], OCYIIECTBIIIEMbIE (IPUHSATHIE) B
XO0JI€ MPETOCTABICHUS MyHULUNTAIBHBIX YCIIYT.

38. 3asgBuTENb MOMKET OOpPATUTHCS C KAIOOOW, B TOM YHUCIE B CIEIYIOLIUX
ClIy4asx:

1) HapylleHHE CpoKa PErucTpalMy 3ampoca 3asBUTENS O MpPEJAOCTABICHUU
MYHHULMIIATBHON YCIIyTH, 3alIpOca, YKa3aHHOTO B cTaThe 15 denepaibHOro 3aK0Ha OT
27.07.2010 Ne 210-®3 «OO6 opraHu3zaiuyd NOpelOCTaBICHUS TOCYIApCTBEHHBIX U
MYHULUIAIBHBIX YCIyT»;

2) HapyIlIeHHEe CPOKA MPEJTOCTABICHUSI MYHUIUITAIBHON YCIyTH;

3) 1peOoBaHWe y 3asBHUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM NpaBOBbIMU akTamu Poccuiickorn ®enepannn, HOPMAaTHUBHBIMHU
NpaBOBBIMM akTaMu cyObekToB Poccuiickoit ®enepanuu, MyHUIUIATBHBIMU
IIPABOBBIMM AKTAMHU JIJIsI IPEIOCTABIICHNUS] MyHULIMITAIBHOW YCITYTH;

4) oTKa3 B MpUEME JTOKYMEHTOB, MPEJOCTaBJICHUE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickorn ®enepanny, HOPMAaTUBHBIMHU
NpaBOBBIMM akTaMu cyObekToB Poccuiickoit ®enepanuu, MyHUIUNATbBHBIMUA
IIPABOBBIMM AKTAMM JUIS IPEAOCTABICHNS MyHULMITAIIBHON YCIIyTH, Y 3asIBUTEIIS;

5) oTka3 B MPeJOCTABICHUN MYHUIUITATBHOW YCIIyTH, €CII OCHOBAaHHsSI OTKa3a
HE MPEeyCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U MIPUHSITHIMU B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTUBHBIMH NpPaBOBbIMU akTaMu Poccuiickor denepanyu, 3aKOHAMU U
WHBIMU HOPMAaTHUBHBIMU TPABOBBIMHU akTaMu cyObekToB Poccuiickoit ®deneparuu,
MYyHHULUIIATbHBIMH ITIPABOBBIMU aKTaMH;

6) 3aTpeOoBaHME C 3aABUTENS MPH MPEJAOCTABICHUN MYHHIUIAIBHON YCIyTu
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMM aKTamMu Poccuiickon
®denepauyy, HOPMAaTUBHBIMU MPAaBOBbIMU akTaMH CcyObekToB Poccuiickoi
denepanu, MyHULIAIATBHBIMY IPABOBBIMU aKTaMU;

7) oTKaz  opraHa, MPEIOCTABISIONICTO  MYHUIMIIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPEeIOCTaBIAIOLMIEr0 MYHHUIMNAIBHYIO YCIYry, B
UCIIPaBJICHUM JOMYyUIEHHBIX MMM ONEYaTOK M OIIMOOK B BBIAAHHBIX B pE3yJibTaTe
NPEIOCTaBICHUS MYHHUILIMINAJIBHOW  yCIyrd JOKyMEHTax JHuO0  HapylleHue
YCTaHOBJIEHHOT'O CPOKA TAKUX MCIIPABIICHUM;



8) HapymieHue cpoka WIH TOPSAKA BBIAAYM JIOKYMEHTOB IO pe3ysibTaTaM
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCIYTH;

9) mNpPUOCTAHOBJICHHWE TMPEIOCTABIICHUS MYHHIUINAIBHOW YCIYTH, €CIIH
OCHOBAaHWsI TPUOCTAHOBJICHHWSI HE TMPEAYyCMOTPEHBI (enepanbHbIMH 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMU HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccutiickoit deneparuy, 3aKOHAMA W WHBIMA HOPMATHBHBIMH TPABOBBIMUA aKTaMH
cyonsekToB Poccuiickoii denepanviv, MyHUIIUIIATILHBIMU TPABOBBIMH aKTaMHU.

39. Xanoba momaeTcs B NMHCbMEHHOM ¢dopMe Ha OyMaKHOM HOCHTENIE, B
ANEKTPOHHON ¢dopMe B AJMHUHUCTpALMIO MEIUTONONBCKOTO MYHHUIIUIATBHOTO
okpyra. KamoObl Ha penieHusi, NMPUHATHIE TJABHBIM CHEIMAINCTOM apXUBHOIO
otnena AIMUHUCTpaAM MeTUTONOIbCKOIO0 MYHHUIMIAIBHOTO OKpYyTa, MOJAI0TCS
riiaBe AJIMUHUCTpaUd MenuTonoIbCKOr0 MyHHUIIMIIATBLHOTO OKPYyTa.

40. JKamob6a wmoxeT OBITh HampaBieHa Mo rmoute, uepes MOIL[, c
UCIIOJIb30BAaHUEM HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  "HHTepHeT":
oummansHOTO caiiTa opraHa, NPEIOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
CAMHOTO TIOpTajda TOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr JuO0 TMopTaja
TOCYJapPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT 3aMOPOKCKON 00JIacTH, a TAaK)KE MOKET
OBITH TIPUHSATA TIPH JTUIHOM ITPUEME 3aSTBUTEISL.

41. XKanoba qoJKHA COAEpKaTh:

1) HamMeHOBaHHME OpraHa, MNPEIOCTABISAIONEI0 MYHUIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIyTYy, JMOO
MYHUIIUTIATBHOTO CIIyXaIllero, pelieHus | JaeucTBus (0e37eiicTBUE) KOTOPBIX
00XKaTyrTCS;

2) pammiuio, uMs, OTYECTBO (MOCIENHEE - TPU HAJIMYUU), CBEICHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3UYECKOTO JIMIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXJCHUSl 3asBUTENS - IOPUIMYECKOTO JHIla, a Takke Homep (HoMmepa)
KOHTAKTHOTO TenedoHa, anpec (aapeca) SJACKTPOHHOW TMOYTHI (MIPU HAJTUYUHU) U
TIOYTOBBIHN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJIEH OTBET 3asSBHUTEITIO;

3) cBeneHus 00 00KaITYEeMBbIX PEIICHUSX M JCUCTBUSX (O€3/elCTBUU) OpraHa,
MPEIOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIIUTIATBHYIO YCIYTY, THO0 MyHHUIIUTIATHHOTO CITYXKAIIIETo;

4) moBOJBI, HA OCHOBAHWU KOTOPBIX 3asIBUTEIh HE COTJACEH C PEIICHUEM WU
nerctBueM (0Oe3eliCTBHEM) OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIUIIA OpraHa, MPEeAOCTaBIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, JIHOO
MYHUITUTIATBHOTO CITyXKaIlero. 3asBUTENIEM MOTYT ObITh MPEACTaBICHBI JTOKYMEHTHI
(py HATTUYKH ), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEIIS, JIMOO UX KOIIUH.

42. Xanoba, mocTtynuBiIas B OpraH, MNPEIOCTABISIONUNA MYHUIUTIATIBHYIO
YCIIYTy, paccMaTpuBaeTcsi B TEUCHHME TNSATHAAIATH pabouyux JHEH co JHSA ee
perucrpanuyd, a B clydae o00KaJOBaHUS OTKa3a OpraHa, MPEeaO0CTaBIISIONIETO
MYHHIIMTIATBHYIO YCAYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeIoCTaBIISIONIECTO
MYHUITUTIATBHYIO YCIYTY, B IPHEME JTOKYMEHTOB Y 3asiBUTENS IMOO B UCIIPABJICHUH
JOMYIIEHHBIX OIEYaTOK M OIMKMOOK WM B Cilydae OO0XaJOBaHWS HapyIICHUS
YCTaHOBJICHHOTO CPOKA TaKMX MCIPABIICHUH - B TCUCHHE TIATH pabOYMX JTHEH CO JTHS
ee perucTpalum.

43. Tlo pe3ynapTaraM pacCMOTPEHHS >KaJIOObI OpraH, NPEaOCTaBISIOMIUMA
MYHUITUTIATBHYIO YCIYTY, IPUHUMAET OJHO U3 CJIEIYIONUX PEIICHUN:

1) ynoBnetrBopsieT xkanoly, B TOM uuciie B GopMe OTMEHBI IPUHSATOTO PEIICHMUS,



WCIIPABJICHUS JOMYILIEHHBIX OPraHOM, MPEJOCTABIAIONUM MYHULIMTAIBHYIO YCIYTY,
OTIEYaTOK ¥ OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUITUTATHHON
YCIyTH JNOKYMEHTaX, BO3BpaTa 3asiBUTENIO JAEHEKHBIX CPEIACTB, B3UMAaHUE KOTOPBIX
HE MPEIyCMOTPEHO HOPMATHBHBIMM NPABOBBIMM akTamu Poccuiickont denepanuu,
HOPMATHBHBIMH IIPaBOBBIMM  aKTamMu cyObekToB Poccuiickoit ~®Denepauuu,
MYHUITUTIATFHBIME IPABOBBIMU aKTaMH, a TAK)KE B HHBIX (hopMax;

2) OTKa3bIBaCT B YJIOBJICTBOPCHUH KAJIOOBI.

44. He no3aHee AHS, CIEAYIOLIETO 32 JTHEM MPUHATHS PELICHUS, 3asBUTEIIO B
MUCbMEHHON (popMe U 10 KEJIAHUIO 3asiBUTENISI B DJIIEKTPOHHOM (popMme Hampasisiercs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS 5Ka0ObI.

45. B cnydae yCTaHOBJEHHS B XOJ€ WJIM IO pPE3yJbTaTaM pPacCMOTPEHUS
’KanoO0bl MPU3HAKOB COCTaBa  AJMUHUCTPATUBHOTO  IPABOHAPYIIECHUS WM
MPECTYIUIEHUS JTOJPKHOCTHOE JIMIO, HAJAECIEHHOE MOJHOMOYHUSAMM MO PACCMOTPEHUIO
Xajmobd B COOTBETCTBHMM C ab3aleM TMepBbIM NyHKTa 39  HacTOsIIEero
AJIMUHHCTPAaTUBHOTO PEMVIaMEHTa, HE3aMEJIMTEIbHO HAIMPABJISECT HWMEIOIINECS
MaTepualibl B OpraHbl POKYpaTyphbI».

46. TlonoxxeHus HACTOSIIETO AJIMAHHUCTPATUBHOIO periaMeHTa,
YCTaHaBJIMBAIOIINE TOPSIOK PACCMOTPEHUS Kajlo0 Ha HAPYIICHUS MPaB IPaKIaH U
OpraHu3alyi MPHU MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYyTH, HE PACIPOCTPAHSIIOTCS
Ha OTHOILLIEHUs, perynupyembie DenepanbubiM 3aKk0HOM OT 02.05.2006 Ne 59-03 «O
MOPSAKE pacCMOTpeHus oOpaleHuid rpaxkaan Poccuiickoit deneparum.



[Tpunoxenue 1

K AJIMUHUCTPAaTHUBHOMY PEIJIAMEHTY IO NPEIOCTABICHUIO

MYHULMNIAIBHON  yCIIyTH

«IIpucBoenne, wH3MeHEHHE U

aHHYJIMPOBaHUE aJpeca 00bEKTa aIpecaruny

OOPMA 3AABJIEHNA O ITIPUCBOEHNN OBBEKTY AAPECALIMU AIPECA NJIN
AHHVYJIMPOBAHUU EI'O AIPECA

Jluct N |Bcero mmcroB

1 3asBiueHue 3asBIEHUE NPUHATO
PErUCTPallMOHHBI HOMED
B
""""""""""""""""""""" KOJIMYECTBO JIMCTOB 3asBJICHUS
(HauMeHOBaHUE OpraHa
MCCTHOIO CaMOyTpaBICHHA, KOJIMYECTBO MPUIIAraeMbIX TOKYMEHTOB
opraHa
]
B TOM YHCJIE OPUTMHAIOB _ , KOIIUHI
. , KOJINYECTBO JINCTOB B
rocyZapCTBEHHOW BJIACTH
%ﬂ p p e OpUruHazax , KOIHAX
CYOBEKTa FOCCHUCKON OUO nomKHOCTHOTO JIMIA
denepanuuu - ropoaoB
(enepanbHoOro 3HaueHns W NOJIHKCH TOJKHOCTHOTO JIMLA
opraHa MECTHOTO
caMOYIIpaBJICHUS
BHYTPUTOPOICKOTO nara" " T.
MYHUIMIIATBHOTO 00pa3oBaHus
ropoja denepaabHOro 3HAYCHUS,
YIOJIHOMOYEHHOT'O 3aKOHOM
cyobekTa Poccuiickoi
denepanuy Ha IPUCBOCHUE
o0BeKTaM aJipecaliuu apecoB)
3.1 |IIpoury B OTHOIIEHHH 00BEKTA apecalnu:

Bun:
3eMeNbHbINA y4acTOK Coopyxenue OObexT
HE3aBEPIICHHOTO
CTPOUTENIbCTBA
3nanue ITomemmenne




3.2

[IpucBouts agpec

B cBs3u c:

OO0pazoBaHuEeM 3eMENbHOTO y4acTKa(0B) U3 3eMelb, HAXOSIINXCS B
rocyJapCTBEHHOM WM MYHHUITUNIATBHOU COOCTBEHHOCTH

Konnuecto o0pa3yembIxX
3eMEIIbHBIX YYaCTKOB

JlononHuTENbHAS UHPOPMALIHSL:

OO0pazoBaHueM 3eMeIbHOI0 YJacTKa(OB) MyTeM pasjeia 3eMeJIbHOTO yJacTKa

KonnuectBo o0pa3yeMbIX
3€MEJIbHBIX YYaCTKOB

KanactpoBsiii HOMep
3€MEJIbHOTO y4acTKa, pa3ei
KOTOPOT'O OCYIIIECTBIISIETCS

Az[pec 3CMCJIBHOT'O Y4aCTKa, pa3aci
KOTOPOI'0 OCYHMCCTBIIICTCA

y4acTKOB

O6pa3OBaHI/I€M 3CMCJIBHOT'O Y4YaCTKa ITyTECM 06’be,Z[I/IHeHI/I$I 3CMCJIBHBIX

KomuyecTBO 00BEIUHIEMBIX
3€MEJIbHBIX YU4aCTKOB

KanactpoBbiii HOMEp
00BEIMHIEMOTO 3eMEIbHOTO
yyacTka <1>

Anpec 00beTMHIEMOT0 3€METLHOTO YUacTKa
<1>

Jluctr N |Bcero mwucros

ydacTka

OO0pazoBaHueM 3eMeNbHOTO y4acTKa(0OB) MyTEM BbIieIa U3 3€MEIbHOTO




KonunuecTBo 00pasyembIx
3€MEJIbHBIX YYaCTKOB (32
UCKJIIOYEHHEM 3EMEJILHOTO
y4dacTka, U3 KOTOpOro
OCYIIECTBIISIETCS BBIJIEIN)

KanacTtpoBslii HOMep
3€MEJIbHOIO y4acTKa, U3
KOTOPOTO OCYILIECTBIIAETCSA
BBIJIET

Anpec 3eMenpHOT0 y4acTKa, U3 KOTOPOTo
OCYIIECTBIISICTCS BBIACI

3CMCJIBHBIX YYAaCTKOB

OO0pa3oBaHuEM 3eMENBLHOTO Y4acTKa(OB) IMyTEM NepepacipeaesiCHUs]

KonuyecTBo 00pa3yembIx
3eMENbHBIX YYaCTKOB

KonnuecTBO 36MENBHBIX YYaCTKOB, KOTOPBIE
nepepacIpenesoTCs

KanacTtpoBsiit HoMep
3eMEJIbLHOI0 y9acTKa, KOTOPhIi
nepepacnpeaensercs <2>

AJlpec 3eMeNbHOTO y4acTKa, KOTOPbIN
nepepacrpezensiercs <2>

CTpouTenbCTBOM, pEKOHCTPYKIUEN 31aHUS, COOPYKEHUS

HaunmenoBanue o0bekTa
CTPOUTEIHCTBA
(PEKOHCTPYKIIUN) B
COOTBETCTBUH C ITPOECKTHOM
JTIOKYMEHTaILUEH

KanacTtpoBslii HOMep
3eMEeJIbHOr0 y4acTKa, Ha
KOTOPOM OCYUIECTBIISETCS
CTPOUTENLCTBO
(PEKOHCTPYKIIHS)

Anpec 3eMenbHOT0 yJacTKa, Ha KOTOPOM
OCYIIECTBIISICTCS CTPOUTEITHCTBO
(PEKOHCTPYKITHS)

[ToAroTOBKO# B OTHOIIIEHUH CJIETYIONIETO 00BEKTa aipecaliuu
JIOKYMEHTOB, HCOOXOUMBIX JIJISI OCYIIECTBICHUS IOCYapCTBEHHOTO




Ka/JaCTPOBOT0 yueTa yKa3aHHOr0 OObEKTa ajJjpecalluu, B ciaydae, eclid B
cooTBeTcTBHHU C [ pagoctpoutensHbiM KogekcoMm Poccuiickon @enepanuu,
3aKOHOJIaTeILCTBOM CyOBeKTOB Poccutickoit deneparuu o
IrpagoCTPOUTEIBLHON IESITEIBHOCTH ISl ET0 CTPOUTEIBCTBA,
PEKOHCTPYKITMHY BblJlaua pa3pelieHrs Ha CTPOUTENILCTBO HE TpeOyeTcs

Tum 3manus, COopyKeHus,
00BEKTa HE3aBEPIIEHHOTO
CTPOUTEIBCTBA

HaunmenoBanne o0bekTa
CTPOUTENHCTBA
(pexoHCTpYKIUHK) (TIPU HATTUYUHU
MIPOEKTHOU JOKYMEHTAI[U!
YKa3bIBAE€TCSl B COOTBETCTBUU C
IPOEKTHOU JJOKyMEHTAIUEH )

KanacTtpoBsiii HOMep
3eMEJIBHOTO YYacTKa, Ha
KOTOPOM OCYIIECTBIISIETCSI
CTPOHTEIHCTBO
(PEKOHCTPYKIIHUS)

Anpec 3eMeNnbHOI0 yyacTka, Ha KOTOpOM
OCYILIECTBIISETCS] CTPOUTEILCTBO
(PEKOHCTPYKIMSA)

HepCBOI[OM ZKHJIOTO ITIOMCHICHUA B HCXKHUIIOC ITIOMCIICHUC 1 HCXKXHUJIOTO
IIOMCIICHU B XXKNJIOC ITIOMCIIICHHUC

KanacTtpoBslii HOMep
NOMEIICHUS

Anpec nomMeneHus

Jluct N|Bcero aucron

31aHUsl, COOPYIKCHUA

OO6pazoBaHueM OMEIICHUSI(Ui1) B 3IaHUH, COOPY>KCHHUH ITyTEM paszjiena

OO6pa3oBaHHUE KUIOTO
MTOMEIIICHUS

KonnuectBo 06pazyemMbix
ITIOMEILEHUN

O06pazoBaHue HEKUIIOTO

KonuuecTBo 00pazyembix




OMEIIEHUS HOMENIEHUN

KanactpoBelii HOMep 30aHus, | AJpec 34aHus, COOPYKEHUS
COOPYKECHHUS

JlomoaHUTEIBHAS
nHbopmaIus:

OO6pazoBanureM nomenieHusi(Uil) B 3JaHUU, COOPYKEHUH ITyTEM paszjienia
MTOMEIICHUS

Hasnauenue nomenienust | Buna nomemnienus <3> | KonaudecTBo MoMeNieHMi
(>xuItoe (HEeXKHUII0e) <3>
ITOMeIIeHHE ) <3>

KanactpoBssiii HOMED | AJIpec MOMENIEHHUS, Pa3iesl KOTOPOTo
MMOMEIIEHUSI, pa3Jesl KOTOPOIro | OCyUIECTBISETCS

OCYIIECTBIISIETCA

JlomosiHuTEIbHAS

uHbOopMaIus:

OO6pa3zoBaHreM TOMEIICHUSI B 3JJaHUU, COOPYKEHUHU MTyTeM 00bETMHEHUS
ITIOMEIIEHUN B 3IaHUU, COOPYKEHUU

OG6pazoBaHue XUIOTO OO6pazoBaHue HEKUIOTO TOMEIIEHHUS
MTOMEIIICHUS

KonunuecTBo 00BEIMHIEMBIX
MMOMEILICHUH

KamacTpoBsiit HOMED Anpec 00beTMHAESMOr0 IOMEIICHUS <4>
00BbETMHAEMOTO TIOMEIIICHHS
<4>




JlomoTHUTE ThHAS
uHpopMmarus:

OOpa3oBaHuEM OMEIIICHUS B 3[JaHUU, COOPY>KEHUHU ITyTEM
nepeycTpoicTBa U (Uin) NeperyiaHuPOBKY MECT OOIIEro MOJIb30BaHUS

ITIOMCIICHU A

O6p8,30BaHI/I€ ZKHNJIO0Iro O6p8,30BaHI/I€ HCXKMNJIOT'O ITOMCIICHH

KonuyecTBo 00pa3yembix
MMOMENICHUHN

KanacTpoBsiii HoOMep 31aHus,
COOPYKCHUS

Agnpec 31aHus, COOPYKEHUS

JlonoaHuTENbHAS
uH(popmarus:

Jluct  N|Bcero maucroB

3.3

AHHYJIMPOBATH aJIpec 00HEKTA APECAIINHN:

HanmenoBanue cTpansl

HanmeHnoBanue cyOBeKTa
Poccuiickon ®enepanuu

HaumenoBanue

MYHULUIIAIIBHOTO paiioHa,
TOPOJICKOrO OKpyra W
BHYTPUTOPOJCKON TEPPUTOPUHU
(ms  roponoB (emepanbHOrO




3HA4YEHHs) B COCTaBE CyObEKTa
Poccniickon @enepanun

HaumenoBanue nocejieHusa

Haumenosaunue
BHYTPUTOPOJICKOTO paiioHa
TrOPOJICKOTO OKpyTa

HanMeHoBaHMe HaceIeHHOTO
MyHKTa

HaumenoBanue dJIEMEHTA
IJIAHUPOBOYHOM CTPYKTYPBI

HaumenoBanue dJIEMEHTA
YIUYHO-IOPOKHOU CETH

HOMep 3CMCJIbHOT'O Y4YaCTKa

Tum n HoMep 3/1aHus,
COOPYKEHHUS UM 00BhEKTA
HE3aBEPUIEHHOTO
CTPOUTENHCTBA

Tunm m HOMEP TMOMENIECHHUS,
pPAaCIIOJIOKEHHOTO B 3JaHUU
WUJIU COOPYKEHUU

Tunm 1 HOMEp MOMEIICHUS B

npeaenax KBapTUPBI (B
OTHOUIEHUM  KOMMYHAJIbHBIX
KBapTHP)

JlonoaHuTENbHAS
uH(popmaus:

B cBs3um c:

[IpekparieHnem CyIecTBOBaHMs O0BEKTA apeCaIiu

OTKa30M B OCYIIECTBICHUH KaJaCTPOBOTO yueTa 00beKTa aJipecaliuu 1o
OCHOBAHMSIM, YKa3aHHbIM B ITyHKTax | u 3 yactu 2 crarbu 27
®enepanbHoro 3akoHa ot 24.07.2007 Ne 221-P3 «O rocynapcTBEHHOM
kanactpe Henpmwkumoct» (Cobpanue 3akoHOoaTebCcTBA Poccuiickoi
®enepanuu, 2007, Ne 31, ct. 4017; 2008, Ne 30, ct. 3597; 2009, Ne 52, cT.
6410; 2011, Ne 1, ct. 47; Ne 49, ct. 7061; Ne 50, ct. 7365; 2012, Ne 31, cr.
4322; 2013, Ne 30, ct. 4083; odunnanbHbIil THTEPHET-TIOPTAI TIPABOBOM
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uHpopMaIuu Www.pravo.gov.ru, 23.12.2014 r.)

[IpucBoeHnEM 00BEKTY aapecamyi HOBOTO aapeca

JlomotHUTE THHAS
uHpopMarus:

Jluct N |Bcero mmcroB

CoOcTBeHHUK 00BEKTa aJipecaliuy UM JIMIO0, 00J1a1at01ee NHBIM BEIIHBIM
IIPaBOM Ha O0BEKT aJpecaiuu

bu3nUecKoe JUIO:

OTYECTBO
UMsI WHH (npu
dbamumnus: (mosmHOCTHIO) (TIpH
(MOJIHOCTBIO): HaJIMYUN):
HaJIMYun):
JIOKYMEHT, BT cepus: HOMED:
YAOCTOBEPSIOIINI
JTUYHOCTD:
JaTa BhIIAYN: KEM BBIJIaH:
T.

MOYTOBBIN AJIPEC:

aJIpec AIEKTPOHHOU

TenedOH IS CBSI3U:
MOYTHI (MPY HATTUYHHN):

IOPUIMYECKOE JIMIO, B TOM YHUCJIE OPraH TOCYJapCTBEHHOW BIACTH,
MHOW rOCYyJIapCTBEHHBIN OPraH, OpraH MECTHOI'O CaMOYITPaBJICHUS

IIOJIHOC
HAaNMMCHOBAHUC:

NHH (nnsa poccuiickoro KTIIT (st poccUiACKOTO FOPUAUYECKOTO
IOPUINYECKOTO JIUIA): JMIA):




CTpaHa perucTpanuu
(uHKOpHOpanuu) (1
WHOCTPAHHOTO
IOPUINYECKOTO
Jv1a):

JlaTa perucTpanuu
(111 THOCTPAHHOTO
IOPUIMYECKOTO JIUIA):

HOMEpP PETUCTPALINU
(1711 THOCTPAHHOTO
IOPUIMYECKOTO JIUIA):

MMOYTOBBIN aJIpeEC:

TeneoH AJs CBA3H:

aJpec IIEKTPOHHOU
MOYTHI (ITPU HAJTUYUH):

BeniHoe nmpaBo Ha 0OBEKT aipecaluu:

MpaBO COOCTBEHHOCTH

azpecaiuu

IIpaBoO XO03SICTBEHHOT'O BCACHHUA UMYIIICCTBOM Ha 00BEKT

azpecaiuu

MIPaBO ONEPATUBHOIO YIPABICHHUS] UMYILIECTBOM Ha OOBEKT

IMpaBO MMOXKXU3HCHHO HACJICAYCMOI'O BJIIaICHNA 3CMCIIbHBIM YYaCTKOM

y4acCTKOM

IIPaBO MOCTOSTHHOTO (0€CCPOYHOTO) MOTB30BAHMS 3€METbHBIM

Crnioco06 mosy4yeHust JOKYMEHTOB (B TOM YHCJIE PEIICHUS O TPUCBOCHUU
00BEKTY aJipecalluu aapeca Wi aHHYJIUPOBAHUU €T0 aJpeca, OPUTUHATIOB
paHee MPeICTaBICHHBIX IOKYMEHTOB, pelieHus: 00 0TKa3e B MPUCBOCHUH
(aHHYTTUPOBAHUM ) OOBEKTY aJIpecaliuu aapeca):

JIngao

B MHOroQyHKIIMOHAIBHOM LIEHTPE

ajpecy:

ITouTOBBIM OTIIPABJICHUCM I10

B nauuHom  kaOuHeTe

MYHULUITAIBHBIX YCIIyT

Emnnoro  moprana

rocy1apCTBCHHBIX n

MYHUIHUIIAJIBHBIX YCIIYTI, PCTHOHAJIBHBIX IIOPTAJIOB TOCYIAPCTBCHHBIX H

B nuyHoM xabuHeTe QeaepanbHO HHPOPMALIMOHHON aApECHON CUCTEMBI

Ha agpec sanexTpoHHOM NOYTHI




(75t cOOOIIEHUS O TOTyYEeHUU
3as1BJIEHUS U JIOKYMEHTOB)

Pacnicky B moJIydeHUH JOKYMEHTOB IPOIITY:

Brigats Pacrnicka nosrydena:
JIAYHO

(moAMKCH 3asIBUTEIIS)

HaHpaBI/ITB ITOYTOBBIM

OTIIPAaBJICHUCM II0 aJIpCCy:

He nanpaBnsath

Jluct N|Bcero mmcroB

3aaBUTED:

CoOCTBEHHHK 00BEKTa ajJpccalinu UJin JINno, 06J1az[a}omee HHBIM BCIIIHBIM
IIpaBOM Ha O0OBEKT aapecannun

HpeI[CTaBI/ITCJII) COOCTBEHHHKA 00BEKTa aapcCalii WUJIN JINIa,
o6naz[a101uero HWHBIM BCIIHBIM IIPAaBOM Ha 00BEKT ajapccanmun

(bu3nYecKoe JUIO:
OTUYECTBO
UMsI NHH (npu
bamunus: (mosmHOCTHIO) (TIpH
(MOJIHOCTBIO): HaJIM4Yun):
HaJIN4KH):
JIOKYMEHT, BU/I: cepusi: HOMED:
YJIOCTOBEPSAIOIIN I
JUYHOCTB:
JlaTa BbIJAyu: KEM BbIJIaH:
r.
. aZpec IEKTPOHHOM
MOYTOBBIN a/Ipec: TenedoH s CBSI3U:
NnOYTHI (IPU HATTUYMH):




HaMMCHOBAHHC U PCKBU3UTHI JJOKYMCHTA, ITIOATBCPIKAAOIICTO
MMOJIHOMOYMA NPCACTABUTCIIA:

OPUANYCCKOC JIMIOO, B TOM YHCJIC OpraH FOCYI[&pCTBCHHOfI BJIaCTH,
WHOM I‘OCYI[apCTBeHHHﬁ OpraH, oprald MCCTHOI'O CaMOYIIPaBJICHUA:

IIOJIHOC

HAaMMCHOBAHUC!

KIIIT (myst poccuiickoro
IOPUIUYECKOTO JIUIIA):

NHH (a1 poccuiickoro 1opuindeckoro
JU1a):

CTpaHa perucTpanuu
(uHKOpTIOpaIuu) (115
WHOCTPaHHOTO
IOPUINYECKOTO JINIIA):

JaTa perucTparuu
(711 THOCTPAHHOTO
IOPUIMUECKOTO JIUIA):

HOMED pErucTpaluu
(17151 ”HOCTPAHHOTO
IOPUIMYECKOTO JIUIA):

TOYTOBBIN AJIPEC:

TGJIG(l)OH JJIAA CBA3U:

aJpec SIEKTPOHHOM
NOYTHI (MPU HATUYUH):

HanMMCHOBAHHEC U PCKBU3UTLI JOKYMCHTA, IIOATBCPIKAAOIICTO
MMOJHOMOYMA IPEACTABUTECIIA:

JIOKyMEHTBI, ITpUjIaracMple K 3asBJICHUIO:

OpurvHan B KOJIUYECTBE 9K3., Ha Komnus B komuecTBe 9K3., Ha
IL. I




OpI/IFI/IHaJ'I B KOJIMYCCTBC 9K3., HAa Konus B komuecTBe 9K3., HAa
JI. JI.

OpI/IFI/IHaJ'I B KOJIMYCCTBEC 9K3., Ha Komnus B komuecTBe 9K3., HAa
JI. J.

[Ipumeuanue:

Jlucrt N|Bcero mmcroB

10

[TonTBepkmat0 CBOE coryiacMe, a TakKe COTJlache MpPEJCTaBISIEeMOrO0 MHOIO
auia Ha 00paboOTKy TMEpCOHAJbHBIX JaHHBIX (cOOp, cHCTeMaTh3aluio,
HAKOILICHHE, XpaHEHHue, YTOYHEHUE (oGHOBIEHME, U3MEHEHHUE),
UCIIOJIb30BAaHUE, pacIpocTpaHeHue (B TOM YHUCJE nepeaady), 00e3nrnunBaHue,
OJIOKMpOBaHWE, YHUYTOKCHHE TIEPCOHAIBHBIX JAHHBIX, a TaKXKe WHbIE
JeUCTBUSA, HEOOXOonUMbIe i 0OpaOOTKM TMEPCOHATBHBIX JAaHHBIX B paMKax
IPEIOCTaBIECHUSI OpraHaMu, OCYIIECTBISIONMIMMH TPUCBOCHHUE, W3MEHEHUE U
AHHYJINPOBAHUE aJpPECOB, B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoi
Odenepanu), B TOM 4YHCI€ B aBTOMAaTH3MPOBAHHOM pEXUME, BKIIOYAs
NPUHATHE PEIICHUH Ha MX OCHOBE OPraHOM, OCYIICCTBIISIOIIMM IMPUCBOCHUE,
U3MCHCHHE W  aHHYJIMPOBAaHHWE aJapecoB, B IMEIAX TPEIOCTABICHUS
rOCYJapCTBEHHOW YCIIYTH.

11

HaCTOSIIHI/IM TAaKKC IIOATBCPIKAAIO0, YTO:
CBCIICHUA, YKA3aHHBIC B HACTOAIICM 3asIBJICHUU, HA ATy IIPCACTABIICHUA




3as1BJICHUS TOCTOBEPHBI;
MIPECTABIICHHBIE MPABOYCTAHABINBAIOMINI(1E) TOKYMEHT(bI) U UHbBIC
JOKYMEHTHI U COJICPIKAIIMECS B HUX CBEACHUSI COOTBETCTBYIOT YCTAHOBJICHHBIM
3aKkoHoAaTeILCcTBOM Poccuiickoit deneparinu TpeOOBaHUM.

12 |IToxmwmce Jlata

(HO;EHCL) (vHUTIMAIBI, (haMUITHS) —

13 |OTmeTKa CIICHNHUAJINCTA, IIPUHABIICTO 3asBJICHUC U IIPUJIOKCHHBIC K HEMY
HJOKYMCHTBI:

<1> Ctpoka nyomupyercst sl KaKJI0ro 00beAMHEHHOTO 3€MEIbHOTO y4acTKa.

<2> Crtpoka ayOnupyeTrcss A KaKIOro Iepepaclpe/ieIEHHOTO 3eMeIbHOTo
y4acTKa.

<3> Crtpoxka nyonupyercs i KaXJa0ro pa3aeIeHHOTO MTOMEIICHHMS.

<4> Ctpoxka nyonupyercs s KaXa0ro 00beIMHEHHOTO TOMEIICHUS.



[Tpunoxenue 2
K AJIMUHUCTPAaTHUBHOMY PEIJIAMEHTY IO IPEIOCTABICHUIO
MyHULMNAIbHOU yciyru «lIpucBoenune, u3MeHeHue W
aHHYJIMPOBaHUE aJpeca 00bEKTa aipecarium

O®OPMA PEHIEHMA Ob OTKA3E B ITPUCBOEHNUN OFBEKTY AIPECALIUN AIPECA
NJIM AHHYJIMPOBAHUU EI'O AJIPECA

(®.1.0., anpec 3asBUTEIS
(npencraBuTens) 3aBUTENS)

(peructpaiuoHHBII HOMED
3asBJICHUS O IPHUCBOCHUU
00BEKTY ajipecalluu ajpeca

WIN aHHYJIMPOBAaHUHM €ro aJipeca)

Pemenue
00 OTKa3e B MPUCBOCHUU OOBEKTY aApecalliy aJipeca WM aHHYJIUPOBAHUM €Tro aJipeca

oT N

(HaMMEHOBaHWE OpPTaHa MECTHOT'O CaMOYIIPABIICHUsI, OPTaHa TOCYIapCTBCHHON
BJacTu cyobekra Poccuiickoit deneparyu - ropona enepanibHOT0O 3HAUYCHHS
WM OpraHa MECTHOTO CaMOYIIPABJICHHS BHY TPUTOPOJICKOTO MYHHIIHITAIEHOTO
o0Opa3zoBanus ropoja (eaepatbHOT0 3HAYCHHS, YITOJTHOMOYEHHOTO
3akoHOM cyObekTa Poccuiickoit denepariym)
COOOIIAEeT, UYTO ,
(®.1.0. 3asBUTENS B JaTEIHHOM TMa/I€Ke, HAMMEHOBAaHHE, HOMED
U J1aTa BBIIaYM JJOKYMEHTA,

MOATBEPKIAIOIIETO JINYHOCTh, TOYTOBBIN aJipec - /Ui (PU3NUECKOro JIHIIA;
notHoe HaumenoBanue, MHH, KIIIT (s

POCCHIICKOT0 I0PUINYECKOTO JIUIA), CTPAHA, 1aTa U HOMEP PErucTpanuu
(JU1s1 ”THOCTPAHHOTO IOPUIUYECKOTO JIUIIA),

MIOYTOBBIN ajpec - A7 FOPUAMYECKOTO JIULA)

Ha OCHOBaHMM lIpaBui NMpuCBOEHUWs, U3MEHEHUS M AHHYJIMPOBAaHHS aIPECOB,
yrBepxxaeHHbIX [locTanoBnenuem [IpaButenscra Poccuiickoit @enepanuu ot 19 HosIOps
2014 r. Ne 1221, oTka3zaHo B NMPUCBOCHHMH (AaHHYJIMPOBAHUH) aJpeca CISAYIOIIEMY
(Hy>KHO€ MTOTYEPKHYTh)

00BEKTY aJipecariu

(BuI 1 HAaMMEHOBaHWE 00BEKTA aJipecallui, OMMCcCaHue

MECTOHAXOXKACHUA 00BeKTa aapecanuru B Cliydac O6paHIeHI/I$I 3aABHUTCIIA
O IMPUCBOCHUHA 06’LCKTy apecanunu ajpeca,

ajzipec 00BbEKTa ajjpecaly B ciilyyae oOpalieHus 3asiBUTENs
00 aHHYJIUPOBAaHUU €r0 aJipeca)


consultantplus://offline/ref=C649C117F07478B97D2539FFF9F92A1649DA7061E4706EC1E76035F35055A5497BD35CD9E6AED4B9fC7BL

B CBs3HU C

(ocHOBaHME OTKa3a)

YIOMTHOMOYEHHOE  JIMIO  OpraHa MECTHOTO CaMOYIpaBlEHUs, OpraHa rocyaapCTBEHHOU
BiacTu cyobekra Poccuiickoit denepanuu - roposaa ¢eaepaabHOro 3HaYSHUs WM OpraHa MECTHOTO
CaMOYIPAaBJICHUS BHYTPUTOPOJICKOIO MYHMIIMIIAIBHOTO O0pa3oBaHud  ropoja ¢eaepaibHOro
3HAYCHMUsI, YIIOJITHOMOYEHHOTO 3aKOHOM CcyObekTa Poccuiickoit Deaepanun

(momxnocts, ©.1.0.) (moamucek)

M.IL



[Tpunoxenue 3
K AJIMUHUCTPAaTHUBHOMY PEIJIAMEHTY IO MNPEIO0CTaBIECHUIO
MyHULMOANbHOU ycnyru «lIpucBoenue, usmMeHeHHe U
aHHYJIMPOBaHUE aJpeca 00bEKTa aipecalumy

BJIOK-CXEMA
MOCIIEIOBATENLHOCTH AAMUHUCTPATUBHBIX TPOLELY]P

IIpueM u perucrpanus 3asBIeHUS

v

PaCCMOTpCHI/Ie 3a4BJICHUA U IIpUJIaraCMbIX JOKYMCHTOB

[Tpunstue peueHus: 00 0TKa3ze B IPUCBOCHUU Odopmienne TOKyMEHTOB
00BEKTY aJipecaliiu afpeca Wik aHHYJIMPOBAHUT
ero ajpeca

v \

VBenoMIIeHUE 3aABUTENS 00 OTKA3€E B Ber11aua roTOBBIX JOKYMEHTOB

IIPUCBOEHUU OOBEKTY aJpecalluu ajpeca Uiu
AHHYJIMPOBAaHUU €T0 aJipeca




[Ipunoxenue 4
K AJIMUHUCTPAaTHUBHOMY PEIJIAMEHTY IO NPEIO0CTABIEHUIO
MyHULMNANbHOU yciyru «lIpucBoenue, u3mMeHeHHe U
aHHYJIMPOBAHUE aJpeca 00bEKTa aapecaun»

CIIMCOK

HCIIOJIB3YCMBIX COKpaHICHI/Iﬁ

1. ET'PH — Enqunblii rocy1apCTBEHHBINA PEECTP HEIBUKUMOCTH.



